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TERMS AND CONDITIONS 
 
 
I INTRODUCTION 

I.1 PURPOSE OF THE REQUEST 

The Prince William County Department of Transportation and Capital Construction (DTCC) is seeking 
proposals from qualified Architectural and Engineering Design Firms for Design and Construction 
Administration Services associated with the Prince William County Capital Project entitled “Juvenile 
Services Center (JSC)”. The Juvenile Services Center will be located at: 14873 Dumfries Rd., Manassas,  
Virginia (GPIN: 7991-09-6721). 
 
I.2 BACKGROUND INFORMATION AND PROJECT DESCRIPTION 
A. BACKGROUND INFORMATION 
The Juvenile Services Center is a new approximately 40,000 square-foot services facility located adjacent 
to the existing facility. The proposed project will be financed through the issuance of public bonds. There 
are no requirements associated with a Disadvantaged Business Enterprise (DBE) designation for this 
project. 
 
B. PROJECT DESCRIPTION 

During the planning phase, the Department of Social Services initiated a community needs assessment,  
planning study and site assessment, which were completed in 2018 and 2020. Results from the needs 
assessment reveal that the Federal and State requirements, along with the industry design standards and 
trends for juvenile residential facilities have changed over the past 40+ years (the current facility was 
constructed in 1978). These changes have led to a significant amount of functional obsolescence in the 
existing facility. Specific study recommendations and facility options will be developed during the design 
phase, with the goal of constructing a new facility that will provide an improved environment for the short-
term care of youth court-ordered onto secure and non-secure custody. 

A Pre-Proposal Conference will be held virtually Thursday, October 8, 2026 at 1:00 PM 

https://teams.microsoft.com/meet/253384692648218?p=lmA0xcsKOBlZNmqNg7 .  
 

I.3 SCOPE OF WORK 

A. TASKS AND RESPONSIBILITIES 
All requested services shall be provided for the full duration of the Project. The Project duration is 
defined as the period commencing upon issuance of the Notice to Proceed and concluding twelve (12) 
months following issuance of the Project Final Completion Letter. 
 
For purposes of this Contract, the terms “Specialist,” “Engineer,” “Architect,” and “Consultant” mean the 
individual or entity retained to perform the services described herein. The term “Offeror” means the 
individual or entity submitting a proposal in response to this Request for Proposals (RFP). 
 
The Consultant shall perform all assigned services in accordance with the applicable Scope of Services set 
forth herein. The selected Consultant(s) shall possess the professional qualifications, expertise, and 
resources necessary to successfully perform all required tasks. 

https://teams.microsoft.com/meet/253384692648218?p=lmA0xcsKOBlZNmqNg7
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The Project Scope of Work includes the following professional Architectural/Engineering Design, 
Construction, and Administrative Services: 

1. Architectural Design Services shall include the following activities (see I.3.B “Deliverables 
and Output” for more details). 

a. Programming 
b. Space Planning 
c. Furniture / Interior Layout 
d. Schematic Design 
e. Design Development 
f. Intermediate Design 
g. Final Design 
h. Permit Documents 

i. Includes plans, specifications, and other required documents. 
i. Bid Documents 

i. Includes plans, specifications, and other required documents. 
j. Construction Documents 

i. Includes plans, specifications, and other required documents. 
k. Assistance with bidding preparation and evaluation. 
l. Integration of Owner supplied products and materials into Design Documents. 
m. Construction Contract Administration includes: 

i. Bi-weekly in-person onsite Construction Progress Meetings which are required 
throughout contract duration. 

i.  PWC staff may require weekly in-person, on-site Construction Progress 
Meetings to ensure critical milestones are met. 

ii. Providing meeting minutes. 
iii. Providing RFI responses within project established timeframes. 
iv. Issuing Architectural Supplemental Information (ASI) as appropriate. 
v. Reviewing Payment Applications. 

vi. Reviewing of potential change orders. 
vii. Reviewing field orders. 

viii. Performing bi-weekly project walks. 
1. Issuing corresponding progress reports bi-weekly. 

ix. Submittal Review Services. 
x. Product research, as required. 

xi. Project schedule evaluation and monitoring. 
 

2. Structural Design Services: 
a. Includes all professional Services required by current and applicable local, state, and 

federal regulations to successfully fulfill all activities outlined in Section 2 “Anticipated 
Process and Deliverables”. 
 

3. Civil Design Services: 
a. Includes proposed dry and wet utility layout and design. 
b. Stormwater design as required per current local, State, and Federal regulations. 
c. Geometric layout of existing and proposed site per current County regulations. 
d. Grading elevations shown on existing and proposed site per current County regulations 

(interval and location of proposed elevations to be dictated by Owner). 
e. County site plan creation, submission, review, and County approval resulting in issuance 

of a County Land Disturbance Permit. 
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f. Full Site Development services include: 
i. Existing Utility Locating Services. 

1. Test pits and surveyed vertical and horizontal information for each 
utility. 

ii. Surveying Services. 
iii. Horizontal and vertical data of existing conditions of entire site, any other 

information required to obtain a County Land Disturbance Permit. 
iv. Provide and verify topographic data. 
v. Parcel Title search services. 

vi. All required Record plat creation, coordination, and approval with County 
Attorney, and recordation activities. 

vii. All required Easement plat creation, coordination, and approval with County 
Attorney, and recordation activities. 

 
4. Mechanical System Design Services: 

a. Includes comprehensive HVAC design services for entire proposed building in 
accordance with all applicable Local, State, Federal codes and regulations. 
 

5. Plumbing System Design Services: 
a. Includes a comprehensive design service for entire proposed building in accordance with 

all applicable Local, State, Federal codes and regulations. 
 

6. Electrical Design Services: 
a. Includes comprehensive design services for entire proposed building in accordance with 

all applicable Local, State, Federal codes and regulations. 
b. Arc Flash Study. 
c. Ground Fault Loading Study. 
d. Low Voltage Systems: 

i. Security 
ii. Door Access 
iii. Intercom 
iv. IT 
v. Phones 

vi. Cable TV 
vii. CCTV 

viii. Centralized Building Systems Controls 
ix. Parking control 

 
7. Door Hardware: 

a. Designation of all Door Hardware. 
b. All coordination required to meet current Local, State, and Federal ADA Regulations. 

 
8. Owner Keying Requirements: 

a. Coordination of Secure Keying System for entire proposed building. 
 

9. Reference Guide Requirements: 
a. All requirements shall follow the current Prince William County Design and 

Construction Standards Manual (DCSM) and the Facilities and Fleet Management 
Facility Design Guidelines and all State and Federal regulations. 

 
10. Landscape Design Services: 
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a. Requirements must be followed as required by Owner and current local, State, and 
Federal regulations. 

b. Utilize only native Northern Virginia species of plantings and trees. 
c. Produce supplementary planting plans for Owner, as requested. 

 
11. Geotechnical Analysis: 

a. Field Work and Design Services must be followed as required by Owner and current 
local, State, and Federal regulations. 

 
12. Professional Cost Estimating Service: 

a. Services are to be provided at intervals during Design and detailed in attached Gantt 
Chart schedule (Attachment F). 

 
13. Value Engineering Services: 

a. The consultant shall coordinate all required meetings. 
b. Issue meeting minutes. 
c. Coordinate all changes throughout design documents (plans and specifications). 
d. Resubmit for County permit reviews and approvals, as necessary. 
e. Revise and re-issue permit documents and construction documents, as necessary. 

 
14. Warranty Assistance: 

a. The consultant shall verify the Contractor has supplied all documents to Owner that are 
required per Contract documents. 

 
15. Project Closeout Assistance: 

a. Punchlist generation and administration. 
b. On-site Inspections. 
c. Record Document Review and Creation. 
d. O&M Document Review. 

 
16. All services, plans, documents, and coordination required to achieve Leadership in Energy 

and Environmental Design (LEED) Building Design and Construction (BD+C): New 
Construction – LEED Gold Certification, as administered by the U.S. Green Building Council 
(USGBC) for the new building. 
 

17. All environmental studies required by current local, State, or Federal regulations. 
 

18. All floodplain mapping / delineation services as dictated by current local, State, or Federal 
regulations 

 
19. Coordination of Owner-Supplied Data into design documents. 

 
20. Create and coordinate all plan reviews, submissions, comment responses, and other related 

documents required for VDOT approval. 
a. Provide required commercial entrance and signalization plans per current VDOT 

regulations. 
b. Provide traffic count data, as necessary. 
c. Provide all required Right-of-way services and coordination. 

i. Sight distance analysis. 
ii. Plat creation and recordation. 
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21. Create and coordinate all plan reviews, submission, and comment responses required for Prince 
William Water approval.  

a. Provide all required plat creation, coordination, and recordation activities. 
22. Create and coordinate all plan reviews, submissions, and comment responses required for utility 

(NOVEC and Dominion Energy) approval. 
 

23. Facility Start-up and Occupancy Services: 
a. Punchlist creation 
b. Site visits 
c. Inspections 

 
24. Attend and present at all required public meetings. 

a. See attached Gantt Chart (Attachment F) schedule for number of meetings required. 
 

25. Provide presentations for all public meetings. 
a. See attached Gantt Chart (Attachment F) schedule for number of meetings required. 

 
B. DELIVERABLES AND OUTPUTS 
Descriptions and technical requirements for the anticipated work are set forth in this RFP. The Consultant 
shall provide the necessary personnel, resources, and professional expertise to perform the services in an 
efficient and effective manner and shall plan and execute the work to achieve all interim milestone 
deadlines and final completion within the established Project schedule. 
 
As used in this RFP, the term “Brown Box” refers to a preliminary massing diagram intended to identify 
and quantify required program spaces and their adjacencies within an appropriate building footprint. The 
Brown Box serves as a conceptual planning tool and will be progressively refined throughout the design 
phases described in this RFP. Through the design development process, the Brown Box concept will 
evolve into the final building design. 
 

1. Space Programming 
a. Staff Interviews, as required. 
b. External County Interviews, as required (groups, committees, public presentations, etc.). 
c. Creation of Spreadsheet illustrating use and square footage. 

i. Owner required spaces 
ii. Code required spaces 
iii. Required adjacencies 
iv. Standardization of space sizes based on use and published County guidelines. 

d. Facilitate multiple (as required by staff) hands-on exercises with Owner and others to 
ascertain adjacencies, required floor area for required programs, and overall function of 
program requirements within the “Brown Box”. 

e. Multiple presentations to Owner via review meeting with all parties present (in-person 
preferred, virtual as necessary). 

f. Respond to Owner comments in writing. 
g. Receive acknowledgement in writing from Owner before proceeding. 
h. Deliverables: 

i. Spreadsheet displaying appropriate detailed information gathered from 
Interviews. 

ii. PDF and copy of original file sent to Owner electronically. 
iii. “Brown Box” / massing diagram showing relative sizes and adjacencies of 

required spaces (result of hands-on exercises). 
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1. PDF and copy of original file sent to Owner electronically. 
2. 4-hardcopies, sizes to be determined by Owner. 

 
2. Schematic Design: 

a. The consultant shall produce three different floor plans based on Programming results – 
“Brown Box”. 

b. Floor Plans: 
i. Label all spaces. 

ii. Size (square feet). 
iii. Label Use of each space. 

c. Show basic geometry, doors, windows, etc. 
d. Show basic interior and exterior wall cross-sections. 
e. Show basic roof cross-sections. 
f. Show basic relations of building to site. 

i. Entrances 
ii. Basic ADA access requirements 
iii. Circulation paths 
iv. Parking 
v. Traffic entrances 

vi. Basic Fire access and coverage requirements 
g. Presentation to Owner via review meeting with all parties present (in-person preferred, 

virtual as necessary). 
h. Respond to Owner comments, in writing. 
i. Receive acknowledgement in writing from Owner before proceeding. 
j. Deliverables: 

i. Three Alternative layouts of “Brown Box” diagram on proposed site: 
1. PDF of each alternative sent to Owner electronically. 
2. Various sizes, high quality color prints for presentation to Owner. 
3. One high quality 24”x36” color print of chosen alternative for Owner’s 

use. 
i. Three Alternative elevations of “Brown Box”: 

1. PDF of each alternative sent to Owner electronically. 
2. Hardcopy, high quality color renderings of various sizes of each 

alternative for presentation to Owner. 
3. Renderings to include visible representative plantings, cars, people, etc. 
4. One high quality 24”x36” color print of chosen rendering for Owner’s 

use. 
ii. Rough Order of Magnitude construction cost estimate is supplied for each 

alternative. 
1. Cost estimate is produced by a professional cost estimating company 

with appropriate experience. 
2. Estimate contains a summary and detailed breakdown by discipline and 

trade of all hard construction costs associated with each alternative. 
 

