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at the pre-bid meeting).

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. _ .. ial and binding answers to questions will be
published in a writt addendum to the Solicitation prior to bid opening.

3. VENDOR QUESTION DEADLINE: Vendors may submit questions  ating to this

Solicitation to the Agency contact. Questions must be submitted in writing. All questions must

be submitted on or before the date listed below and to the address listed below to be considered.

A written response will be published in a Solicitation addendum if a response is possible .

appropriate. Non-written discussions. conversations, or questions and answers regarding this
slicitat inary in natur¢  d are nonbi

Submitted emails should have the solicitation number in the subject line.

Question Submission Deadline: October 29, 2026
~ 1bmit " 1estions to: Jo Ann Adkins, Purchasing Manager

Email: joann.adkins@k12.wv.us

4. BID SUBI...3SION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Agency on or before the date and time of the bid opening.
Any bid received by the Agency staff is considered to be in the possession of the Agency and
will not be returned for any reason.

4A. BID SUBMISSION

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the = : of the envelope or the bid may be rejected at the discretion of the
Agency.

SEALED BID: Statewide Evaluation for the 21st CCLC Program
BUYER: Jo Ann Adkins

SOLICITATION NO.: ARFQ EDD2700000004

BID OPENING DA =: October 29, 2026

BID OPENING TIME: 10:30 AM EST

FAX NUMBER: N/A

5. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official .dendum issued by the Agency. Vendor should acknowledge receipt of all
addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a
copy of which  in ided herewith. Failure to acknowle’’ " addenda may, at the discretion of
the Agency. result in bid disqualification. The addendum acknowledgement should be

submit  with theb” " .0 expedite document processing.
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13. sPC  SIBLE: TI P asing Secti Director  erves the to ttl
bid of any vendor as Non-Responsible when the Director determines that the vendor
submitting the bid does not have the capability to fully perform, or lacks the integrity and
reliability to assure good-faith performance.

14. ACCEPTANCE/REJECTION: The Agency may accept or reject any bid in whole. or
in part.

15. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the result  : Co ¢ . blicdoc :nts. Aspublicdocr nts, y will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., 5G-1-
I et seq. and the Freedom of Information Act in West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SEC..cT. OR OTHERWISE NOT S_ ... T TO PUL.IC DISCLOSURE.

Submission of any bid, proposal. or other document to the Purchasii tion constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal. or document. The
Purchasing Section will disclose any document labeled “confidential.” “proprietary.” “trade
secret.” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

16. WITH THE BID REQUIREMENTS: In instances where the specifications require
documentation or other information with the bid response, and a vendor fails to provide it with the
bid. the Purchasing Section Director reserves the right to request those items after the bid opening
and prior to award pursuant to the authority to waive minor irregularities in bids or specifications.
This authority does not apply to instances where state law mandates receipt with the bid.
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The apparent 1ccessful V' 1dor shall also furnish proof of any : " litional licenses or
certifications contained in the specifications regardless of whether or not that requirement is
listed above.

8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance
identified by a checkmark below on each policy prior to Contract award. The insurance
coverages identified below must be maintained throughout the life of this contract.
Thirty (30) days prior to the expiration of the insurance policies Vendor shall provide
the Agency with proof that the insurance mandated herein has been continued. Vendor
must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation. policy reduction, or cha: :in
insurers. The apparent successful Vendor shall also furnish proof of any additional
insurance requirements contained in the specifications prior to Contract award
regardless of whether or not that insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of:

$1.,000,000.00 per occurrence.
J Automobile Lial Insurance in at least an amount of: $500, per
occurrence.

i Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not
required to list the State as an additional insured for this type of policy.

ryCommercial Crime and Third Party Fidelity Insurance in an amount of:
per occurrence.

L Cyber Liability Insurance in an amount of: per occurrence.
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9. WORKL...;’ COMPENSATION INSUR/ it Vendor shall y with laws
relating to workers compensation, shall maintain workers™ compensation insurance when
required. and shall furnish proof of workers™ compensation i 1 upon request.

10. LIQUIDATED DAMAGES: This clause shall in1  way lexch veand
shall not limit the State or Agency’s right to pursue any other available remedy. Vendor
shall pay liquidated damages in the amount specified below or as described in the
specifications:

D for

M Liquidated Damages Contained in the Specifications.

v ~iquidated Damages Are Not Included in this Contract.

11. ACCEPTANCE: Vendor’s signature on its bid. or on the certification and signature page.
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service. unless otherwise indicated. and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwi indica |.

12. PRICING: The pricing set forth herein is firm for the life of the Contract. unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid. without an express authorization from the State in the
Solicitation to do so. may result in bid disqualification. Notwithstanding the foregoing, Vendor
must extend any publicly advertised sale price to the State and invoice at the lower of the
contract price or the publicly advertised sale price.

