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ANNEX 1: Description of Requirements OR attach Terms of Reference (TOR)

	
Context of the Requirement
	Sri Lanka faces growing challenges in municipal solid waste management (MSWM), particularly in urban and semi-urban areas. Inefficient waste collection systems, limited infrastructure for segregation and recycling, and unsustainable disposal practices contribute to environmental pollution, public health risks, and significant greenhouse gas (GHG) emissions. Rapid urbanization, population growth, and changing consumption patterns have further strained existing municipal waste management systems, making it increasingly difficult to manage waste in an environmentally and socially sustainable manner. Improving MS WM is critical not only for local environmental quality and public health but also for achieving Sri Lanka’s broader climate and sustainable development goals.

To address these challenges, UNDP Sri Lanka is implementing the project ‘Scale-up and Sustain the Low-Carbon Municipal Solid Waste Management and Resource Recovery in Sri Lanka,’ in partnership with the Ministry of Public Administration, Provincial Councils and Local Government (MoPAPCLG). The project promotes sustainable, low-carbon, and locally appropriate MSWM solutions in selected Local Authorities (LAs) in the Central and Sabaragamuwa Provinces, including the pilot sites of Gampola and Balangoda.

This assignment is to Request for Proposals from qualified service providers to provide a proposal for developing three (03) compelling short films, grounded in common, day to day Sri Lankan lives and relatable scenarios. The films should highlight the importance of being socially responsible, having civic sense, caring for common spaces, and our households in the context of waste segregation, disposal and management. 

In this context, UNDP Sri Lanka, plans to engage a qualified service provider (the firm) to develop and produce 3 compelling, creative short films, that are thought provoking and invokes a strong emotional response, and encourages social responsibility and ownership, translating to behavioral change.


	Implementing Partner of UNDP
	UNDP


	Brief Description of the Required Services[footnoteRef:2] [2:  A detailed TOR may be attached if the information listed in this Annex is not sufficient to fully describe the nature of the work and other details of the requirements.] 

	United Nations Development Programme (UNDP) in Sri Lanka wishes to call for Request for Proposals from qualified service providers to provide a proposal for developing three (03) compelling short films, grounded in common, day to day Sri Lankan lives and relatable scenarios. 

	List and Description of Expected Outputs to be Delivered
	
Please refer to Terms of Reference.



	Person to Supervise the Work/Performance of the Service Provider 
	
Team Leader, Sustainable Growth Team

	Frequency of Reporting
	As Required
	Progress Reporting Requirements
	Kindly refer to the TOR


	
Location of work
	
☒ At Contractor’s Location 

	Expected duration of work 
	04 Months

	Target start date 
	10 December 2026

	Latest completion date
	10 April 2027

	
Travels Expected 
	
As per the TOR.

	
Special Security Requirements 
	☒ Must adhere to Government of SL and Ministry of Health instruction where applicable. 

	Implementation Schedule indicating breakdown and timing of activities/sub-activities
	
☒ Required


	Names and curriculum vitae of individuals who will be involved in completing the services
	
☒ Required


	Value Added Tax on Price Offer
	☒ must be inclusive of VAT and other applicable indirect taxes


	Validity Period of Offers (Counting for the last day of submission of quotes)
	☒ 90 days	
In exceptional circumstances, UNDP may request the Proposer to extend the validity of the Offer beyond what has been initially indicated in this RFP. The supplier shall then confirm the extension in writing, without any modification whatsoever on the proposal.  

	Partial Quotes
	☒ Not permitted

	
Criteria for Contract Award
	☒ Highest Combined Score (based on the 70% technical offer and 30% price weight distribution) 
☒ Full acceptance of the UNDP Contract General Terms and Conditions (GTC).  This is a mandatory criterion and cannot be deleted regardless of the nature of services required.  Non-acceptance of the GTC may be grounds for the rejection of the Request for Proposal.

	

Criteria for the Assessment of Request for Proposal 
	
Technical Request for Proposal (70%)
☒ Expertise of the Firm 30%
☒ Methodology, Its Appropriateness to the Condition and Timeliness of the Implementation Plan 40%
☒ Management Structure and Qualification of Key Personnel 30%

Only those bidders scoring a minimum 70% (700 points) on the technical assessment will be qualified as technically compliant and whose financial proposal will be considered for financial evaluation.

Financial Request for Proposal (30%)
To be computed as a ratio of the Request for Proposal’s offer to the lowest price among the technical compliant Request for Proposals received by UNDP.


	
UNDP will award the contract to:
	
☒ One and only one Service Provider


	
Annexes to this RFP2
	
☒ Form for Submission of Offer (Annex 2 generated by the online system)
☒ General Terms and Conditions / Special Conditions (Attached under the Section 1 General Provisions)
☒ Detailed TOR (Attached to the overview of the negotiation)
☒ Form for Submission of Financial Proposal attached to Financial Evaluation Section-Financial Proposal.   


	
Other Information      
	This specific tender is managed via the new supplier portal system of UNDP (Quantum). Proposals submitted via email or by hard copies will not be accepted.




2 Where the information is available in the web, a URL for the information may simply be provided.
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