3. Design Development Services: 
a. The consultant shall produce 25% complete Design documents based upon the “Brown 

Box” concept that was chosen by the Owner during the Schematic Design. 
i. Typical interior and exterior wall cross-sections. 

ii. Typical overall building cross-sections, in appropriate locations throughout 
building plan to demonstrate building space relationships. 

iii. Typical roof cross-sections. 
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iv. Finalized layouts for all interior building spaces. 
b. Site plan shall be at a 50% level of design for this review. 
c. Deliverables: 

i. 2 copies of the 25% partial plan set (hardcopy, full-size) to be reviewed by the 
Owner. 

ii. PDF files supplied to Owner, as follows: 
1. Individual PDF files, one per plan sheet. 
2. One combined large PDF file, including all plan sheets. 

iii. Rough Order of Magnitude construction cost estimate from the Schematic Design 
is revised and appropriate detail is supplied. 

1. Cost estimate is produced by a professional cost estimating company 
with appropriate experience. 

2. Estimate contains a summary and detailed breakdown by discipline and 
trade. 

 
4. Intermediate Design Services: 

a. The consultant shall produce 50% Design documents. 
i. Interior and exterior wall cross-sections at specific locations throughout building. 

ii. Overall building cross-sections, in appropriate locations throughout building plan 
to demonstrate building space relationships. 

iii. Roof cross-sections at specific locations throughout roof. 
b. Documents shall contain all changes discussed during the Design Development Review 

Meeting. 
c. Site Plan shall be at 95% design for this review. 
d. Site plan should be submitted to Prince William County for initial site permit review after 

the Intermediate Design review meeting comments have been addressed. 
e. Deliverables: 

i. 2 copies of the 50% partial plan set (hardcopy, full size) to be reviewed by the 
Owner. 

ii. 2 copies of the 95% complete site plan set (hardcopy, full size) to be reviewed by 
the Owner. 

iii. PDF files supplied to Owner, as follows: 
1. Individual PDF files, one per plan sheet. 
2. One combined large PDF file, including all plan sheets. 

iii. Construction cost estimate from Design Development Phase is revised and 
appropriate detail is supplied. 

1. Cost estimate shall be produced by a professional cost estimating 
company with appropriate experience. 

2. . Estimate shall contain a summary and detailed breakdown by discipline 
and trade. 

 
5. Final Design Services: 

a. The consultant shall produce 95% Design documents. 
b. Documents shall contain all changes discussed during the Intermediate Design Review 

Meeting. 
c. Plan set should be at 95% design for this review. 
d. Building Plan should be submitted to Prince William County for initial building plan 

review after the Final Design review meeting comments have been addressed. 
e. Deliverables: 

i. A 95% complete partial plan set to be reviewed by the Owner. 



Request for Proposal 700626-27 

Juvenile Services Center (JSC) Design 
and Construction  

 Page 11 of 41  
  

ii. The construction cost estimate from the Intermediate Design Phase shall be revised 
and appropriate detail is supplied. 

1. Cost estimate is produced by a professional cost estimating company with 
appropriate experience. 

2. Estimate contains a summary and detailed breakdown by discipline and 
trade. 

iii. PDF files supplied to Owner, as follows: 
1. Individual PDF files, one per plan sheet. 
2. One combined large PDF file, including all plan sheets. 

 
6. Permit Plan Set: 

a. The consultant shall provide professional services to gain Prince William County building 
plan approval and ultimately a Prince William County Building Permit. 

b. Provide appropriate professional services to gain Prince William County site plan approval 
and ultimately a Prince William County Land Disturbance Permit. 

c. Deliverables: 
i. 1- hardcopy Original Permit Plan Set (Building and Site – full size) with original 

County approval stamps. 
ii. 1- hardcopy Permit Plan Set (Building and Site – full size) copy. 
iii. Individual PDF files of each sheet in the plan set. 
iv. One combined PDF file of all sheets in the plan set. 
v. All base AutoCAD, Revit, or other software files used to create the PDF files. 

vi. 1- hardcopy of all outside agency approvals (full-size) associated with the Site Plan 
Approval including (not limited to): 

1. VDOT 
2. Fire Marshal 
3. Prince William Water 
4. All other required agency approvals 

 
7. Bid Plan Set: 

a. The consultant shall provide professional services to facilitate the public bid process in 
collaboration with the Prince William County Procurement Services Division. 

i. Review and Analysis of Bid pricing for conformance with Bid Plans and 
Specifications. 

ii. Attendance at pre-bid meeting and bid opening. 
iii. Provide answers to technical questions. 
iv. Facilitate distribution of Bid Plans and Specifications to Bidders, per Prince 

William County Procurement and Purchasing requirements and as appropriate. 
v. Maintain plan holders list. 

b. Deliverables: 
i. The consultant shall produce bid documents in accordance with the Owner Bid. 

Document review process see attached Gantt Chart Schedule (Attachment F). 
ii. 1- hardcopy Bid Plan Set (Building and Site – full size) copy. 
iii. All base AutoCAD, Revit, or other software files used to create the PDF files. 

 
8. Construction Plan Set: 

a. The consultant shall provide professional services to facilitate the construction process in 
collaboration with the Prince William County Division of Facilities Construction 
Management. 

i. Incorporate all bid addendum information into a complete set to be used by staff 
and the approved Contractor. 
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b. Deliverables: 
i. 2 - hardcopy document sets (including plans and specifications): 

1. 2 - copies of full-sized plans 
2. 2 - copies of half-sized plans 
3. 2 – copies of specifications 

ii. Individual PDF files of each sheet in the plan set. 
iii. One combined PDF file of all sheets in the plan set. 
iv. All base AutoCAD, Revit, or other software files used to create the PDF files. 

 
9. Qualifications And Experience: 

All proposals must either meet or exceed the requirements contained herein. All offerors must be 
able to provide: 
 

a. Project Leader: 
i. This individual is a licensed professional Architect within the Commonwealth of 

Virginia with at least fifteen (15) years of experience in the successful 
completion of comparably sized municipal projects. 

b. Discipline Leader: 
i. This individual of the Project Leader’s team must be a licensed professional 

(within their specialty) in the Commonwealth of Virginia and have a minimum of 
ten (10) years of experience in the successful completion of comparably sized 
municipal projects. 

ii. This would include disciplines such as mechanical, structural, and electrical 
designers. 

c. LEED consultant: 
i. This individual shall act as a liaison and record-keeper for all items and 

requirements related to obtaining LEED Gold or higher-level certification for the 
new building. 

ii. This individual shall hold a valid credential as a LEED AP Building Design + 
Construction (LEED AP BD+C) Professional with the U.S. Green Building 
Council. 

iii. This individual shall have a minimum of five (5) years of experience successfully 
obtaining a LEED certification for new buildings. 

d. Geotechnical Engineer: 
i. This individual shall oversee the testing and analysis of the site soil according to 

current County requirements, to determine the soil type, property and 
characteristics including identifying unsuitable soils. 

ii. This individual shall provide geotechnical recommendations (in the form of a 
report meeting current County requirement) for design considerations of 
retaining walls, building foundations, and storm water facilities. 

iii. This individual shall be a registered, licensed Professional Engineer in good 
standing in the Commonwealth of Virginia and have a minimum of 10 years of 
experience producing similar County required reports. 

e. Utilities Project Manager: 
i. This individual shall have at least five (5) years of documented successful 

experience overseeing the surveying, locating, and designating of utilities and the 
production of corresponding design documents (location logs, CADD files, etc.). 

f. Surveyor: 
i. This individual shall be a registered, licensed Professional Surveyor in good 

standing in the Commonwealth of Virginia and have a minimum of ten (10) years 
of experience with the following activities: 



Request for Proposal 700626-27 

Juvenile Services Center (JSC) Design 
and Construction  

 Page 13 of 41  
  

1. Field surveying of raw land features and improvements. 
2. Creation of field-run topography. 
3. Creation and recordation of legal plats. 
4. Creation and recordation of easement plats. 
5. Prince William County plat and base-survey requirements. 
6. Prince William County Service Authority easement plat requirements. 

 
10. Project Technical Information & Technical Requirements: 

 
The Consultant shall bring the necessary resources and expertise to execute this Scope of Work 
efficiently and effectively within the durations interim milestone dates as shown in the attached 
draft project Gantt Chart schedule (Attachment F). 

a. Standards and Reference Documents: 
If while fulfilling the Scope of Work, the Consultant determines that a specific Standard, 
Specification or Reference Document is required but is not listed herein, it is the 
responsibility of the Consultant, not the County, to identify the pertinent Standard, 
Specification, or Reference Document, and submit it to the County for review and approval 
prior to inclusion in the Contract Documents. 
 
The standards and references for the Project are listed below in the following order: (a) 
Standards and Specifications; (b) Reference Manuals; and (c) Special Provisions List 
including Special Provisions, Special Provision Copied Notes and Supplemental 
Specifications. Items listed below are published references that are available publicly, for 
which copies are not provided to the Offerors in the RFP but are to be used as minimum 
standards for design and construction requirements. 
 

i. STANDARDS, SPECIFICATIONS, and REFERENCE MANUALS 
1. Prince William County Design and Construction Standards Manual 

(DCSM) 
▪ https://www.pwcva.gov/department/land-development-division/design-
construction-standards-manual 

2. Prince William County Service Authority dba Prince William Water 
Utility Standards Manual (USM) 
▪ https://www.pwcsa.org/utility-standards-manual-effective-April-1-2021 

3. Current VDOT Road Design Standards (specifically Appendix F) 
• 2021 VUSBC referenced Codes include: 
▪ 2021 International Building Code 
▪ 2021 International Mechanical Code 
▪ 2021 International Plumbing Code 
▪ 2021 International Energy Conservation Code 
▪ 2020 National Electric Code 
▪ 2017 ICC/ANSI A117.1 for Accessibility Standards 
▪ 2021 International Existing Building Code 
• National Fire Protection Association (NFPA) 
▪ NFPA 10 (2022) Portable Fire Extinguishers 
▪ NFPA 12A (2025) Halon 1301 fire extinguishing systems 
▪ NFPA 13 (2025) Installation of Sprinkler Systems 
▪ NFPA 14 (2024) Standpipe and hose systems 
▪ NFPA 20 (2025) Centrifugal fire pumps 
▪ NFPA 25 (2024) Inspection, Testing & Maintenance of Water-Based 
Fire Protection System 

https://www.pwcva.gov/department/land-development-division/design-construction-standards-manual
https://www.pwcva.gov/department/land-development-division/design-construction-standards-manual
https://www.pwcsa.org/utility-standards-manual-effective-April-1-2021
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▪ NFPA 30 (2024) Flammable and Combustible Liquids Code 
▪ NFPA 72 (2025) National Fire Alarm Code 
▪ NFPA 80 (2025) Fire Doors and Windows 
• Elevator Code ASME A17.1, 2022 
• Refer to the following link regarding all current County permitting 
requirements: 
https://www.pwcva.gov/department/development-services/landsite-
documents 
 

The above list of standards is not intended to be an all-inclusive list. The Consultant is responsible for 
achieving the work in accordance with all current County standards as of the date of the RFP issuance, 
including any revisions and/or addenda thereof. 

 
I.4 CONTRACT PERIOD 
The contract period shall begin on the date of the contract’s Notice to Proceed (NTP) through design, 
construction, and closeout phases of the project.  The contract period shall terminate one (1) year after the 
contract final completion date or expiration of the contract warranty period. 

