ANNEX 1 - EOI Submission Form

[bookmark: _Toc8131484]FORM A: BIDDER INFORMATION

	EOI Reference
	Click or tap here to enter text.
	Legal name of bidder
	Click or tap here to enter text.
	Legal Address, City, Country
	Click or tap here to enter text.
	Website
	Click or tap here to enter text.
	Year of registration
	Click or tap here to enter text.
	Bidder’s Authorized Representative information
	Name and Title: Click or tap here to enter text.
Telephone numbers: Click or tap here to enter text.
Email: Click or tap here to enter text.

	Legal structure
	Choose an item.
	Organisational type
	Choose an item.
	Current Licenses (if any)
	Click or tap here to enter text.
	No. of full-time employees
	Click or tap here to enter number.
	No. of staff involved in similar supply contracts
	Click or tap here to enter number.
	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, insert UNGM Vendor Number

	Years of supplying to UN organisations (if applicable)
	Click or tap here to enter text.
	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, insert Vendor Number 

	Countries of operation
	Click or tap here to enter text.
	Subsidiaries in the region (please indicate names of subsidiaries and addresses, if relevant to the bid)
	Click or tap here to enter text.
	Commercial Representatives in the country: Name/Address/Phone (for international companies only)
	Click or tap here to enter text.
	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	Click or tap here to enter text.
	Does your Company have a corporate environmental policy or environmental management system such as ISO 14001 or ISO 14064 or equivalent? 
	Tick all that apply and provide supporting documentation. 
☐ Corporate Environmental Policy
☐ ISO 14001
☐ ISO 14064
☐ Other, specify Click or tap here to enter text.

	Does your organization demonstrate significant commitment to sustainability, including the following aspects that have been identified in the UN Sustainable Procurement Framework?
· Environmental: prevention of pollution, sustainable resources; climate change and mitigation and the protection of the environment, biodiversity.
· Social: human rights and labour issues, gender equality, sustainable consumption, and social health and wellbeing.
· Economic: whole life cycle costing, local communities and small or medium enterprises, and supply chain sustainability.
	Attach a formal statement that outlines your organisation’s commitment to sustainability, where possible providing evidence of tangible results that demonstrate progress such as:
Tick all that are attached:
☐ Formal statement
☐ Sustainability report
☐ UN Global Compact Communication on Progress
☐ Other, specify Click or tap here to enter text.

	Does your company belong to a diverse supplier group including micro, small or medium sized enterprise, women or youth owned business or other?
(If yes, please provide details and documentation]
	Click or tap here to enter text.
	Is your company a member of the UN Global Compact 
	Choose an item. 
If yes, please provide a link to your Global Compact profile:
Click or tap here to enter text.

	Contact person that UNDP may contact for requests for clarifications during EOI process 
	Name and Title: Click or tap here to enter text.
Telephone numbers: Click or tap here to enter text.
Email: Click or tap here to enter text.

	Please attach the following documents: 
	· Company Profile, (not exceed ten (10) pages), demonstrating the organization’s qualification to perform the requirements, including number of staff, turnover, years in business and brochures. Description of similar assignments and CVs may be provided through the responses to Questions 3 and 4 of Form B  
· Certificate of Incorporation/ Business Registration 
· Reference list OR a list of past experience/projects demonstrating qualifications for participating in this upcoming bidding process
· Relevant required licenses and certifications for implementing required Services (as/if applicable)
· Dully filled Form B – EOI Questionary with supporting attachments as applicable




FORM B: EOI QUESTIONARY 

Please check specific boxes when appropriate and provide a short explanation for each criterion.
Please kindly attach respective documentations as applicable. 
		





	Please answer the following questions
	YES
	NO

	Experience in Professional Finance Training and Certification
1. Does your company have experience in providing professional finance training and/or certification?

If yes, can you please provide with:
· Types of certifications or programmes offered (e.g. public sector finance, IPSAS, public financial management).
· Types of organizations served (e.g. academia, corporations, governments, multilateral organizations, UN agencies, international institutions).
· Approximate number of participants served and geographic reach.
· Delivery formats used (e.g. online, in-person training, hybrid).
· Availability of multilingual delivery (please specify languages).



Please provide respective details (to the extent possible) under each listed question above.
Links and respective supporting documentations provision are welcome.
	Yes
|_|
	No
|_|

	Understanding of Programme Implementation Requirements
2. Does your company have a clear understanding of how services required should be implemented?

· Please attach a 1–2-page narrative outlining your approach and methodology, including:
· Instructional and learning model
· Technology platform(s) used
· Assessment and evaluation strategy
· How learner progression, satisfaction and application of learning are measured, and benchmark results from comparable programmes where available (e.g. completion and pass rates)
· Tutor, faculty or mentorship integration
· Learner support arrangements for a globally distributed audience

	Yes
|_|
	No
|_|

	 Institutional Capacity and Key Personnel
3. Does your organization have the institutional capacity to propose qualified personnel to support implementation of required services?

