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Project Details

Project Rental / Service of Portable Toilets

Ref. # 4497

Type RFP

Description
The City of Owensboro (“City”) is requesting proposals from
qualified vendors to provide rental and service of portable
toilets for various City divisions.

Open Date Oct 23rd 2026, 4:00PM CDT

Questions Due Date Nov 5th 2026, 5:00PM CST

Close Date Nov 12th 2026, 4:00PM CST

Project Owner Kalyn Fox

Events

Event Name Duration Description

Open Date Oct 23rd 2026, 4:00PM CDT Posting date for the Opportunity

Questions Due Date Nov 5th 2026, 5:00PM CST Deadline to submit Questions

Close Date Nov 12th 2026, 4:00PM CST Deadline for Submissions
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1. PROJECT INFORMATION

1.1 SCOPE:

The City of Owensboro (“City”) is requesting proposals from qualified vendors to provide rental and service of portable 

toilets for various City divisions.

1.2 CONTRACT:

This City’s “Service Agreement,” (attached) will serve as the final Contract between the City of Owensboro and 

Awarded Vendor.

Attachments (Documentation): Sample_Vendor_Service_Agreement.pdf

1.3 TERM OF CONTRACT:

The contract shall be in effect for twelve (12) months from the date of the Service Agreement. The Agreement may be 

renewed for four (4) additional one (1) year periods for a total of five (5) years.

Pricing is firm on all items for the year of the Agreement. The Agreement will auto renew, unless a price increase 

request or cancellation notice is given by the vendor to the Purchasing Manager 30 days in advance of the renewal 

date, and supported by pricing data, which would justify such a request for increase. Along with the vendor’s data, the 

City will use the Producer Price Index commodities data as published by the United States Bureau of Labor Statistics 

for the latest twelve months to make a final decision regarding the price increase. Any increase must be approved, in 

writing, by the City Purchasing Manager. 

The City reserves the right to reject any agreement renewal, either with or without a request for a price increase.

1.4 INVESTIGATION:

It shall be the responsibility of the proposers to make any and all investigations necessary to become thoroughly 

informed of what is required and specified in the request for proposal. Failure or omission on the part of the proposer 

to make the necessary examinations or investigations will not be accepted as a basis for varying the requirements of 

the City of the compensation to the proposer.

1.5 ASSIGNMENT OF CONTRACT:

The Proposer shall not assign any portion of the Contract without the express written consent of City. Any purported 

assignment without the written consent of the City shall be void. Proposer agrees that the City shall consent to any 

request for assignment in its sole discretion. If ownership of Proposer changes, Proposer or its successor firm shall 

notify City’s Purchasing Department in writing within 30 days of the Proposer’s receiving notice that its ownership is 

changing, including but not limited to purchase or other transfer.

All successor firms shall be bound to the same terms as the awarded primary vendor.
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1.6 TECHNICAL SPECIFICATIONS:

The work included under this contract and covered by these specifications consists of the rental and service of 

portable toilets for various City divisions. Quantities of units, locations, time frames and frequency of service are 

estimated for the purpose of competitive bidding and are subject to change.

These locations listed below are long term rentals.

Unit Type Quantity **Service Charge Location

ADA 1 1x/week Thompson Berry Park

Standard 1 1x/week Thompson Berry Park

Standard 1 1x/week Greenbelt at Higdon Road

Standard 1 1x/week Greenbelt at Yewell Heritage

Standard 1 1x/week Rudy Mine

ADA 1 1x/week Jack C. Fisher Park

ADA 1 1x/week Airport Practice Fields

Standard 1 1x/week Hillcrest Golf Course

ADA 1 1x/week Waymond Morris Park

Standard 2 1x/week Ben Hawes Golf Course

Standard 2 1x/week Ben Hawes Playground

Standard 1 2x/week English Park

ADA 1 2x/week Chautauqua Park

Standard 1 1x/week York Park

Start Number of 

Months

March 1- November 30 9

Year Round 12

Year Round 12

Year Round 12

Year Round 12

November 1- March 31 5
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March 1- November 30 9

Year Round 12

Year Round 12

Year Round 12

November 1 – March 31 5

Year Round 12

November 1 – March 31 5

Year Round 12

**Please provide the service charge for each additional service if requested (i.e. 2x, 3x, 4x per week).

In addition to the long-term rentals, there are special events that require units as well. The breakdown for special 

events including wash stations are listed below.