 
I.5 CLARIFICATION OF TERMS 
If any Offeror has questions about the specifications or other Solicitation documents, the Offeror shall 
contact the Buyer whose name appears on the face of the Solicitation no later than close of business ten 
(10) calendar days before the due date. Any revisions to the Solicitation shall be by amendment issued by 
the County. 
 
I.6 DECISION NOT TO RESPOND 
Some recipients of this Solicitation may elect not to submit a response for a variety of reasons. The County 
is interested in learning whether problems with the solicitation process have discouraged responses or 
whether there are   other reasons. Accordingly, if your firm elects not to submit a response, The County asks 
that you return a statement as to why you are unable or unwilling to respond. 

 
I.7 VENDOR REGISTRATION 
Offerors shall be a registered Prince William County vendor before submitting a response to this 
Solicitation. Vendors can register themselves at www.pwcva.gov/bid.  
 
I.8 CONFLICT OF INTEREST 
Each Offeror shall require its proposed team members to identify potential conflicts of interest or a real or 
perceived competitive advantage relative to this procurement. Offerors are notified that prior or existing 
contractual obligations between a company and a federal or state agency relative to the Project may present 
a conflict of interest or a competitive advantage. If a potential conflict of interest or competitive advantage 
is identified, the Offeror shall submit in writing the pertinent information to the County’s Procurement 
Officer. 
 
The County, at its sole discretion, will make a determination relative to potential organizational conflicts 
of interest or a real or perceived competitive advantage, and its ability to mitigate such a conflict. An 
organization determined to have a conflict of interest or competitive advantage relative to this procurement 
that cannot be mitigated shall not be allowed to participate as a Consultant team member for the Project. 
Failure to abide by the County’s determination in this matter may result in a proposal being declared non-
responsive. 

https://www.pwcva.gov/department/development-services/landsite-documents
https://www.pwcva.gov/department/development-services/landsite-documents
http://www.pwcva.gov/bid
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Conflicts of interest and a real or perceived competitive advantage are described in state and federal law, 
and may include, but are not limited to, the following situations: 

1. An organization or individual hired by the County to provide assistance in the development of 
instructions to Offerors or evaluation criteria for this Solicitation. 

2. An organization or individual hired by the County to provide assistance in the development of 
instructions to Offerors or evaluation criteria as part of the programmatic guidance or procurement 
documents for this Solicitation and as a result has a unique competitive advantage relative to the 
Project. 

3. An organization or individual with a present or former contract with the County to prepare 
planning, environmental, engineering, or technical work product for the Project, and has a potential 
competitive advantage because such work product is not available to all potential Offerors in a 
timely manner prior to the procurement process. 

4. An organization or individual with a present contract with the County to provide assistance in 
contract administration for the Project. 

 
The County reserves the right, at its sole discretion, to make determinations relative to potential conflicts 
of interest on a project-specific basis. 
 
The County may, at its sole discretion, determine that a conflict of interest or a real or perceived competitive 
advantage may be mitigated by disclosing all or a portion of the work product produced by the organization 
or individual subject to review under this section. If documents have been designated as proprietary by 
Virginia law, the Offeror will be given the opportunity to waive this protection from disclosure. If the 
Offeror elects not to disclose, the Offeror may be declared non-responsive. 
 
There is currently one known firm that is not allowed to participate as a Consultant team member due to a 
conflict of interest. If firms that have a conflict are identified an addendum will be issued to amend this 
Section. 
 
Any Proposals received in violation of this requirement shall be rejected. 
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II. PROPOSAL REQUIREMENTS 
II.1 EFFECT OF PROPOSAL SUBMISSION 

The requirements of this RFP shall be supplied in writing for the County to consider the proposal complete. 
Submission of a proposal shall constitute agreement to the provisions contained in this RFP which are 
required by federal, state, or County statute, law, code, regulation, ordinance, or standards, including, but 
not limited to, the Prince William County Procurement Regulations, and/or in the Offerors proposal in any 
contract negotiated between the parties. After the qualified Offerors are ranked for negotiations, Offerors 
shall be required to indicate clearly and specifically, any exceptions or clarifications they may have to the 
applicable objective or specification included in the Scope of Work. The County's review and acceptance 
of the Offeror's proposed amended terms shall be a condition of contract award. 
By submitting a proposal, the Offeror also agrees that it is satisfied from its own investigation of the 
conditions and requirements to be met, it fully understands its obligation, and it shall not make any claim 
for or have the right to cancellation of or relief from the Contract because of any misunderstanding or lack 
of information. 
Offerors are reminded that the proposal will form the basis of the contract negotiations phase between the 
County and the selected Offeror. Accordingly, the proposal shall be written in a concise, forthright manner, 
and respond in the manner described in the RFP. The County reserves the right to incorporate all statements 
and claims made in the Offeror's proposal (to include any attachments) in the final contract. 
 
II.2 COPIES SUBMITTED 
Offerors shall submit a proposal electronically via the Prince William County Supplier Portal. Emailed 
responses will NOT be accepted. 
Supplier Portal: Prospective Offerors must complete and submit a solicitation response within the Supplier 
Portal before the due date and time. The County cannot receive a response in draft status. Prospective 
Offerors should initiate a solicitation response in the Supplier Portal well in advance of the due date, to 
allow sufficient time to request technical support, if needed. Offerors are not required to enter a price 
with their submission. Cost proposals will be requested later in the process as outlined in the Prince 
William County Procurement Regulations, §700.05. 

A new vendor registration may receive acknowledgement and approval within 48 hours. Supplier Portal 
Guides for Prospective Offerors are available on the PWC Procurement Services website at 
https://eservice2.pwcgov.org/eservices/procurement/BiddingGuide. These guides provide detailed 
instructions for online proposal submission. 
Offerors should regularly visit the County Procurement Services website for amendments. The County shall 
not accept proposals after the specified date and time. Proposals received by Procurement Services after the 
specified date and time shall not be considered for contract award.  
 
II.3 CLOSURE OF COUNTY GOVERNMENT 
If the County Government closes due to an unanticipated event on the scheduled due date for the receipt 
of responses, Procurement Services will receive responses until 3:00 p.m. the next regular business day. 
 
II.4 RFP SUBMISSION FORM 

Each Offeror submitting a proposal shall complete and include the RFP Submission Form regarding 
company identification and ownership disclosures, conflict of interests, and collusion. The certification on 
this form shall bear an original signature, unless submitted electronically via Supplier. Failure by the 
Offeror to include this RFP Submission Form with its proposal may be cause for rejection of the proposal. 
The Offeror may include a letter of transmittal, if desired. 

https://eservice2.pwcgov.org/eservices/procurement/BiddingGuide
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II.5 PROPOSAL FORMAT INSTRUCTIONS 
A. The County will follow the evaluation process and selection criteria described in Section III of this 

Solicitation. In order to enhance this process and provide each Prospective Contractor an equal 
opportunity for consideration, adherence to a standardized proposal format is required except as noted 
in this Solicitation. The format of each proposal shall contain the following elements, organized into 
separate chapters and sections, in the following order: 

 
• RFP Submission Form; 
• Understanding the County's Requirements; 
• Approach and Work Plan; 
• Management Plan and Timetable; 
• Project Team Qualifications and Experience; and 
• Firm Experience and Capabilities, References, and Other Information. 

 
These elements parallel the County's proposal evaluation criteria. The County is not responsible for 
failure to locate, consider, and evaluate qualification factors presented outside of this format. The 
following paragraphs provide guidelines to each consultant for information to include in the proposal. 

 
1. UNDERSTANDING THE COUNTY’S REQUIREMENTS:  
This section shall confirm the Offeror's understanding of the requirements contained within this RFP. 
In addition, it shall clearly outline the scope and objectives of the proposed assistance as it relates to 
the scope and objective of the project and the requested deliverables.  
 

2. APPROACH AND WORK PLAN:  
This section shall describe the Offeror’s approach to fulfill the Scope of Work within the given Draft 
Schedule.  This approach shall include a Work Plan. The Offeror shall clearly distinguish tasks that the 
Offeror will undertake as distinguished from those that are the responsibility of the County.   
 
The proposal shall address in depth the Offeror's plans to meet the requirements of each of the 
tasks and activities outlined in the "Scope of Work" of this RFP. The work plan shall address: 

• the staffing level(s) required to complete each task, 
• the relative effort that each member of the proposed project team will devote to the project, 
• documentation and/or authorizations that will be required from the County, 
• anticipated problem areas, 
• proposed solutions to the problem areas, and 
• any other topics the Offeror deems necessary to include to demonstrate their recommended 

approach and work plan. 
 

Offerors may use Form AE-3 to provide the Approach and Workplan Information and include 
additional pages if necessary. 

  
3. MANAGEMENT PLAN AND TIMETABLE 

In this section, the Offeror shall present a plan that clearly explains how it will manage and control all 
proposed activities and the resulting timetable. Utilize County Modified DGS-30-004 Forms to provide 
this information. The Offeror shall explain how the management and administrative processes will 
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ensure that appropriate levels of attention are given so that work is properly performed, and that 
milestones are met on a timely basis as proposed. 
 
The section shall set forth beginning and ending dates, deliverables, and major milestones for a 
proposed timetable that coincides with the proposed work plan. Present service level expectations (e.g., 
response times for callback, deliverables, etc.). Include copies of sample reporting. 
 
4. PROJECT TEAM QUALIFICATIONS AND EXPERIENCE 
This Section shall include the qualifications of the staff that the Offeror will assign to the project if 
selected. Each Offeror submitting a proposal shall complete and include Team Qualifications and 
Experience-County modified VA State Forms DGS-30-004 (AE-1 thru AE-6). The Offeror must 
provide a minimum of three (3) similarly completed projects with appropriate references (Form AE-5). 

 
This section shall include the qualifications of the staff that the Consultant will assign to this project if 
selected. At a minimum, the proposal shall: 

• Designate a Project Manager. 
• Include the organizational chart, functional discipline, and responsibilities of project team 

members. 
• Provide a complete resume or description of each team member's education, professional 

experience and length of time employed by the Consultant and/or a subcontractor. 
 

All business entities on the consultant’s proposed team must comply with the laws and regulations with 
regard to their organizational structure, any required registration with governmental agencies and/or 
entities, and any required governmental licensure, whether business, commercial, individual, or 
professional in nature, and nothing herein is intended to contradict, nor to supersede, State and Federal 
laws and regulations regarding the same. All business entities on the consultant’s proposed team shall 
be eligible at the time of their proposal submittal, under the law and relevant regulations, to offer and 
to provide any services proposed or related to the Project. All business entities on the consultant’s 
proposed team shall satisfy all commercial and professional registration requirements, including, but 
not limited to those requirements of the Virginia State Corporation Commission (SCC) and the Virginia 
Department of Professional and Occupational Regulations (DPOR). Full size copies of DPOR licenses 
and SCC registrations, or evidence indicating the same, should be included in the proposal appendix. 
Additionally, the following information should be provided on Attachment C: 
1) The SCC registration information for each business entity on the consultant’s proposed team. 

Provide the name, registration number, type of corporation, and status. 
2) For this project, the DPOR registration information for each office practicing or offering to practice 

any professional services in Virginia. Provide the business name, address, registration type, 
registration number, and expiration date. 

3) For this project, the DPOR license detailing for each Key Personnel practicing or offering to 
practice professional services in Virginia. Provide the name, the address, type, the registration 
number, expiration date and the office location where each key personnel member is offering to 
practice professional services in Virginia. 

4) For this project, the DPOR license detailing for those services not regulated by the Board for 
Architects, Professional Engineers, Land Surveyors, Certified Interior Designers, and Landscape 
Architects (i.e., real estate appraisal). Provide the name, address, type, the registration number, and 
the expiration date of the individual offering services in Virginia. 
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Failure to comply with the laws and regulations with regard to those legal requirements in Virginia 
(whether federal or state) regarding your organizational structure, any required registration with 
governmental agencies and/or entities, and any required governmental licensure, whether business, 
individual, or professional in nature may render your proposal, in the sole and reasonable discretion of 
the County, non-responsive and in that event your proposal will be returned without any consideration 
or evaluation. 
 
The personnel named in the proposal shall remain assigned to the project throughout the period of the 
Contract. No diversion or replacement may be made without submission of a resume of the proposed 
replacement and other information required by the County and the final prior written approval of the 
County, in accordance with the "Key Personnel" clause. 
 