If yes, please provide: 
· Sample CVs or short profiles of typical roles supporting programme delivery (e.g. programme management, curriculum design, instruction, learner support).
· Description of roles and responsibilities within the delivery model.
· Overview of the staffing model (e.g. in-house resources, use of consultants, regional tutors).

This question focuses on your organization’s current institutional capacity and delivery model, rather than past project experience.
	Yes
|_|
	No
|_|

	Relevant Past Experience
4. Does your organization have previous experience similar in nature and scale to the requirements outlined in this REOI?

If yes, please provide:
· Description of comparable programmes delivered, including scope and objectives.
· Client types served (e.g. academia, corporations, governments, international organizations, UN entities,).
· Scale, duration, and delivery model of past engagements.
·  Experience operating in multilateral or UN-like governance environments.

This question focuses on organizational experience and delivery at scale, rather than individual staff qualifications.

Please provide respective details (to the extent possible) under each listed question above.
Links and respective supporting documentations provision are welcome.
	Yes
|_|
	No
|_|

	Progressive, Multi-Level Learning Pathways

5. Can your organization provide a progressive, multi-level certification or learning pathway aligned with international public finance or accounting standards?

If yes, please describe:

· Structure of learning or certification levels (e.g. foundation, intermediate, advanced).
· Progression requirements between levels.
· Alignment with recognized frameworks or standards (e.g. IPSAS, IFAC, Professional Accountancy Qualifications).
· How the learning pathway maps to finance roles and competency levels across an organization (e.g. transactional, specialist, managerial), beyond certification levels alone.
· How the professional curriculum is evolving to address digital finance, data analytics, automation and AI, and the anticipated direction of development over the next five years.

Provide respective details (as expanded as possible). 
Links and respective supporting documentations provision are welcome.
	Yes
|_|
	No
|_|

	Cohort-Based and Global Delivery Model

6. Can your programme support a cohort-based or semester-driven delivery model for global learners?

If yes, please indicate:
· Number of intakes per year supported
· Recommended pacing or workload per learner per course
· Capacity to run multiple overlapping cohorts and manage transitions
· Arrangements to ensure delivery continuity and quality in the event of significant increases or decreases in participant volumes.
· How learners across global time zones are accommodated, including scheduling of live tutorials, assessments and learner support, and asynchronous alternatives where live participation is not feasible.

Please provide respective details (to the extent possible) under each listed question above.
Links and respective supporting documentations provision are welcome.
	Yes
|_|
	No
|_|

	Pricing Model (Indicative – No Prices Required)

7. Can you describe the pricing model(s) your organization typically applies for programmes of this nature?

· Cost drivers (e.g. tuition, examinations, platforms, learner support).
· Typical pricing structure (e.g. per participant, per module, cohort-based).
· Membership or other post-qualification fees
· Any variables that affect cost predictability (e.g. scale, language, delivery mode).
Note: This question relates to pricing models only. No financial proposals or prices are required at this stage.

Please provide respective details (to the extent possible) under each listed question above.
	Yes
|_|
	No
|_|

	Governance, Risk, and Continuity

8. Please describe how your organization addresses:
· Programme governance and quality assurance.
· Assessment integrity and certification credibility.
· Continuity of delivery in the event of scale changes or contractual transition.
· Transferability of learner records and recognition of completed learning.
· Data protection, data ownership, hosting arrangements, and compliance with UN or equivalent international data protection standards.
· Dependence on proprietary platforms, exclusive licensing arrangements, or third-party providers, and implications for programme continuity or transition.
· Accreditation arrangements underpinning the qualification, including any dependencies on external accreditation or examination bodies.

Please provide respective details (to the extent possible) under each listed question above.
Links and respective supporting documentations provision are welcome
	Yes
|_|
	No
|_|

	Senior Management Finance Training

9.  Does your organization have experience in designing and delivering learning modules for senior managers or non-finance audiences, as part of or complementary to a professional finance certification programme, on topics related to financial governance and internal controls?
If yes, please describe:
· Experience delivering learning on internal control frameworks, control environments, or financial accountability.
· Target audiences (e.g. senior management, oversight roles, operational leadership).
· Examples of similar programmes delivered in large or complex organizations.
· Whether such modules have been provided as bundled or value-added components within a broader certification programme.
Such learning is expected to form part of the overall programme offering, as a complement to the core certification pathway. 

Please provide respective details (to the extent possible) under each listed question above.
Links and respective supporting documentations provision are welcome
	Yes
|_|
	No
|_|

	10. Additional Information
· Are there any other relevant facts demonstrating your organization’s expertise, reputation, or value proposition that you would like to share?


· What minimum information would your organization require in order to prepare a responsive proposal for a future RFP?

Please provide respective details (to the extent possible).