Unit Type Quantity Service if Required

Standard 10 N/A

ADA 3 N/A

Standard 36 1 time - Sunday

ADA 9 1 time - Sunday

Standard 38 1 time - Saturday

ADA 10 1 time - Saturday

Standard 24 1 time each - Saturday & 

Sunday

ADA 6 1 time each - Saturday & 

Sunday

Standard 23 N/A

ADA 8 N/A

Trailer*** Service Only 1x/week

ADA 1 N/A
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Event Qty. of Wash 

Stations

Number of Days

Air Show – location at airport 10 1

Air Show -location at airport 0 1

Air Show – located downtown 8 3

Air Show - located downtown 0 3

BBQ & Barrels 21 2

BBQ & Barrels 0 2

Illuminate - located downtown 21 3

Illuminate - located downtown 0 3

All American 4th of July 15 1

All American 4th of July 0 1

Friday After Five See Below See Below

For any of the events listed above 0 1

***Service Only for a mobile trailer (provided by the City at the Convention Center) consisting of 2 regular 

units, 1 ADA unit, 1 handwash station, and pumping the septic to be serviced 1x/week starting May 1 - 

September 30.

OTHER

The City requests individual pricing per unit based on daily, weekly and monthly rentals of portable toilets and wash 

stations. This pricing will be used in the event that the City has the need for additional portable toilets at other 

locations or locations listed above.

Portable Toilet Rental:

Unit Type Quantity Service if 

required

Event/Location Number of 

days/months

Standard 1 N/A To be determined 1 day

ADA 1 N/A To be determined 1 day

Standard 1 N/A To be determined 3 days

ADA 1 N/A To be determined 3 days
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Standard 1 N/A To be determined 7 days

ADA 1 N/A To be determined 7 days

Standard 1 1x weekly To be determined 7 days

ADA 1 1x weekly To be determined 7 days

Standard 1 1x weekly To be determined 1 month

ADA 1 1x weekly To be determined 1 month

Standard 1 1x weekly To be determined 6 months

ADA 1 1x weekly To be determined 6 months

Standard 1 1x weekly To be determined 12 months

ADA 1 1x weekly To be determined 12 months

Wash Station Rental:

Unit Type Quantity Event/Location Number of 

Days/Months

Standard 1 To be determined 1 day

Standard 1 To be determined 7 days

Standard 1 To be determined 3 days

Standard 1 To be determined 1 month

Standard 1 To be determined 6 months

Standard 1 To be determined 12 months

Service:
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Removal/Service times will generally need to be early AM to accommodate for the safety of park/event patrons/

pedestrians.

General:

The City of Owensboro reserves the right to decrease or increase the number of units, unit type, the service schedule, 

location of units, length of rental and rental date. This will be based on need, which is dictated by such factors that 

include weather, the cancellation or addition of community events and etc.
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2. REQUIREMENTS & CRITERIA

2.1 PROPOSAL SUBMISSION REQUIREMENTS & EVALUATION CRITERIA:

PROPOSAL SUBMISSION REQUIREMENTS:

The proposal shall include, but is not limited to the following:

A list of all contact persons who are in authority to help with any issues that come up with the performance of 
this contract.  The list shall include, but not be limited to, vendor name and address, contact name, telephone 
number, email address, cell phone number, and a brief description of their responsibilities.  This information 
shall also include contact information for emergencies, nights and weekends.
Completed copy of the Proposal Form attached to this document. 
Description of proposed equipment to be furnished.  This information shall also include a description of how 
long it will take the successful vendor to install the required equipment.
A description of how service will be provided and maintained.  This shall include (a) how the vendor will 
monitor customer satisfaction pertaining to service; a description on how the vendor will respond to calls on 
equipment needing service, repair or replacement.
Name and contact information of representative to contact regarding this proposal.

EVALUATION CRITERIA:

Price: 60 points

References/Experience: 20 points

Ability to meet delivery and service requirements: 20 points

Total: 100 points

Price (Up to 60 points): The proposal price will be calculated based on estimated activity as listed on the Proposal 

Form. The proposal having the lowest overall calculated cost will receive the maximum amount of points for this 

category. The proposal having the next lowest overall cost receives points by dividing the lowest cost by the next 

lowest cost and multiplying that percentage by the available points. For example, assume $10,000 is the lowest cost 

from proposer “A”, and then proposer “A” receives 60 points ($10,000/$10,000 = 1.0 x 60 = 60). Assume $12,000 is 

the next low proposal by proposer “B”, the proposal “B” would receive 50 points ($10,000/$12,000 = .83 x 60 = 50), 

etc.