The consultant shall clearly state if it is proposing to subcontract any of the work herein. Provide the 
names of Subcontractors. By proposing such firm(s) or individuals, the consultant assumes full liability 
for the Subcontractor's performance. 

 
5. FIRM EXPERIENCE AND CAPABILITIES 
The purpose of this section is to provide the County with an overview description of the consultant's 
company, plus the consultant's commitment to the services set forth in this RFP and/or government 
clients in general. The consultant shall provide the following information: 

• Summarize the organizational structure and size of the company plus its date of organization and 
current principal place of business. 

• Outline and briefly discuss the scope of services provided and the approximate percentage of the 
total business devoted to the type of services requested in this RFP. 

• Describe the consultant's local office experience with similar projects completed within the past 
10 years (at least three projects). 

• Indicate whether the company has an organized practice addressing the requested scope of 
services, who formally heads that practice, and where that person is located. 

• Describe any local office(s) that will serve the County including size, services, area covered, and 
principal contact person. 

 
The Consultant shall also specify, in a similar manner with references, etc., the qualifications of any 
Subcontractors to be used in this proposed project. 
 
The County reserves the right to make any additional investigation(s) as it may deem necessary or 
appropriate to establish the competency and financial stability of any consultant. If, after the 
investigation, in the sole opinion of the County, the evidence of competency and financial stability is 
not satisfactory, the County reserves the right to reject the proposal. The Offeror shall provide the 
information utilizing the County Modified DGS-30-004 Forms AE-1 through AE-6. 

 
6. REFERENCES: 
This section of the consultant's proposal shall: 

• List or describe representative clients currently served, both nationally and by the local office, 
focusing on clients similar in size and complexity to Prince William County. 

• Provide the current name, address, and telephone number of at least three (3) specific references 
(preferably local government) the company has served either currently or in the past five (5) years; 
preferably those where one or more of the project team members provided the same or similar 
services as requested herein. 
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Each reference shall indicate the scope of services provided to each referenced client. 

 
B. COST PROPOSAL: 

At the negotiation stage, the County shall request the Offerors with the highest ranked technical 
proposals to submit a cost proposal that shall contain the direct, indirect, and total cost of the proposed 
services. Information must be fully supported by data adequate to establish the reasonableness of the 
proposed fee by stage. Identify the costs to perform the services using the following format utilizing 
County Modified VA State DGS-30-012 Revised: 

• The Offeror shall identify a payment schedule linked to deliverables. Payment will be made to the 
Offeror only as segments of the project are delivered and accepted by the County. 

• The Offeror shall explain and provide details of any conditions that might increase or reduce the 
cost of the proposed services. 

• Costs shall include all items, including but not limited to, professional time, travel, data processing, 
forms, printing, or any other expenses included in the proposed cost. 

 
Final negotiated prices submitted shall be valid for a period of at least 120 calendar days from the 
original due of request until such time a contract is signed, unless extended in writing. 

 
III. SELECTION OF OFFEROR 
II.1 APPROVING AUTHORITY 
The Approving Authority is the Prince William County Board of County Supervisors (BOCS) who may 
delegate an Owner Representative for contract signatory authority on its behalf. The Prince William County 
Department of Facilities and Fleet Management Director shall serve as the Owner’s Representative for this 
Contract and has the authority to act on behalf of the BOCS in accordance with the Prince William County 
Procurement Regulations. 
 
II.2 SELECTION COMMITTEE 
For this RFP, Prince William County will appoint a Selection Committee to review and evaluate all 
proposals received. In turn, the Selection Committee will make its recommendation for selection to the 
Approving Authority. 
 
II.3 BASIS FOR AWARD 
The Selection Committee will base its recommendation on the "Evaluation Criteria" set forth in this RFP. 
The County intends to make an award to the responsible Offeror whose offer conforms to the Solicitation 
and is most advantageous to the County. For this Solicitation, technical quality is more important than cost 
or price.  As proposals become more equal in their technical merit, the cost or price becomes an important 
factor and will be considered. 
 
II.4 EVALUATION CRITERIA 
A. The Selection Committee will base the evaluation of the Technical Proposal on the following criteria: 
 

Section Points 
II.3(A.1) Understanding the County’s Requirements 
II.3(A.2) Approach and Work Plan 
II.3(A.3) Management Plan and Timetable 

15 
20 
15 



Request for Proposal 700626-27 

Juvenile Services Center (JSC) Design 
and Construction  

 Page 21 of 41  
  

II.3(A.4) Team Qualification and Experience 30 
II.3(A.5) Firm Experience and Capabilities, References, and Supplemental Info. 20 
Total Available Points 100 

 
Evaluation Factor: (A.1): Extent to which the Offeror has demonstrated a clear understanding of the Scope 
of Work. Extent to which the Offeror demonstrates a full understanding of the local, state, and federal laws, 
policies, and procedures required for this project.  
 
Evaluation Factor: (A.2): Extent to which the Offeror has presented a clear and complete work plan, that 
the requisite qualifications, experience, and time commitment of staff is properly allocated to ensure the 
achievement of the project objectives.   
 
Evaluation Factor: (A.3): Extent to which the Offeror proposes solutions that are both timely and cost 
effective. The extent to which the Offeror and team members have identified critical project risks, explained 
the impact of each risk, and developed a mitigation strategy that will ensure the successful delivery of the 
project. 
 
Evaluation Factor (A.4): Extent to which these forms identify appropriate resources (including years of 
experience, licensure requirements, and appropriate identification of design team members) that are 
available to complete the Scope of Work, as presented in this RFP.  
 
Evaluation Factor (A.5): Extent that the completed projects and references (Form AE-5) are appropriately 
related to the required Scope of Work. 
 
B. Each evaluation criterion has been assigned a maximum number of points that demonstrate its relative 

importance. The total score will be determined as follows: 
 

Adjective Rating Rating Descriptors 
Significantly Exceeds Minimum 

Requirements 
II.3 (A.1) (12 - 15 Points) 
II.3 (A.2) (15 - 20 Points) 
II.3 (A.3) (12 - 15 Points) 
II.3 (A.4) (24 - 30 Points) 
II.3 (A.5) (15 - 20 Points) 

The Offeror has significantly exceeded the stated criteria in 
a way that is beneficial to the County. This rating indicates a 
consistently outstanding level of quality for the stated 
criteria, with very little or no risk that the Offeror would fail 
to meet the requirements of the solicitation. As to the stated 
criteria, there are essentially no weaknesses 

Exceeds Minimum Requirements 
II.3 (A.1) (7 - 11 Points) 

 II.3 (A.2) (10 - 14 Points) 
II.3 (A.3) (7 - 11 Points) 
II.3(A.4) (16 - 23 Points) 
II.3(A.5) (10 - 14 Points) 

The Offeror has exceeded the stated criteria. This rating 
indicates a generally better-than- acceptable quality for the 
stated criteria, with little or no risk that the Offeror would fail 
to meet the requirements of the solicitation. Weaknesses, if 
any, are very minor. 

 

Met Minimum Requirements 
II.3 (A.1) (4 - 6 Points) 
II.3 (A.2) (5 - 9 Points) 
II.3 (A.3) (4 - 6 Points) 
II.3 (A.4) (8 - 15 Points) 
II.3 (A.5) (5 - 9 Points) 

The Offeror has met the stated criteria. This rating indicates 
a minimally acceptable level of quality for the stated criteria, 
and the Offeror demonstrates a reasonable probability of 
success. Weaknesses are minor and can be readily corrected. 
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Failed to Meet Minimum 
Requirements 

II.3 (A.1) (1 - 3 Points) 
II.3 (A.2) (1 - 4 Points) 
II.3 (A.3) (1 - 3 Points) 
II.3 (A.4) (1 - 7 Points) 
II.3 (A.5) (1 - 4 Points) 

The Offeror has failed to meet the stated criteria and/or lacks 
essential information and is conflicting and/or unproductive. 
This rating demonstrates significant weaknesses and/or 
unacceptable quality. There is no reasonable likelihood of 
success; weaknesses are so major and/or extensive that a 
major revision to the proposal would be required to make it 
even potentially acceptable. 

 
The Selection Committee may conduct investigations that it deems necessary or appropriate, which may 
include past performance, site visits, and references, to ensure that the Offeror fully understands and is 
responsive to the Solicitation requirements and can perform the work. The Selection Committee and/or 
its representative(s) reserves the right to inspect the Offeror's physical premises prior to award to satisfy 
questions regarding the Offeror's capabilities. 
The Selection Committee shall determine the Offerors having a reasonable chance of receiving a 
contract award based on the results of the Selection Committee's initial evaluation. The County reserves 
the right to conduct oral presentations and discussions that may include explanations of the proposed 
approach, work plan, and qualifications of the Offeror. 
Should the Selection Committee require additional clarification and/or supplementary information, Offerors 
shall be prepared to submit such information in response to a written request from Procurement Services. 
The Offeror shall receive fair and equal treatment with respect to any opportunity for discussion of proposal 
and the Offeror thereto may make revisions after submission and prior to award. 
At the conclusion of the discussions outlined in this section and based on the criteria listed above, the 
Selection Committee shall determine the order of preference of two or more Offerors that it deems to be 
fully qualified and best suited among those submitting proposals. 
Should the Selection Committee determine in writing and in its sole discretion that only one Offeror 
is fully  qualified or that one Offeror is clearly more qualified than the others under consideration, the 
County shall negotiate and award a Contract to that Offeror. 
After review and evaluation and based on its sole discretion, the County reserves the right to reject any or 
all proposals received in response to this request. 
The County will not compensate Offerors for the cost of proposal preparation whether or not it 
consummates an award. 
 
II.5 CONTRACT DEVELOPMENT 
The County shall negotiate with the Offeror(s) it deems to be fully qualified and best suited among those 
submitting proposals. As a result of this Contract negotiation, the County may propose a Contract that 
amends the scope of the Solicitation or the Offeror's proposal prior to signing the Contract. 
At the conclusion of negotiations, the Offeror(s) shall submit a Final Revised Proposal at the request of the 
County. The Final Revised Proposal shall become part of the Contract between the County and the selected 
Offeror. Accordingly, the Offeror shall write the proposal in a concise and forthright manner as described 
in Section II of the Solicitation. 
The County will evaluate the Offeror's proposal to consider the information contained in the Final Revised 
Proposal. The County will base the decision to award on the evaluation of the Final Revised Proposal, 
investigations made by the Committee, and any other information presented during the evaluation and 
negotiation phases. 
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If a satisfactory Contract cannot be negotiated with the highest ranked firm, negotiations will be formally 
terminated. Negotiations shall then be undertaken with the second most qualified firm and so on. 
The Selection Committee shall select the Offeror that, in its opinion, made the best proposal that provides 
the best value at a fair and reasonable price. The County reserves the right to incorporate all proposed 
statements, claims, and attachments in the final Contract. The Selection Committee will make appropriate 
recommendations to the Approving Authority. With the concurrence of the Approving Authority, the 
County shall award the contract to the selected Offeror. 
The Acceptance Agreement: this Solicitation, including amendments issued prior to the response due date 
and time; and the Offeror's Solicitation response, as revised, shall constitute the whole agreement between 
the parties, unless specifically stated otherwise. 
 
II.6 CONTINGENCY OF THE CONTRACT AWARD 
Award of the contract to the selected firm is contingent upon the budget and appropriation of funds by the 
Board of County Supervisors (if necessary), and the successful negotiation of contractual terms agreeable to 
both parties. Failure to achieve either of the above will result in no award. 
 
II.7 ACCEPTANCE AGREEMENT 
The County shall provide a written award or Acceptance Agreement to the successful Offeror within the 
time for acceptance specified in the Solicitation. Signatures on the Acceptance Agreement from the 
Contractor, County Approving Authority, and the Chief Procurement Officer result in a binding Contract. 
The following documents shall be incorporated by reference in the Contract and become a part of the 
Contract: 

1. Prince William County Procurement Regulations 
2. Prince William County Acceptance Agreement and other Solicitation documents that may be 

incorporated by reference, 
3. The terms and conditions of the Solicitation and all amendments, and 
4. The Offeror's Final Revised Proposal. 