13. PAYMENT IN ARI ~ \RS: Payments for goods/services will be made in arrears only
upon receipt of a proper invoice. detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregoing. payments for software
licenses. subscriptions. or maintenance may be paid annually in advance.

14. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer or P-
Card. (The State of West Virginia's Purchasing Card program. administered under contract
by a banking institution. processes payment for goods and services through state designated
credit cards.)

15. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia. included in the Contract. or included in the unit price or lump sum bid
amount that Vendor is required by the solicitation to provide. Including such fees or charges as
notes to the solicitation may result in rejection of vendor’s bid. Requesting such fees or charges
be paid after the contract has been awarded may result in cancellation of the contract.
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Purchasi  Section will disclose any document labeled “confidential.” “proprietary,” “trade
secret.” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

31. LICENSING: | accordance with West Virginia Code of State Rules §148-1-6.1. e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia. including, but not limited to, the
West Virginia Secretary of State’s Office. the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. _oligations latec »
political subdivisions may include. but are not limited to. business licensing, business and
occupation taxes. inspection compliance. permitting. etc. Upon request. the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Section Director or
t Agency to verify that the Vendor is licensed and in  »  standing with the above entities.
Vendor shall notify all subcontractors providing commodities or services related to this Contract
that as subcontractors. they too are required to be licensed, in good standing, and up-to-date on
all state and local ol gations as described in this section.

32. ANTITRUST: In submitting a bid to. signing a contract with. or accepting an Award
Document from any agency of the State of West Virginia. the Vendor agrees to convey, sell,
assign. or transfer to the State of West Virginia all rights. title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unre mable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

33. VENDOR NON-CONFLICT: Neither Vendor nor its representatives are permitted to have
any interest. nor shall they acquire any interest, direct or indirect. which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency.

34. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervisii  and compensating any and all individuals employed pt 1ant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor. shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries. taxes. withholding payments. penalties, fees. fringe benefits.
professional liability insurance premiums. contributions to insurance and pension, or other
deferred compensation plans. including but not limited to. Workers™ Compensation and Social
Security obligations. licensing fees. etc. and the filing of all necessary documents. forms, and
returns pertinent to all of the for »in  Vendor shall hold harmless the & "z, and " ™ provide
the State and Agency with a defense against any and all claims including, but not limited to. the
foregoing payments. withholdings, contributions, taxes. Social Security taxes, and employer
income tax returns.
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item is a single unit of equi}  :nt or machinery manufactured primarily of aluminum, glass

or steel. is part of a public works contract and has the sole purpo  orofl 1 | n 1ent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of ~ single public
works project.

All bids and offers including domestic aluminum. glass or steel products that exceed bid or offer
prices including foreign aluminum. glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum. glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the priorb - offer prices. all
bids or offers. including the reduced bid or offer prices. will be reevaluated in accordance with
this rule.

42. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly permitted

in the solicitation published by the State. Vendor must provide new. unused commodities, and

is prohibited from supplying used or refurbished commodities. in fulfilling its responsibilities
under this Contract.

43. VOID CONTRACT CLAUSES: This contract is subject to the | West Virginia Code
§5A-3-62. which automatically voids certain contract clauses that violate State law.

vised 02/10/2025










































RE TION
0004
Statewide Evaluation for the ity ng — ntc  Progr.

9.2. Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.

10. VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract.

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2. Failure to comply with other specifications and requirements contained
herein.

10.1.3.1 lure ¢ ply withanylaws,ru  and 1 wcesi_ . bletotl
Contract Services provided under this Contract.

10.1.4.Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1. Immediate cancellation of the Contract.
10.2.2. Immediate cancellation of one or more release orders issued under this

Contract.
10.2.3. Any other remedies available in law or equity.
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11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’'s
responsibilities under this Contract. The Contract manager must be ava ible during
normal business hours to address any customer service or other issues related to this
Contract.  endor should list its Contract manager and his or her contact information
below.

Contract Manager:

Telephone Number:

» X Number:
Email Address:
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PRICING PAGE

Lump-Sum Bid

The Vendor shall provide all labor, services, materials, supplies, equipment, and other
resources necessary to fully perform the requirements of the contract for the following
firm, fixed lump-sum amount:

Total Lump-Sum Year One Bid Amount: $

Monthly Payment Amount: $

Total Lump-Sum Year Two (renewal year) Bid Amount: $

Monthly Payment Amount: $

Total Lump-Sum Year Three (renewal year) Bid Amount: $

Monthly Payment Amount: $

Total Lump-Sum Year Four (renewal year) Bid Amount: $

Monthly | 1ttt Hunt: $

The monthly payment amount multiplied by the monthly payment must equal the total
lump-sum bid amount.

Pricing Requirements

The total lump-sum bid amount must include all costs associated with performing the
contract, including, at a minimum:

o Personnel and labor costs