References and Experience (Up to 20 points): Proposer shall provide three commercial references for similar 

portable toilet contracts, along with number of years in business and experience of the staff that will be servicing this 

contract, if awarded. References shall include the business name, contact name, contact phone number, and contact 

email address.

Service (0 or 20 points):  See #3 and #4 above.  The scoring in this category shall be determined by satisfactory or 

unsatisfactory.  Satisfactory service will receive 20 points; non-satisfactory service shall receive 0 points.

2.2 EVALUATION PROCESS:

The City will select an Evaluation Committee to evaluate and score proposals received in response to this RFP. Each 

evaluator will independently score the proposals, with the aggregate score determining the winning proposer, or 

establishing a short list of proposers for an interview process. Such interviews will provide proposers with an 

opportunity to answer any questions the City may have on a proposer’s proposal.

1. 

2. 
3. 

4. 

5. 
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The City reserves the right to ask any proposer for clarification and/or additional information as may be required to 

carry out the evaluation process.

The City reserves the right to award the contract without having written or oral discussions with proposers. The City 

reserves the right to award contracts based on the best interest or what is most advantageous to the City.

Once a vendor has been selected, a contract shall be awarded, upon acceptance of negotiations and approval by the 

City Manager.

2.3 INSURANCE REQUIREMENTS:

The successful bidder covenants and agrees to maintain and keep in force during the term of the contract worker's 

compensation, property, casualty, and general liability in the following minimum amounts:

Type of Insurance Limits

Worker’s Compensation                                         Statutory

Commercial General Liability                  $1,000,000 (per occurrence)/$2,000,000 (aggregate)

Commercial Automobile Liability                       $1,000,000 CSL

On all general and automobile liability policies of insurance, as primary and non-contributory, successful bidder shall 

have the City named as an additional insured and shall further require that their liability carrier(s) notify the City at 

least thirty (30) days prior to the effective date of any change(s) in or cancellations of said insurance policies.  A 

waiver of subrogation shall also be provided for all general and automobile insurance policies. Successful bidder shall 

have 10 business days from the date on the award letter to submit the appropriate certificate of insurance, per these 

RFP specifications.

2.4 SAFETY:

Vendor must perform work in a safe and timely fashion, maintain a clean and safe work environment, follow safety 

requirements established by OSHA and the City of Owensboro, and may be required to provide safety equipment. If, 

in the opinion of the City, safety precautions are not in existence, work will cease immediately until corrective action is 

taken.  Work will begin again only when vendor demonstrates to the satisfaction of the City that conditions are without 

risk. Vendor is responsible for any damage to the work area and/or surrounding areas.

2.5 SUBCONTRACTORS:

NO SUBCONTRACTORS ALLOWED.

Subcontractor means anyone and/or any company that would perform work under/on behalf of the awarded contractor 

that is not a W-2 employee for the awarded contractor.
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3. GENERAL COMPLIANCE

Please read these instructions carefully.

3.1 BONFIRE PORTAL:

The Request for Proposal (RFP) documents and all addenda can be downloaded from the City’s online Bonfire portal 

at https://owensboro.bonfirehub.com. Once registered, bidders can download all bid/contract documentation.

3.2 NO PROPOSAL:

Proposers unable or unwilling to submit a proposal, are encouraged to provide the Purchasing Department feedback 

as to why they are not participating in the procurement process, via the “Intent to Bid” section under the “Submission” 

header in the Bonfire portal. You will see this section after you click “view the opportunity” on the homepage of the 

portal.

3.3 ALTERNATE PROPOSAL:

It is not the intention of the specifications contained herewith to eliminate any Proposor; however, quoted items must 

equal or exceed stated specifications.  Alternate proposal will be accepted only when such alternates have been 

requested by the proposer, previous to proposal due date and time.

3.4 ADDENDA & INTERPRETATIONS:

No interpretation of the meaning of the plans, specifications or other bid documents will be made to any proposer 

orally.

Any communication related to solicitations, including the posting of Addenda and/or Q&A, will be available at https://

owensboro.bonfirehub.com. Any questions can be asked through the available “Ask A Question” button within the 

solicitation in the Bonfire portal. Vendors must be registered and logged in to ask questions and should contact the 

Bonfire Support team at support.procurement@eunasolutions.com if they have any issues.

To be given consideration, questions/clarification requests must be received 7 days 

before the proposal’s submission date. The “question due date” is also displayed on the Bonfire portal. Failure of any 

proposer to receive any such answer, addendum or interpretation shall not relieve such a proposer from any 

obligation under his/her bid as submitted. All addenda so issued, or answer(s) posted in the Q&A section through the 

Bonfire portal shall become part of the contract documents.