 
II.8 TYPE OF CONTRACT 
The County expects to award a fixed price type of Contract, or a Contract based on fixed rates for a specified 
period based on present assumptions. 
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IV. SPECIAL PROVISIONS 
IV.1 PROVISION OF SERVICES 
The Offeror shall provide the services to the County as described in this Contract. Services and all reports 
shall be conducted and completed in accordance with recognized and customarily accepted industry best 
practices and shall be considered complete when the Contract Administrator approves the products as 
acceptable. 
 
IV.2 DEFINITIONS 
As used in this Contract the terms are defined as follows: 

1. "County" and/or "Owner" shall mean the Board of County Supervisors of Prince William County, 
Virginia, or Prince William County Department of Facilities & Fleet Management, the using 
department, authorized by the Purchasing Regulations. 

2. "Contract Administrator" assigned to administer this Contract for the County is the Prince William 
County Department Assistant Director. The Contract Administrator on behalf of the Owner may 
designate an employee as Project Manager, who shall have such authority to act on behalf of the Owner 
as may be established by the Contract Administrator. 

3. “Architect”, "Engineer" or "Consultant" shall mean selected consultant whose authorized 
representative is (name and title) who is responsible for the performance obligation of the Engineer 
under this Contract. The Engineer shall have no authority to bind the Owner to additional time or funds 
unless the Owner has previously agreed to such authority in writing. 

 
IV.3 CONTRACT AMOUNT 
In return for the services identified in this Contract, and subject to the "Termination for Non-
Appropriation of Funds" clause, the County certifies that sufficient funds are budgeted and appropriated 
and shall compensate the Offeror in accordance with the Pricing Schedule. 
 
IV.4 TIME OF THE ESSENCE AND COMPLETION 
Time shall be of the essence to this Contract, except where it is specifically provided to the contrary, 
schedules are mutually agreed to, and the Contractor shall not be responsible for delays and related damages 
due to circumstances or events beyond its direct control. 
 
IV.5 KEY PERSONNEL 
The Contractor shall assign to this Contract the key personnel included in the Solicitation Response. 
During the period of performance, the Contractor shall make no substitutions of key personnel unless, 
illness, death, or termination of employment necessitates the substitution. All substitutions are subject to 
the final approval of the County. The Contractor shall notify the County Contract Administrator in writing, 
within five (5) calendar days if a substitution becomes necessary.   
The Contractor shall provide a detailed explanation of the circumstances which require the proposed 
substitutions, complete resumes for the proposed substitutions, and any additional information requested 
by the Contract Administrator. Proposed substitutes shall have comparable qualifications to those of the 
persons being replaced. The Contract Administrator shall notify the Contractor within five (5) working 
days, after receiving all required information, of the decision on proposed substitutions. 
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IV.6 OWNERSHIP OF PRODUCTS OF SERVICE 
All data, documents, records, and other information, whether in electronic or tangible format, including, 
renderings, drawings, plans, reports, and specifications, which are prepared, developed, and/or created by 
the Contractor or its subcontractor(s) in the performance of this Contract are instruments of service and 
upon completion of the Contract, they and any copyright(s), patent right(s), and any other intellectual 
property right(s) shall become the sole property of the County. Upon request by the County, the 
Contractor shall promptly provide the County with a written acknowledgment and assignment in a form 
prescribed by and satisfactory to the County which shall evidence the County's sole ownership of 
specifically identified intellectual property prepared, developed, and/or created in the performance of this 
Contract. The Contractor shall not copyright, patent, register, or file for any other intellectual property 
protection for any work prepared, developed, and/or created by the Contractor in the performance of this 
Contract without the prior written consent of the County's Chief Procurement Officer. 
With the County's prior written consent, the Contractor may retain for Contractor's use copies of data, 
documents, records, and other information, including drawings and specifications, prepared, developed, 
and/or created by the Contractor in the performance of this Contract. 
The Contractor shall not disclose or release, without the County's prior written consent, any data, 
documents,  records, and other information, whether in electronic or tangible format, related to this Contract 
to anyone who is not a party to this Contract except (i) to a County-approved subcontractor on this Contract; 
(ii) to a federal or state government department or agency, when required under federal or state law or 
regulation; or (iii) when expressly required by a court or administrative order. If the Contractor discloses 
or releases any data, documents, records, and other information, whether in electronic or tangible format, 
related to this Contract to a federal or state government department or agency, or as required by a court or 
administrative order, it shall promptly notify the County prior to doing so in order to provide the County 
with an opportunity, but not the obligation, to object or intervene in the matter. 
 
IV.7 COPYRIGHTS 
All copyrightable works created pursuant to this agreement shall be considered work made for hire and 
shall belong solely and exclusively to the County. If, despite the foregoing, the County is not deemed the 
author and initial owner  of any copyrightable works created pursuant to this agreement, the successful 
offeror agrees to irrevocable assign  and does hereby irrevocably assign to the County the sole, exclusive, 
and complete copyright interest in such works, and successful offeror shall execute and deliver such further 
documents as the County may reasonably request for  the purpose of acknowledging, implementing, or 
recording this assignment. The successful offeror understands that no individual, other than regular 
employees of the successful offeror or the County working within the scope of their employment, shall 
participate in the creation of any copyrightable works to be delivered under this agreement, unless such 
individual and his or her employer, if any, have signed an intellectual property agreement satisfactory to 
the County before commencing such participation. The successful offeror understands that, 
notwithstanding anything else in this agreement, in the event of any breach of this agreement by the County, 
the successful offeror remedy shall not include any right to rescind or otherwise revoke or invalidate 
the provisions of this section. Similarly, no expiration or termination of this agreement by the County 
shall have the effect of rescinding, terminating or otherwise invalidating the provisions of this section. 
 
IV.8 RIGHTS IN DATA 
The term "subject data," as used herein means recorded information, whether or not copyrighted, that is 
delivered or specified to be delivered under this Contract. The term includes graphic or pictorial 
delineations in media such as drawings or photographs; text in specifications or related performance or 
design-type documents; machine forms such as punched cards, magnetic tape, or computer memory 
printouts; and information retained in computer memory. Examples include, but are not limited to, computer 
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software, engineering drawings and associated lists, specifications, standards, process sheets, manuals, 
technical reports, catalog item identifications, and related information. The term "subject data" does not 
include financial reports, cost analyses, and similar information incidental to contract administration. 
All "subject data" first produced in the performance of this contract shall be the sole property of the County. 
The successful offeror agrees not to assert any rights at common law or equity and not to establish any 
claim to statutory copyright in such data. Except for its own internal use, the successful offeror shall not 
publish or reproduce such data, in whole or in part, or in any manner or form, nor authorize others to do so 
without the written consent of the County, or until such time as the County may have either released or 
approved the release of such data to the public; this restriction on publication, however, does not apply to 
any contract with an academic institution. 
In accordance with 49 C.F.R. § 18.34 and 49 C.F.R. § 19.36, the Federal Government reserves royalty-free, 
nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to 
use, for "Federal Government purposes," any subject data or copyright described in subsections (1) and (2) 
of this clause below. As used in the previous sentence, "for Federal Government purposes," means only for 
the direct purposes of the County or the Federal Government. Without the copyright owner's consent, the 
Federal Government may not extend its federal license to any other party. 

1. Any subject data developed under the contract, whether a copyright has been obtained; and 
2. Any rights of copyright purchased by the County or offeror using the County/Federal Government 

assistance in whole or in part provided by the County/Federal Government. 

Unless prohibited by state law, upon request by the Federal Government, the County and the offeror agree 
to indemnify, save and hold harmless the County, Federal Government, its officers, agents, and employees 
acting within the scope of their official duties against any liability, including costs and expenses, resulting 
from any willful or intentional violation by the offeror of proprietary rights, copyrights, or right of privacy, 
arising out of the publication, translation, reproduction, delivery, use, or disposition of any data furnished 
under that contract. 
 
IV.9 INSPECTION AND ACCEPTANCE 

1. Goods and services, which throughout this clause include without limitation raw materials, 
components, intermediate assemblies, end products, and work performed, shall be subject to inspection 
and testing by the County, to the extent practicable at all times and places including the place of 
manufacture, and in any event prior to acceptance. 

2. The County shall notify the Contractor when goods are defective in material or workmanship or 
otherwise not in compliance with the County's requirements. The County has the right to: 
• Reject, 
• Reject and request replacement, or 
• Reject and request a defect correction. 
At the County's direction, the Contractor shall promptly and at its own expense: 

• Remove the defective goods, 
• Remove and replace the defective goods, or 
• Correct the defect and resubmit the same goods for acceptance (Contractor shall disclose the 

previous rejection). 

3. If the Contractor fails to promptly remove such goods that are required to be removed or replaced, or 
to correct such goods, the County either 1) may by Contract or otherwise replace or correct such goods 
and charge to the Contractor the cost occasioned the County; or 2) may terminate the Contract for 
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default as provided by the "Termination for Default" Clause. Unless the Contractor corrects or replaces 
such goods within the specified delivery schedule, the Chief Procurement Officer may require the 
delivery of such goods to be provided at a reduction in price that is equitable under the circumstances. 

4. Contractor shall conduct and complete all services in accordance with recognized and customarily 
accepted best practices, unless otherwise specified by the County. When the Contract Administrator or 
designee approves services as acceptable, consider the services complete. In the event of rejection of 
any services provided, notify the Contractor, and provide ten (10) calendar days from date of the 
deficiency notice to correct the deficiencies and resubmit for inspection. 

 
IV.10 INVOICING 

Contractor shall submit invoices to the "Bill To" on the Purchase Order within thirty calendar days after 
providing  goods and services. As a minimum, invoices shall reflect the following: 
• Contractor's name and address; 
• Contract number and purchase order number; 
• Task, work, or job order (if issued); 
• Detailed listing of goods and services provided; 
• Items and quantities ordered, shipped, and backordered; 
• Destination and delivery date of goods and services; and 
• Receipts and delivery tickets, if applicable. 

 
IV.11 CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION 

All personal facts and circumstances related to patients or clients shall be collected and held confidential, 
during and following the term of the contract, and unless disclosure is required pursuant to a court order, 
subpoena, or other legal or regulatory authority, shall not be divulged without the individual's and the 
County's written consent and only in accordance with all federal and Virginia laws, codes, ordinances, 
requirements, policies, and regulations. Any Contractor who utilizes, accesses, or stores personally 
identifiable information pursuant to a contract with the County shall safeguard this information and 
immediately notify the County of any breach or suspected breach in the security of such information. All 
Contractors shall allow the County to both participate in the investigation of any security incident related 
to any information acquired pursuant to a County contract and exercise control over decisions regarding 
external reporting. Contractors and all their employees and agents working on this project may be 
required to sign a confidentiality statement. 
 
IV.12 EMPLOYMENT SERVICES ORGANIZATIONS 

1. Where it is practicable for the Contractor to subcontract any portion of the awarded Contract, the 
Contractor is encouraged to offer such business to Employment Services Organizations (ESOs). Find 
a list of Virginia ESOs at https://www.vadars.org/essp/apps/esovendors/. 

2. Each Prime Contractor who is awarded a Contract where using an ESO is a condition of the award, 
shall deliver to the agency or institution, on or before request for final payment, evidence, and 
certification of compliance. When an ESO receives a subcontract for a portion of the Contract and upon 
completion of the Contract, the Contractor agrees to furnish Procurement Services, at a minimum, the 
following information: name of ESO, telephone number, total dollar amount subcontracted, and type 
of product/service provided. Final payment under the Contract may be withheld until such certification 
is delivered or other appropriate remedies may be assessed in lieu of withholding such payment. 
 

http://www.vadars.org/essp/apps/esovendors/
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V. GENERAL PROVISIONS 
V.1 ASSIGNMENT OF CONTRACT 
A Contractor shall not assign any contract with the County in whole or in part without the County's prior 
written consent. 
 
V.2 CHANGES TO THE CONTRACT 
1. All modifications and changes to the Contract shall be in writing. 
2. The head of the Using Department of this Contract, with the concurrence of the Chief Procurement 

Officer (except as otherwise provided by the County Procurement Regulations), shall, without notice 
to any sureties, have the authority to order changes in this Contract which affect the cost or time of 
performance. Such changes shall be ordered in writing specifically designated to be a "Change Order." 
Orders shall be limited to reasonable changes in the services to be performed or the time of 
performance, provided that the Contractor shall not be excused from performance under the Contract 
by failure to agree to such changes. 

3. The Contractor shall not perform any work described in any change order unless the Contractor has 
received a written certification from the County that there are funds budgeted and appropriated 
sufficient to cover the cost of such changes. 

4. The Contractor shall make a claim for payment for completed changed work within 30 calendar days 
of receipt of a change order, unless such time period is extended in writing, or the Chief Procurement 
Officer requires submission of a cost proposal prior to the initiation of any changed work or supplies. 
Later notification shall not bar the honoring of such claim or demand unless the County is prejudiced 
by such delay. 

5. No claim(s) for changes ordered shall be considered by the County if made after final payment in 
accordance with the Contract. 

6. Unilateral modifications may be issued by the Chief Procurement Officer for minor or administrative 
purposes. 

 
V.3 CLAIMS / DISPUTES 
A. In accordance with Virginia Code § 2.2-4363, this provision shall be followed for consideration and 

handling of all claims by the Contractor under this Contract. Virginia Code § 2.2-4365 is not applicable 
to this Contract, and under no circumstances is this paragraph to be construed as an administrative 
appeals procedure governed by Virginia Code § 2.2-4365. 

B. Notice of the intent to submit a claim setting forth the basis for any claim shall be submitted in writing 
within ten (10) business days after the occurrence of the event giving rise to the claim, or within ten 
(10) business days of discovering the condition giving rise to the claim, whichever is later. In no event, 
shall any claim arising out of this Contract be filed after the submission of the request for Final Payment 
by the Contractor. 

C. Claims by the Contractor with respect to this Contract shall be submitted in writing in the first instance 
for consideration by the Contract Administrator. The decision of the Contract Administrator shall be 
rendered in writing within forty-five (45) calendar days from the receipt of the claim from the 
Contractor. The decision of the Contract Administrator shall be final on behalf of the County unless the 
Contractor submits the claim to the Chief Procurement Officer within thirty (30) calendar days of the 
Contract Administrator's decision. 

D. If the Contractor is not satisfied with the decision of the Contract Administrator, the Contractor may 
file a formal dispute with regards to the claim with the Prince William County Chief Procurement 



Request for Proposal 700626-27 

Juvenile Services Center (JSC) Design 
and Construction  

 Page 29 of 41  
  

Officer, which claim shall be received within thirty (30) calendar days of the date of the decision of the 
Contract Administrator. 

E. The Chief Procurement Officer shall provide a written decision on the claim to the Contractor within 
forty-five (45) calendar days of the receipt of the claim from the Contractor. The decision of the Chief 
Procurement Officer shall be final on behalf of Prince William County unless the Contractor submits 
the claim to the County Executive within thirty (30) calendar days of the Chief Procurement Officer's 
decision. The Contractor may submit the claim to the County Executive by mailing or otherwise 
furnishing the Chief Procurement Officer a copy of the claim and a request for the County Executive's 
determination. 

F. The County Executive's decision on the claim shall be rendered in writing to the Contractor within 
forty-five (45) calendar days of the Chief Procurement Officer's receipt of the request from the 
Contractor and shall be final and binding on behalf of Prince William County, unless the Contractor 
submits the claim for determination by the Board of County Supervisors (the Board) by mailing or 
otherwise furnishing the Chief Procurement Officer a copy of the claim, along with a request for 
determination by the Board within thirty (30) calendar days of the County Executive's decision. The 
Board shall consider the claim and render a decision within forty-five (45) calendar days of the date on 
which the Board hears the claim in open meeting. The Board's procedure in considering claims under 
this Contract shall be the same as that for other decisions of the Board on claims made under Virginia 
Code § 15.2-1245 et seq. The decision of the Board shall be final. 

G. Should any decision-maker designated under this procedure fail to make a decision on a claim within 
the period specified, then the claim is deemed to have been denied by the decision-maker. 

H. Pending a final determination of a claim, the Contractor shall proceed diligently with the performance 
of the work under the Contract. 

I. In accordance with the provisions of Virginia Code § 2.2-4363, full compliance with this procedure set 
forth in the provision shall be a precondition to the filing of any legal action by the Contractor against 
the County or its Board arising out of or related to this Contract. 

 
V.4 ETHICS 

This Solicitation is subject to the provisions of the Virginia State and Local Government Conflict of 
Interests Act, Virginia Code § 2.2-3100 et seq. and subject to Virginia Code § 2.2-4367 through § 2.2-4377. 
No member of the Board of County Supervisors, any advisory or judicial body of Prince William County, 
or any other officer or employee of the County, or any member or employee of any agency, office, 
commission, board, district, corporation, entity, or Volunteer Fire/Rescue Company, or the spouse or any 
other relative who resides in the same household as any of the foregoing, may be a Contractor or 
Subcontractor in connection with any bid, or have a personal interest therein as defined by Virginia Code § 
2.2-3101. 

All Solicitation responses submitted shall be made without prior understanding, agreement, or connection 
with any corporation, partnership, firm, or person submitting a response for the same requirements, without 
collusion or fraud. Collusive bidding is a violation of State and Federal law and can result in fines, prison 
sentences, and civil damage awards. 
By submitting a response, Prospective Contractors certify that their response is made without collusion or 
fraud and that they have not offered or received any kickbacks or inducements from any other Bidder or 
Offeror, supplier, manufacturer, or Subcontractor in connection with their response, and that they have 
not conferred on any public employee having official responsibility for this procurement transaction any 
payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, 
present or promised, unless consideration of  substantially equal or greater value was exchanged. 
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No person who, for compensation, assisted in the preparation of a solicitation for the County shall (i) submit 
a response for that procurement or any portion thereof or (ii) disclose to any Bidder or Offeror information 
concerning the procurement that is not publicly available. 
 
V.5 OWNERSHIP OF BUSINESS 
All Offerors shall state in their proposal their form of organization and current principal place of business. 
In addition, the proposal shall list the names and addresses of any ownership interest of 5% or more in the 
firm responding to the RFP. 
 
V.6 CONFIDENTIALITY 
The County shall not discuss or disclose proposals or their proposed cost with competing firms during the 
selection process or otherwise disclose them to the public except as may be required under the Virginia 
Freedom of Information Act, Virginia Code § 2.2-3700 et seq. of the Code of Virginia, and the Virginia 
Public Procurement Act, Virginia Code § 2.2-4342 et seq. of the Code of Virginia. Proprietary information 
that is submitted shall be identified as such at the time of submission and shall not be disclosed to the public 
or competing Offerors at any point in time, presuming the proprietary information was properly identified 
by the Offeror and entitled to protection under the Virginia Freedom of Information Act and Virginia Code 
§ 2.2-4342. An Offeror shall not designate as trade secrets or proprietary information (a) an entire proposal 
or prequalification application; (b) any portion of a proposal or prequalification application that does not 
contain trade secrets or proprietary information; or (c) line-item prices or total proposal or prequalification 
application prices. 
The Chief Procurement Officer or Procurement Services staff shall have no responsibility for the premature 
opening or disclosure of a proposal not properly addressed and identified. 
 
V.7 TERMINATION FOR CONVENIENCE OF THE COUNTY 
The County may terminate this Contract, or any work or delivery required under this Contract, from time 
to time, in whole or in part, whenever the Chief Procurement Officer shall determine that such termination 
is in the best interest of the County. Termination, in whole or in part, shall be affected by delivery of a 
Notice of Termination, signed by the Chief Procurement Officer or a designee, mailed or delivered to the 
Contractor, and specifically stating the effective date of termination. 
Upon receipt of such Notice, the Contractor shall: 
1. Cease any further deliveries or work due under this Contract, on the date, and to the extent, which 

may be specified in the Notice; 
2. Place no further orders with any Subcontractors except as may be necessary to perform that portion 

of this Contract not subject to the Notice; 
3. Terminate all subcontracts except those made with respect to Contract performance not subject to the 

Notice; 
4. Settle all outstanding liabilities and claims which may arise out of such termination, with the 

ratification of the Chief Procurement Officer; and 
5. Use its best efforts to mitigate any damages, which may be sustained by it as a consequence of 

termination under this clause. 

After complying with the foregoing provisions, the Contractor shall submit a termination claim, no later 
than six (6) months after the effective date of its termination, unless an extension is granted by the Chief 
Procurement Officer. 
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The Chief Procurement Officer shall determine reasonable costs of termination, including a reasonable 
amount for profit on goods or services delivered or performed. In no event shall this amount be greater than 
the original Contract price, reduced by any payments made prior to Notice of Termination and further 
reduced by the price of the goods or services not delivered or performed. This Contract shall be amended 
accordingly, and the Contractor shall be paid the agreed amount. 
In the event the parties cannot agree on the whole amount to be paid to the Contractor by reason of 
termination under this clause, the County shall pay to the Contractor the amounts determined as follows, 
without duplicating any amounts which may have already been paid under the preceding paragraph of this 
clause: 
1. With respect to all Contract performance prior to the effective date of the Notice of Termination the 

total of: 
a. Cost of goods delivered, or services performed; 
b. The cost of settling and paying any reasonable claims as provided in subparagraph (4), above; and 
c. A sum as profit on subparagraph 1.a. of this section determined by the Chief Procurement Officer 

to be fair and reasonable. 

2. The total sum to be paid under 1.a. of this section shall not exceed the Contract price, as reduced by the 
amounts of payments otherwise made, and as further reduced by the Contract price of goods or services 
not provided. 

In the event that the Contractor is not satisfied with any payments, that the Chief Procurement Officer shall 
determine to be due under this clause, the Contractor may appeal any claim in accordance with the 
"Claims/Disputes" clause of this Contract. 
The Contractor shall include similar provisions in any subcontract and shall specifically include a 
requirement that Subcontractors make all reasonable efforts to mitigate damages that may be suffered. 
Failure to include such provisions shall bar the Contractor from any recovery from the County whatsoever 
for loss or damage sustained by a Subcontractor as a consequence of termination for convenience. 
 
V.8 TERMINATION FOR DEFAULT 
Either party may terminate this Contract, without further obligation, for the default of the other party or to 
agents or employees with respect to any agreement or clause contained herein. In case of a Contractor's 
failure to deliver goods or services in accordance with the contract, after due oral or written notice, the 
County may procure them from other sources and hold the Contractor responsible for any resulting 
additional purchase and administrative costs. This remedy shall be in addition to any other remedies that 
the County may have. 
 
V.9 TERMINATION FOR NON-APPROPRIATION OF FUNDS 
The County is bound under the Contract only to the extent of the funds that are available or may become 
available for the purpose of this Contract. Funding for this Contract in any succeeding fiscal year is subject 
to appropriation by the Board of County Supervisors. If funds are not appropriated for any succeeding fiscal 
year, the County may terminate this Contract upon thirty (30) calendar days prior written notice to the 
Contractor and the County shall be liable only for payments due through the date of termination. 

 
V.10 AUTHORIZED TO CONDUCT BUSINESS IN THE COMMONWEALTH OF VIRGINIA 
A Contractor organized as a stock or nonstock corporation, limited liability company, business trust, or 
limited partnership, or registered as a registered limited liability partnership shall be authorized to transact 
business in the Commonwealth of Virginia as a domestic or foreign business entity if so, required by Title 
13.1 or Title 50 of the Code of Virginia or as otherwise required by law or regulation. Any business entity 
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described above that enters a contract with the County shall not allow its existence to lapse or its 
certificate of authority or registration to transact business in the Commonwealth of Virginia, if so, 
required under Title 13.1 or Title 50, or any other Virginia law or regulation, to be revoked or cancelled at 
any time during the term of the contract. The County may void any contract with a business entity if the 
business entity fails to remain in compliance with these provisions. 
 