Discussions regarding any portion of the RFP evaluation process with anyone outside of the Purchasing Department 

are strictly prohibited. Violation of this provision may result in the disqualification of the proposer’s proposal.

3.5 INDICATION OF COMPLIANCE:

Any deviation from the specification or where submitted literature does not fully support meeting the specification(s), 

must be clearly cited in the “Exceptions" section of the proposal submission in the Bonfire portal.  No deviation below 

“minimum” specifications will be accepted.

At the time of proposal submission, each proposer will be presumed to have read and to be thoroughly familiar with 

the proposal specifications and requirements (including all addenda and Q&A in Bonfire portal). The failure or 
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omission of any proposer to examine any form, instrument, or document shall in no way relieve any proposer from any 

obligation in respect to his proposal.

3.6 PROPOSAL SUBMISSION:

Proposals must be submitted through the online Bonfire Portal at: https://owensboro.bonfirehub.com. Submissions by 

other methods will not be accepted. Minimum system requirements: Microsoft Edge, Google Chrome, Safari, or 

Mozilla Firefox. (Javascript and browser cookies must be enabled.)

Vendors should contact the Bonfire Support team at Support.Bonfire@eunasolutions.com for technical questions. 

Vendors can also visit Bonfire’s help forum at https://vendorsupport.gobonfire.com/hc/en-us.

Submission materials should be prepared in the file formats listed under Requested Information for this opportunity in 

the Bonfire Portal. The maximum upload file size is 1000 MB. Documents should not be embedded within uploaded 

files, as the embedded files will not be accessible to be evaluated.

All submission documentation shall become the property of the City and will not be returned to the proposer unless an 

agreement in writing is secured before the bid is submitted to the City.

All Proposals, any accompanying letters, forms, samples, pictures, catalogs, or any other pertinent material that 

accompanies the proposal becomes the property of the City and will not be returned to the proposer unless an 

agreement in writing is secured before the proposal is submitted to the City.

There will not be a public opening of the proposals.

The City is not responsible for any costs associated with the preparation of the proposers’ proposals and submissions 

or their interviews (if shortlisted).

3.7 METHOD OF PROCUREMENT:

Competitive Negotiation (KRS 45A.370) will be the method of procurement for the purchase of the service(s) specified 

herein.

3.8 KENTUCKY OPEN RECORDS LAW:

At the time a bid or proposal is submitted to the City, vendor shall identify any information that is submitted as part of 

the proposal that is proprietary or confidential in nature and not subject to release for public inspection.  The City will 

protect any proprietary or confidential information to the extent allowable under the Kentucky Open Records Act.

Proposals for competitive negotiation shall not be subject to public inspection until negotiations between the City and 

all offerors have been concluded and a contract awarded to the responsible proposer submitting the proposal 

determined to be the most advantageous to the City based on the criteria set forth in the solicitation.

3.9 NEW GOODS, FRESH STOCK:

Unless otherwise specifically stated, all Contractors shall provide new commodities, fresh stock, latest model, design 

or package.
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3.10 METHOD OF AWARD:

This Proposal will be evaluated on the evaluation criteria established in the Proposal specifications.

The City reserves the right to accept and/or reject any and all proposals.  For the same reason, the City reserves the 

right to waive what it determines to be any technicality or minor irregularity in any proposal.  The City also reserves 

the right to clarify any irregularities or conflicts contained in this RFP.

All proposals will be subject to negotiation. Both the proposer and the City promise to negotiate in good faith. The City 

may exercise its rights to recover the expenses incurred for consultants and legal services as damages, if it 

determines negotiations were not undertaken in good faith.

The City may cancel this RFP, in whole or in part, at any time, without penalty. Unless otherwise specified by the City 

or the proposer, the City may reasonably add to or reduce from the scope depending on the proposals received, 

pricing and the funding available.

3.11 PRICING:

All prices shall be quoted exclusive of any taxes. The City is exempt from Federal excise, transportation and/or 

Kentucky sales tax. Any items supplied directly to the City from a supplier/manufacturer are exempt from sales tax. 

Any items purchased by a vendor that will be used in the fulfillment of a contract are not exempt from sales tax.

In case of a discrepancy in the extension of a unit price, the unit price shall govern the total price.

Prices quoted shall remain firm and open to acceptance by the City for a minimum period of ninety (90) days after 

Proposal opening.

3.12 WARRANTY:

One year workmanship warranty (minimum) with manufactured material warranty stated.

3.13 DELIVERY SCHEDULE:

The vendor will be expected to fulfill the delivery as specified. If the vendor fails to respond to a service request, the 

City of Owensboro reserves the right to request the services of another qualified vendor.

3.14 PROPOSOR’S QUALIFICATIONS:

The vendor must demonstrate to the satisfaction of the City that he has adequate equipment, personnel, experience 

and understanding of the specifications to perform service under the contract. No contract will be awarded to any 

proposer who, in the opinion of the City, is not qualified to perform satisfactorily due, but not limited, to the following:
A previously unfavorable performance
Reputation or lack of experience
Organizational stability
Insufficient equipment
Insufficient personnel to conduct and complete the services in accordance with the terms and conditions of 
the contract.

The City may make such investigations as deemed necessary to determine the ability of the proposer to perform the 

work, and the proposer shall furnish to the City all such information and data for this purpose as the City may request. 

• 
• 
• 
• 
• 
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The City reserves the right to reject any bid if the evidence submitted by, or investigation of, such proposer fails to 

satisfy the City that such proposer is properly qualified to carry out the obligations of the agreement and to complete 

the work contemplated therein.

Successful proposer must comply with the City Occupational License Fees Ordinance, and any other ordinances 

which may apply to any bid package.

3.15 BUSINESS LICENSE:

Successful vendor must obtain a business license from the City.
 Resident vendor must have a valid City business license.
Non-resident vendor providing services, delivering products via a private carrier (as defined below), or 
delivering products via vendor’s employees must have a valid City business license.

Non-resident vendor does not have to obtain a business license if vendor spends less than twelve (12) hours or 

twelve (12) visits per year for the purpose of reporting, delivering and receiving instructions.

Non-resident vendor does not have to obtain a business license if vendor acquires merchandise by using the 

Kentucky Master Agreement (unless the Master Agreement requires local licensing).

Resident: An individual, co-partnership, association, corporation or other entity domiciled or having a business situs 

within the corporate limits of the city.

Nonresident: An individual, corporation, partnership, fiduciary, association or other entity domiciled outside the 

corporate limits of the city.

The business license application and applicable fees can be found under the “Occupational/Net Profit License Fee 

Forms” at the following link: https://www.owensboro.org/page/finance-department. The vendor has 10 business days 

from the date on the award letter to submit the application and applicable $75 fee.

3.16 PAYMENT:

The Proposal must clearly state the payment terms, including prompt payment discounts and payment due dates. 

Discounts should be figured in the unit price of the quoted item. The City reserves the right to select the most 

beneficial terms.

3.17 FAILURE TO PERFORM:

Any vendor awarded a contract who fails to fulfill all obligations in this contract may be disqualified from bidding on 

any City proposal for a period of up to five (5) years. Should the vendor fail to perform as indicated herein the City 

reserves the right to procure the required services elsewhere at its discretion, either temporarily or permanently, and 

to either suspend or cancel all or part of the contract. Should such action be taken, the vendor shall be responsible for 

all excess costs incurred by the City.

3.18 RIGHT OF OWNER TO TERMINATE CONTRACT:

City may terminate a contract because a vendor fails to perform its contractual duties.

If a vendor is determined to be in default, the City shall notify the vendor in writing and may either 1) terminate the 

contract immediately or 2) set a date by which the vendor shall cure the identified deficiencies. The City may proceed 

with termination if the vendor fails to cure the deficiencies within the specified time.

1. 
2. 
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A default in performance by a vendor for which a contract may be terminated shall include, but not be limited to:
Failure to make delivery within the time specified or according to a delivery schedule fixed by the contract;
Failure to diligently advance the work under a contract for services;
The filing of a bankruptcy petition by or against the vendor;
Actions that endanger the health, safety or welfare of City or its citizens.

If, during the terms of this Contract, funds are not appropriated for the payment of the City’s obligations hereunder, the 

City’s rights and obligations herein shall terminate on the last day for which an appropriation has been made.

3.19 AT WILL TERMINATION:

Notwithstanding the above provisions, the City may terminate this contract at will in accordance with the law upon 

providing thirty (30) days’ written notice of that intent. Payment for services or goods received prior to termination shall 

be made by the City provided those goods or services were provided in a manner acceptable to the City. Payment for 

those goods and services shall not be unreasonably withheld.