V.11 INTEGRATION 
This Contract shall constitute the whole agreement between the parties. There are no promises, terms, 
conditions, or obligations other than those contained in the contract. The Contract shall supersede all 
previous communications, representations, or agreements, written or verbal, between the parties. 
 
V.12 AMENDMENT TO THE SOLICITATION 

The County shall issue a written Amendment if changes or clarifications to the Solicitation are 
necessary. In addition, the County may, at its sole option, extend the due date and time for receipt of 
Solicitation response. Amendments will be available on the Prince William County Procurement website 
under the specific Solicitation. Prior to submitting a Solicitation response, Prospective Contractors should 
view the website to verify issuance of Amendments to the Solicitation. 
 
V.13 ANNOUNCEMENT OF AWARD 
View Bid Tabulations and Contracts on the Prince William County Web Page at https://www.pwcva.gov/bid.  
 
V.14 EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED 
Contractor shall comply with the provisions of the Federal Civil Rights Act of 1964, as amended, the 
Virginia Fair Employment Contracting Act, Virginia Code § 2.2-4200 et seq., the Virginians with 
Disabilities Act, the Americans with Disabilities Act, as amended, and Virginia Code § 2.2-4311. If the 
award is made to a faith-based organization, the organization shall not discriminate against any recipient of 
goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, 
religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender, or 
national origin and shall be subject to the same rules as other organizations that contract with public bodies 
to account for the use of the funds provided; however, if the faith-based organization segregates public 
funds into separate accounts, only the accounts and programs funded with public funds shall be subject to 
audit by the public body. 
1. During the performance of this Contract, the Contractor agrees as follows: 

a. The Contractor will not discriminate against any employee or applicant for employment because 
of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state 
law relating to discrimination in employment, except where there is a bona fide occupational 
qualification reasonably necessary to the normal operation of the Contractor. The Contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices 
setting forth the provisions of this nondiscrimination clause. 

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, will state that such Contractor is an equal opportunity employer. 

c. Notices, advertisements, and solicitations placed in accordance with federal law, rule, or regulation 
shall be deemed sufficient for the purpose of meeting these requirements. 

2. The Contractor will include the provisions of subsection 1.a. of this section in each subcontract or 
purchase order over $10,000, so that the provisions will be binding upon each Subcontractor or vendor. 

  
 

https://www.pwcva.gov/bid.
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V.15 ANTITRUST 
By entering into the Contract, the Contractor conveys, sells, assigns, and transfers to the County all rights, 
title, and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws 
of the United States and the Commonwealth of Virginia, relating to the particular goods or services 
purchased or acquired by the County under the Contract. 
 
V.16 GOVERNING LAW, COURTS, AND LEGAL COMPLIANCE 
The solicitation and the Contract shall be governed by the Constitution and laws of the Commonwealth of 
Virginia. Any litigation arising out of or related to the solicitation and the Contract shall be brought in a 
state court located in Prince William County, Virginia, or the United Stated District Court for the Eastern 
District of Virginia, Alexandria Division, and any appropriate appellate court thereof, to the exclusion of 
the courts of any other state, territory, country, or other jurisdiction. The Contractor shall comply with all 
applicable federal, Virginia, and County laws, codes, ordinances, regulations, permits, and requirements. 
 
V.17 CURRENCY 
Unless stated otherwise in the Solicitation, Prospective Contractors shall state prices in US dollars. 
 
V.18 DEBARMENT STATUS 

The Contractor certifies that they are: 
1. not currently debarred by the County from submitting a response for the type of goods and/or 

services covered by this solicitation; 
2. not debarred from filling any order or accepting any resulting order; and 
3. not an agent of any person or entity that is currently debarred by the County. 
 
V.19 DISCRIMINATION AGAINST PROSPECTIVE CONTRACTORS PROHIBITED 
Pursuant to Virginia Code § 2.2-4310 and § 2.2-4343.1, the County shall not discriminate against a 
Prospective Contractor or Contractor in the solicitation or award of this Contract because of race, religion, 
color, sex, national origin, age, disability, status as a service-disabled veteran, faith-based organizational 
status, or any other basis prohibited by Virginia law relating to discrimination in employment, or because 
the Prospective Contractor employs ex-offenders unless the County agency, department, or institution has 
made a written determination that employing ex-offenders on the specific contract is not in its best interest. 
If a faith-based organization receives a Contract award, and an individual, who applies for or receives 
goods, services, or disbursements provided pursuant to this Contract objects to the religious character of 
the faith-based organization from which the individual receives or would receive the goods, services, or 
disbursements, the County shall offer the individual, within a reasonable period of time after the date of the 
objection, access to equivalent goods, services, or disbursements from an alternative provider. 
 
V.20 DRUG-FREE WORKPLACE 
During the performance of this Contract, the Contractor agrees to: 
1. Provide a drug-free workplace for the Contractor's employees; 
2. Post in conspicuous places, available to employees and applicants for employment, a statement 

notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use 
of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the 
actions that will be taken against employees for violations of such prohibition; 

3. State in all solicitations or advertisements for employees placed by or on behalf of the Contractor that 
the Contractor maintains a drug-free workplace; and 
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4. Include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, 
so that the provisions will be binding upon each Subcontractor or vendor. 

For the purposes of this section, "drug-free workplace" means a site for the performance of work done in 
connection with a specific contract awarded to a Contractor, the employees of whom are prohibited from 
engaging in the unlawful manufacture, sale, distribution, dispensation, possession, or use of any controlled 
substance or marijuana during the performance of the contract. 
 
V.21 EMERGENCY PROCUREMENTS 
In the event of a County emergency the County reserves the right to procure the contracted goods and/or 
services from other sources that can provide the goods and/or services sooner than the Contractor in order 
to meet the County's emergency needs. Emergency procurements are defined in the County Procurement 
Regulations. 
 
V.22 E-VERIFY PROGRAM 
Pursuant to Virginia Code § 2.2-4308.2, any employer with more than an average of 50 employees for the 
previous twelve (12) months entering into a contract in excess of $50,000 with any agency of the County 
to perform work or provide services pursuant to such contract shall register and participate in the E-Verify 
program to verify information and work authorization of its newly hired employees performing work 
pursuant to such public contract. Any such employer who fails to comply with these provisions shall be 
debarred from contracting with any agency of the County for a period up to one year. Such debarment shall 
cease upon the employer's registration and participation in the E-Verify program. If requested, the employer 
shall present a copy of their Maintain Company page from E-Verify to prove their E-Verify enrollment. 
 
V.23 EXAMINATION OF RECORDS 
The Contractor agrees that the County, or any duly authorized representative, shall, until the expiration of 
the period specified in the Library of Virginia Records Retention Schedule GS-02, Series 200106, have 
access to and the right to examine and copy any books, documents, papers, and records of the Contractor 
involving transactions related to this Contract. 
The Contractor agrees to include in any subcontract for more than $10,000 entered into as a result of the 
prime contract, a provision to the effect that the Subcontractor agrees that the County or any duly authorized 
representative shall, until the expiration of the period specified in the Library of Virginia Records Retention 
Schedule GS-02, Series 200106, have access to and the right to examine and copy any directly pertinent 
books, documents, papers, and records of such Contractor involved in transactions related to such 
subcontract, or this Contract. The term "subcontract" as used herein shall exclude subcontracts or purchase 
orders for public utility services at rates established for uniform applicability to the general public. The 
period of access provided herein for records, books, documents, and papers which may relate to any 
arbitration, litigation, or the settlement of claims arising out of the performance of this Contract or any 
subcontract shall continue until any appeals, arbitration, litigation, or claims have been finally dispositioned 
and disposed of. 
 
V.24 LABELING OF HAZARDOUS SUB LABELING OF HAZARDOUS SUBSTANCES  
If the goods requested by this Solicitation are "Hazardous Substances" as defined by § 1261 of Title 15 of 
the United States Code (U.S.C.) or "Pesticides" as defined in § 136 of Title 7 of the U.S.C., then the 
Prospective Contractor, by submitting a response, certifies and warrants that the goods to be delivered under 
this contract shall be properly labeled as required by the foregoing sections and that by delivering the goods 
the Prospective Contractor does not violate any of the prohibitions of 15 U.S.C. § 1263 or 7 U.S.C. § 136. 
 
V.25 LICENSE, SERVICE, AND MAINTENANCE AGREEMENTS 
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The Prospective Contractor shall submit all license, service, and maintenance agreements that require the 
County's signature as attachments to the Solicitation response. County review, negotiation, and approval of 
all terms contained in these documents shall be a condition of the contract award. 
 
V.26 HOLD HARMLESS, DEFEND, AND INDEMNIFY THE COUNTY 
The Contractor shall indemnify, defend at its own expense, and hold harmless the Board of County 
Supervisors of Prince William County, Virginia, and their officers, agents, employees, and volunteers, from 
any and all injuries, damages, and losses however or by whomever sustained, including cost of 
investigation, all reasonable attorney's fees, and the cost of appeals arising out of any such claims or suits, 
because of negligent, willful, or wanton acts, errors, and omissions of the Contractor, including its agents, 
subcontractors, employees, and volunteers, in connection with this Contract. 
 
V.27 IMMIGRATION REFORM AND CONTROL ACT OF 1986 
Pursuant to Virginia Code § 2.2-4311.1, the Contractor does not and shall not during the performance of 
the Contract knowingly employ an unauthorized alien as defined in the federal Immigration Reform and 
Control Act of 1986. 
 
V.28 INSURANCE REQUIREMENTS 
The Prospective Contractor shall provide evidence of the minimum coverages set forth in the following 
paragraphs, plus the coverages and limits in the Attachment "Minimum Insurance Requirements." The 
Prospective Contractor shall note any desired exceptions to the insurance coverage, which may include the 
submission of proposed alternatives. No work shall commence until the County's insurance requirements 
are met. 
1. The Contractor shall be responsible for its work and every part thereof, and for all materials, equipment, 

and property of any and all description used in connection therewith. The Contractor assumes all risks 
of direct and indirect damage or injury to any person or property wherever located, resulting from any 
action, omission, commission, or operation under the Contract, or in connection in any way whatsoever 
with the contracted work. 

2. The Contractor shall, during the continuance of all work under the Contract provide and agree to 
maintain the following unless omitted from the Attachment "Minimum Insurance Requirements." 
a. Workers' Compensation and Employers' Liability insurance under the Commonwealth of Virginia 

statutory requirements, to protect the Contractor from any liability or damages for any injuries 
(including death and disability) to any and all of its employees, volunteers, or subcontractors, 
including any and all liability or damage which may arise by virtue of any statute or law in force 
within the Commonwealth of Virginia, or which may be hereinafter enacted. 

b. General Liability insurance in the amount prescribed by the County, to protect the Contractor, its 
subcontractors, and the interest of the County, against any and all injuries to third parties, including 
bodily injury and personal injury, wherever located, resulting from any action or operation under 
the Contract or in connection with the contracted work. The General Liability insurance shall also 
include the Broad Form General Liability endorsement, in addition to coverages for explosion, 
collapse, and underground hazards, where required. Completed Operations Liability coverage shall 
continue in force for one year after completion of work. 

c. Automobile liability insurance, including property damage, covering all owned, non-owned, 
borrowed, leased, or rented vehicles operated by the Contractor. In addition, all mobile equipment 
used by the Contractor in connection with the contracted work, shall be insured under either a 
standard Automobile Liability policy, or a Commercial General Liability policy. 
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3. Liability insurance may be arranged by General Liability and Automobile Liability policies for the full 
limits required, or by a combination of underlying Liability policies for lesser limits with the remaining 
limits provided by an Excess or Umbrella Liability policy. 

4. The Contractor shall provide insurance issued by companies admitted within the Commonwealth of 
Virginia, with an A.M. Best Rating of at least A: VIII. 

5. The Contractor shall provide an original, signed Certificate of Insurance, evidencing such 2 and such 
endorsements as prescribed herein, and shall file it with the Chief Procurement Officer executing a 
contract starting work. 

6. The Contractor shall secure and maintain all insurance policies of its subcontractors and make them 
available to the County on demand. 

7. The Contractor shall provide, on demand, certified copies of all insurance coverage in relation to the 
Contract within ten (10) calendar days of demand by the County. The Contractor's insurance agent or 
representative shall send these certified copies to the County. 