3.20 HOLD HARMLESS AGREEMENT:

The vendor/subcontractor covenants to save, defend, keep harmless, and indemnify the City and all of its officers, 

departments, agencies, agents, and employees from and against all claims, loss, damage, injury, fine, penalties, and 

costs including court costs and attorney’s fees, charges, liability, and exposure however caused resulting from, arising 

out of, or in any way connected with the vendor’s/subcontractor’s negligent performance or non-performance of the 

terms of the contract.

3.21 EQUAL OPPORTUNITY STATUTES:

The City is an equal opportunity employer and does not discriminate based on race, color, religion, sex, national 

origin, age, marital status, physical or mental disability, or any other characteristic protected by law.  The City is also 

committed to employing only United States citizens and aliens who are authorized to work in the United States.  The 

City complies with the Immigration Reform and Control Act of 1986.  Therefore, the successful proposer must 

demonstrate to the satisfaction of the City that he also conforms to all Federal, state, and local equal opportunity 

statutes.  Further, the vendor will reimburse the City for any damages incurred due to any violation of the above-

mentioned statutes by the vendor while under contract to the City.

3.22 "OR EQUAL" CLAUSE

Whenever a material, article or piece of equipment is identified on the plans or in the specifications by reference to 

manufacturer's or vendors' names, trade names, catalog numbers, etc., it is intended merely to establish a standard; 

and, any materials, article or equipment of other manufacturers and vendors which will perform adequately the duties 

imposed by the general design will be considered equally acceptable provided the material, article or equipment so 

proposed, is, in the opinion of the Owner of equal substance and function. 

3.23 RIGHT TO PROTEST:

Any actual or prospective proposer who is aggrieved in connection with the solicitation may file protest with the City 

Finance Director. A protest or notice of other controversy must be filed promptly and in any event within two (2) 

calendar weeks after such aggrieved person knows or should have known of the facts giving rise thereto. All protests 

or notices of other controversies must be in writing and shall be addressed to:

Mrs. Angela Waninger

City of Owensboro

• 
• 
• 
• 
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101 East 4th Street

Owensboro, KY 42303

3.24 PROHIBITED INTEREST:

No member officer, or employee of the City or the vendor during his tenure or for one year thereafter shall have any 

financial interest, direct or indirect, in this Contract or the proceeds thereof as identified in KRS 45A.340. The City and 

the vendor shall comply with the requirements of the Executive Branch Code of Ethics KRS Chapter 11 A.

3.25 COVENANT AGAINST CONTINGENT FEES:

The vendor warrants that no person, selling agency or other organization has been employed or retained to solicit or 

secure this Contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent 

fee. For breach or violation of this warrant, the City shall have the right to annul this Contract without liability or, in its 

discretion, to deduct from the compensation, or otherwise recover, the full amount of such commission, percentage, 

brokerage, or contingent fee.

3.26 VIOLATIONS:

Pursuant to KRS 45A.485, the vendor shall reveal to the Cabinet any final determination of a violation within the 

previous five (5) year period pursuant to KRS Chapter 139, 136, 141, 337, 338, 341 and 342. These statutes relate to 

the state sales and use tax, corporate and utility tax, income tax, wages and hours laws, occupational safety and 

health law, unemployment compensation law, and workers compensation insurance law, respectively.

3.27 GOVERNING LAWS:

The laws of the City of Owensboro and the State of Kentucky, and where applicable, federal law and regulation, will 

govern the contract awarded pursuant to this RFP.

In the event of any proceedings regarding the Contract, the Parties agree that venue shall be the state courts of 

Kentucky or the U.S. District Court for the Western District of Kentucky, Owensboro Division. All parties expressly 

consent to personal jurisdiction and venue in such Court for the limited and sole purpose of proceedings relating to 

the Contract or any rights or obligations arising thereunder. Service of process may be accomplished by following the 

procedures prescribed by law.

3.28 SECURITY CLAUSE:

In accordance with KRS 61.932, any party that contracts with the City and has access to, possesses, or maintains 

“personal information,” as a part of that Contract, shall implement, maintain, and update security and breach 

investigation procedures and practices that are appropriate to the nature of the information disclosed. Such 

procedures and practices shall be designed to protect personal information from unauthorized access, use, 

modification, disclosure, manipulation, or destruction and shall be at least as stringent as the security and breach 

investigation procedures and practices established by the Kentucky Department for Local Government in Protection of 

Personal Information, Security and Incident Investigation Procedures and Practices for Local Governmental Units, Fall 

2014 edition.

A vendor that is provided access to personal information by the City, or that collects and maintains personal 

information on behalf of the City as a part of this Contract shall notify the City in the most expedient time possible and 

without unreasonable delay but within seventy-two (72) hours of determination of a security breach relating to the 

personal information in the possession of the vendor. The notice to the City shall include all the information the vendor 
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has regarding the security breach at the time of notification. The cost of the notification and investigation of a security 

breach required by KRS 61.933 shall be borne by the vendor.

The term "personal information" means an individual's first name or first initial and last name; personal mark; or 

unique biometric or genetic print or image, in combination with one (1) or more of the following data elements:

(a) An account number, credit card number, or debit card number that, in combination with any required security code, 

access code, or password, would permit access to an account;

(b) A Social Security number;

(c) A taxpayer identification number that incorporates a Social Security number;

(d) A driver's license number, state identification card number, or other individual identification number issued by any 

agency;

(e) A passport number or other identification number issued by the United States government; or

(f) Individually identifiable health information as defined in 45 C.F.R. sec. 160.103 except for education records 

covered by the Family Educational Rights and Privacy Act, as amended, 20 U.S.C. sec. 1232g.

**A copy of the Protection of Personal Information Security and Incident investigation Procedures and Practices for 

Local Government Units can be viewed at https://dlg.ky.gov/DLG%20Documents/

Information%20Security%20Policies%20&%20Procedures.pdf .

3.29 CONFLICTS OF INTEREST:

All Proposers are responsible for complying with the following KRS 45A.455: Conflicts of Interest - Gratuities and 

Kickbacks - Use of Confidential Information.

It shall be a breach of ethical standards for any employee with procurement authority to participate directly in any 

proceeding or application; request for ruling or other determination; claim or controversy; or other matter pertaining to 

any contract or subcontract, and any solicitation or proposal therefore, in which to his knowledge:

He, or any member of his immediate family has a financial interest therein; or a business or organization in which he 

or any member of his immediate family has a financial interest as an officer, director, trustee, partner, or employee, is 

a party; or any other person, business, or organization with whom he or any member of his immediate family is 

negotiating or has an arrangement concerning prospective employment is a party.  Direct or indirect participation shall 

include but not be limited to involvement through decision, approval, disapproval, recommendation, preparation of any 

part of a purchase request, influencing the content of any specification or purchase standard, rendering of advice, 

investigation, auditing, or any other advisory capacity.

It shall be a breach of ethical standards for any person to offer, give, or agree to give any employee or former 

employee, or for any employee or former employee to solicit, demand, accept, or agree to accept from another 

person, a gratuity or an offer of employment, in connection with any decision, approval, disapproval, recommendation, 

preparation of any part of a purchase request, influencing the content of any specification or purchase standard, 

rendering of advice, investigation, auditing, or in any other advisory capacity in any proceeding or application, request 

for ruling or other determination, claim or controversy, or other particular matter, pertaining to any contract or 

subcontract and any solicitation or proposal therefor.

It is a breach of ethical standards for any payment, gratuity, or offer of employment to be made by or on behalf of a 

subcontractor under a contract to the prime vendor or higher tier subcontractor or any person associated therewith, as 

an inducement for the award of a subcontract or order.

The prohibition against conflicts of interest and gratuities and kickbacks shall be conspicuously set forth in every local 

public agency’s written contract and solicitation therefor.

It shall be a breach of ethical standards for any public employee or former employee knowingly to use confidential 

information for his actual or anticipated personal gain, or the actual or anticipated personal gain of any other person.
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For further information on the conflict-of-interest statutes, see the Recovery of Value of Anything Transferred or 

Received in Breach of Ethical Standards at KRS 45A.460, and Definitions for Terms Used in KRS 45A.445 to 45A.460 

at KRS 45A.445.
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4. PROPOSAL SUBMISSION

4.1 PROPOSAL PRICING FORM

Attachments (Documentation): RFP_4497_-_Proposal_Pricing_Form.pdf

4.1.1 Complete and Upload the Proposal Pricing Form [Required] [PDF]

(Vendor file upload)

4.2 ADDITIONAL SERVICE CHARGE

4.2.1 Please provide the service charge for each additional service if requested (i.e. 2x, 3x,
4x per week). [Required] [Currency]

(Vendor currency input)

4.3 SUBMIT PROPOSAL

4.3.1 Submit proposal here. [Required] [PDF]

(Vendor file upload)

4.4 EXCEPTIONS

Exceptions to RFP specifications should be noted below. If no exceptions, please put NONE.