8. No change, cancellation, or non-renewal shall be made in any insurance coverage without a 30-calendar 
day written notice to the Chief Procurement Officer. The Contractor shall furnish a new certificate prior 
to any change or cancellation date. The failure of the Contractor to deliver a new and valid certificate 
shall result in suspension of all payments until the Chief Procurement Officer receives a new certificate. 

9. Insurance coverage required in these specifications shall be in force throughout the Contract term. 
Should the Contractor fail to provide acceptable evidence of current insurance within five calendar days 
of written notice at any time during the Contract term, the County shall have the absolute right to 
terminate the Contract without any further obligation to the Contractor, and the Contractor shall be 
liable to the County for the entire additional cost of procuring the incomplete portion of the Contract at 
time of termination. 

10. Compliance by the Contractor and all of its subcontractors with the requirements as to insurance shall 
not relieve the Contractor and all subcontractors of their liabilities and obligations under this Contract. 

11. Contractual and other Liability insurance provided under the Contract shall not contain a supervision, 
inspection, or services exclusion that would preclude the County from supervising and/or inspecting 
the project as to the end result. The Contractor shall assume all on-the-job responsibilities as to the 
control of persons directly employed by it and of the subcontractors and any person employed by the 
subcontractor. 

12. Construe nothing contained herein as creating any contractual relationship between any subcontractor 
and the County. The Contractor shall be as fully responsible to the County for the acts and omissions 
of the subcontractors and of persons employed by them as it is for acts and omissions of persons directly 
employed by it. 

13. Exercise precaution at all times for the protection of persons (including employees) and property. 
14. The Contractor and all subcontractors and sub-subcontractors are to comply with the Occupational 

Safety and Health Act of 1970, Public Law 91-956, as it may apply to the Contract. 
15. Name the County additional insured in the General Liability policies and on the Certificate of Insurance. 
 
V.29 ORDER OF PRECEDENCE 
This Solicitation and Contract are subject to the Prince William County Procurement Regulations and the 
Virginia Public Procurement Act. 
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In the event of an inconsistency between the special provisions of this Solicitation, the general provisions, 
Contract, or other included document, or the Procurement Regulations, the inconsistency shall be resolved 
by giving precedence to the following documents in the following order: 
1. the Prince William County Procurement Regulations 
2. the Acceptance Agreement 
3. the Solicitation, as amended 
4. the Offeror's Final Revised Proposal 
 
V.30 PAYMENT PROVISIONS 
In the event that the contractor utilizes a subcontractor for any portion of the work under this contract, the 
contractor hereby agrees to the following: 
 
1. The contractor shall be liable for the entire amount owed to any subcontractor with which it contracts. 

The contractor shall not be liable for amounts otherwise reducible due to subcontractor’s 
noncompliance with the terms of the contract. In the event the contractor withholds all or part of the 
amount promised to the subcontractor under the contract, the contractor shall notify the subcontractor, 
in writing, of his intention to withhold all or a part of the subcontractor’s payment with the reason for 
nonpayment. Payment by the party contracting with the contractor shall not be a condition precedent to 
payment to any lower-tier subcontractor, regardless of that contractor receiving payment for amounts 
owed to that contractor. 

2. The contractor shall take one (1) of the two (2) following actions within seven (7) calendar days after 
receipt of amounts paid to the contractor by the owner for work performed by a subcontractor under 
the contract. 
a. Pay a subcontractor for the proportionate share of the total payment received from the owner 

attributable to the work performed by that subcontractor under the contract; or 
b. Notify the owner and any subcontractors, in writing, of its intention to withhold all or a part of a 

subcontractor’s payment with the reason for nonpayment. 
3. Individual contractors shall provide social security numbers and proprietorships, partnerships, and 

corporations shall provide their federal employer identification numbers. 
4. The contractor shall be obligated to pay interest to a subcontractor on all moneys owed by the contractor 

that remain unpaid after seven (7) calendar days following receipt by the contractor of payment from 
the owner for work performed by a subcontractor under the contract, except for amounts withheld under 
subsection 2 of this section. The contractor’s obligation to pay an interest charge to a subcontractor 
pursuant to the provisions of this section may not be construed to be an obligation of the owner. A 
contract modification may not be made for the purpose of providing reimbursement for such an interest 
charge. A cost reimbursement claim may not include any amount for reimbursement for such an interest 
charge. 

5. Unless otherwise provided under the terms of this contract, interest shall accrue at the rate of one 
percent (1%) per month. 

6. The contractor is hereby required to include in each of its subcontracts a provision requiring each 
subcontractor to include or otherwise be subject to the same payment and interest requirements set forth 
in subsections 1, 2, 3, 4, and 5 of this section with respect to each lower-tier subcontractor. 

 
V.31 ePAYABLES VIRTUAL CARD/SINGLE USE ACCOUNT (SUA) 

Standard payment terms are net 30 for Electronic Funds Transfer (EFT) payments by Automated Clearing 
House (ACH). 
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Preferred payment terms are Immediate (pay on receipt) for ePayables Virtual Card/ Single Use Account 
(SUA). For more information about this payment option, please visit: 
https://www.pwcva.gov/department/procurement-services/epayables or contact the County’s ePayables 
Team at epayables@pwcgov.org. 
 
To enroll in ePayables, please call JPMorgan’s Commercial Card Supplier Support Team at (877) 263-5184 
or commercial.card.supplier.support@jpmorgan.com. Suppliers are prohibited from charging additional 
costs or fees to process SUA payments 
 
V.32 PURCHASE ORDER 
The County shall issue a Purchase Order to the Contractor to provide the goods and/or services identified 
in the Contract. The Purchase Order indicates that sufficient funds are budgeted and appropriated, assures 
distribution of the necessary receiving reports and/or invoice payment approvals, and shall act as the 
Contractor's notice to proceed. 

The Purchase Order does not supersede any provisions of the Contract. Performance time and dates are 
determined solely by the Contract and any approved modification(s) to the Contract. Services shall not 
begin until receipt of the Purchase Order by the Contractor or written notification by the Chief Procurement 
Officer to proceed. 
 
V.33 PRIME CONTRACTOR 
The Contractor shall assume full responsibility for the complete effort as required by this Solicitation 
whether the Contractor or Subcontractor performs the work. The Contractor is to be the sole point of contact 
with regard to all contractual responsibilities. The Contractor shall be responsible for completely 
supervising and directing the work under this Contract and all subcontractors that the Prime Contractor may 
utilize, using their best skill and attention. The Prime Contractor shall be responsible for all subcontractors 
who perform work under this Contract. The Contractor shall be as fully responsible for the acts and 
omissions of their subcontractors and of all persons employed by them as it is for the acts and omissions 
of the Contractor's own employees. 
The Contractor shall designate in writing its Contract Representative who shall be responsible for ensuring 
that the County receives the goods and/or services that it requires in accordance with the County's Contract. 
The County also reserves the right to contract with more than one Contractor for specific aspects of the 
Solicitation if that is in the County's best interest. 
 
V.34 PUBLIC ACCESS TO PROCUREMENT INFORMATION 
Except as provided in the Procurement Regulations, all proceedings, records, contracts, and other public 
records pertaining to procurement transactions shall be open to the inspection of any citizen, or any 
interested person, firm, or corporation, in accordance with the Virginia Freedom of Information Act, 
Virginia Code § 2.2-3700 et seq. 

Cost estimates relating to a proposed transaction prepared by or for the County shall not be open to public 
inspection. 
In accordance with Virginia Code § 2.2-4342, any Bidder, upon request, shall have the opportunity to 
inspect bid records within a reasonable time after the opening of all bids but prior to award. Any Offeror, 
upon request, shall have the opportunity to inspect proposal records within a reasonable time after the 
evaluation and negotiations of proposals are completed, but prior to award. Solicitation response records 
shall not be made available in the event the County rejects all responses and reopens the Solicitation. 
Solicitation response records shall be open to public inspection only after the award of the contract. 

https://www.pwcva.gov/department/procurement-services/epayables
mailto:epayables@pwcgov.org
mailto:commercial.card.supplier.support@jpmorgan.com
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Any inspection of procurement records under this section shall be subject to reasonable restrictions to 
ensure the security and integrity of the records. 
Trade secrets or proprietary information submitted by a Prospective Contractor or Contractor in connection 
with a procurement shall not be subject to public disclosure under the Virginia Freedom of Information 
Act; however, the Prospective Contractor or Contractor shall: 

(i) invoke the protections of this section prior to or upon submission of the data or other materials, 
(ii) identify the data or other materials to be protected, and 

(iii) state the reasons why protection is necessary. 
A bidder, offeror, or contractor shall not designate as trade secrets or proprietary information: 

(i)  an entire bid, proposal, or prequalification application; 
(ii)  any portion of a bid, proposal, or prequalification application that does not contain trade secrets or 

proprietary information; or 

(iii )  line-item prices or total bid, proposal, or prequalification application prices. 
The determination of an improper designation shall be at the County's sole discretion. If, after being given 
a reasonable time to revise the improper designation, a bidder or offeror refuses to withdraw an entire 
classification designation, the bid will be considered nonresponsive, or the proposal will be rejected. 
 
V.35 QUALIFICATIONS AND COMPETENCY OF PROSPECTIVE CONTRACTOR 
1. The County shall not consider a Solicitation response from or make an award to any Prospective 

Contractor that is in arrears or is in default to the County upon any debt or Contract, or that has defaulted 
as surety or otherwise upon any obligation to the County, person, firm, or corporation. If requested, 
the Prospective Contractor shall provide evidence to the contrary within 48 hours upon request. 
Prospective Contractor shall submit a Solicitation response that conforms in all material respects to 
the Solicitation. 

2. Prospective Contractor shall have the capability with adequate: financial resources, facilities, 
experience, insurance, and licenses, adequate: services, vehicles, and skilled personnel to provide goods 
and/or services as required by the Solicitation as determined through evidence submitted, reputation, 
past performance, public records, site visits, and references available to the County. Prospective 
Contractor shall comply with the required delivery period and/or performance period. 

3. The County may make such investigations, as it deems necessary and appropriate, to determine the 
ability of the Prospective Contractor to perform the services and/or furnish the goods and the 
Prospective Contractor shall furnish to the County all such information and data for this purpose as the 
County may request. The County reserves the right to inspect the Prospective Contractor's physical 
facilities prior to award to satisfy questions regarding the Prospective Contractor's capabilities. The 
County further reserves the right to reject any Solicitation response if the evidence submitted by, or 
investigations of, the Prospective Contractor fails to satisfy the County that the Prospective Contractor 
is properly qualified to carry out the obligations of the Contract, and to provide the services and/or 
furnish the goods. 

 
V.36 SUBCONTRACTORS 
The Chief Procurement Officer shall determine if any portion of a contract may be subcontracted or 
performed by a party other than the Contractor. Contractors desiring to utilize subcontractors shall submit 
those subcontractor's business name and address with the Solicitation response. A Contractor shall not use 
a Subcontractor without prior written approval from the County. 
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V.37 TAXES 
The County is exempt from the payment of any Federal excise or any Virginia sales tax. However, when 
under established trade practice any Federal excise tax is included in the list price, the Prospective 
Contractor may quote the list price and shall show separately the amount of Federal tax in its Solicitation 
response as a flat sum, which the County shall deduct. 
 
V.38 TESTING AND INSPECTION 
The County reserves the exclusive right to conduct any test/inspection it may deem advisable to assure that 
the goods and services conform to the Contract. 
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VI. ATTACHMENTS 
The following attachments are specifically made a part of, and incorporated by reference into, this RFP: 
 

ATTACHMENT A - RFP SUBMISSION FORM 
ATTACHMENT B - MINIMUM INSURANCE REQUIREMENTS 

ATTACHMENT C - COUNTY MODIFIED VA STATE FORMS DGS-30-004 (AE1 thru AE-6) 
ATTACHMENT D - COUNTY MODIFIED VA STATE FORM DGS-30-12 REVISED 
ATTACHMENT E - PROPRIETARY AND CONFIDENTIAL INFORMATION FORM 
ATTACHMENT F – GANTT CHART SCHEDULE 
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