4.4.1 List any exceptions here: [Required] [Text]

(Vendor text input)

4.5 SAM.GOV
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4.5.1 List Sam.gov Unique Entity ID. (If NOT registered in Sam.gov DO NOT ENTER)
[Optional] [SAM.gov Verification]

(Vendor UEI input)

4.6 KENTUCKY PREFERENCE LAWS

The scoring of bids/proposals is subject to Reciprocal preference for Kentucky resident bidders and Preferences 

for a Qualified Bidder or the Department of Corrections, Division of Prison Industries.

Reciprocal preference for Kentucky resident bidders

KRS 45A.490 Definitions for KRS 45A.490 to 45A.494.

As used in KRS 45A.490 to 45A.494:
"Contract" means any agreement of a public agency, including grants and orders, for the purchase or disposal 
of supplies, services, construction, or any other item; and
"Public agency" has the same meaning as in KRS 61.805.

KRS 45A.492 Legislative declarations.

The General Assembly declares:
A public purpose of the Commonwealth is served by providing preference to Kentucky residents in contracts 
by public agencies; and
Providing preference to Kentucky residents equalizes the competition with other states that provide 
preference to their residents.

KRS 45A.494 Reciprocal preference to be given by public agencies to resident bidders List of states -- 

Administrative regulations.
Prior to a contract being awarded to the lowest responsible and responsive bidder on a contract by a public 
agency, a resident bidder of the Commonwealth shall be given a preference against a nonresident bidder 
registered in any state that gives or requires a preference to bidders from that state. The preference shall be 
equal to the preference given or required by the state of the nonresident bidder.
A resident bidder is an individual, partnership, association, corporation, or other business entity that, on the 
date the contract is first advertised or announced as available for bidding:

Is authorized to transact business in the Commonwealth; and
Has for one (1) year prior to and through the date of the advertisement, filed Kentucky corporate 
income taxes, made payments to the Kentucky unemployment insurance fund established in KRS 
341.490, and maintained a Kentucky workers' compensation policy in effect.

A nonresident bidder is an individual, partnership, association, corporation, or other business entity that does 
not meet the requirements of subsection (2) of this section.
If a procurement determination results in a tie between a resident bidder and a nonresident bidder, preference 
shall be given to the resident bidder.
This section shall apply to all contracts funded or controlled in whole or in part by a public agency.
The Finance and Administration Cabinet shall maintain a list of states that give or require a preference for 
their own resident bidders, including details of the preference given to such bidders, to be used by public 
agencies in determining resident bidder preferences. The cabinet shall also promulgate administrative 
regulations in accordance with KRS Chapter 13A establishing the procedure by which the preferences 
required by this section shall be given.
The preference for resident bidders shall not be given if the preference conflicts with federal law.
Any public agency soliciting or advertising for bids for contracts shall make KRS 45A.490 to 45A.494 part of 
the solicitation or advertisement for bids.

The reciprocal preference as described in KRS 45A.490-494 above shall be applied in accordance with 200 KAR 

5:400.

Determining the residency of a bidder for purposes of applying a reciprocal preference

1. 

2. 

1. 

2. 

1. 

2. 

A. 
B. 

4. 

5. 

6. 
7. 

8. 
9. 
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Any individual, partnership, association, corporation, or other business entity claiming resident bidder status shall 

submit along with its response the attached Required Affidavit for Bidders, Offerors, and Contractors Claiming 

Resident Bidder Status. The BIDDING AGENCY reserves the right to request documentation supporting a bidder’s 

claim of resident bidder status. Failure to provide such documentation upon request shall result in disqualification of 

the bidder or contract termination.

A nonresident bidder shall submit, along with its response, its certificate of authority to transact business in the 

Commonwealth as filed with the Commonwealth of Kentucky, Secretary of State. The location of the principal office 

indentified therein shall be deemed the state of residency for that bidder. If the bidder is not required by law to obtain 

said certificate, the state of residency for that bidder shall be deemed to be that which is identified in its mailing 

address as provided in its bid.

Preferences for a Qualified Bidder or the Department of Corrections, Division of Prison Industries.

Pursuant to 200 KAR 5:410, and KRS 45A.470, Kentucky Correctional Industries will receive a preference equal to 

twenty (20) percent of the maximum points awarded to a bidder in a solicitation. In addition, the following “qualified 

bidders” will receive a preference equal to fifteen (15) percent of the maximum points awarded to a bidder in a 

solicitation: Kentucky Industries for the Blind, any nonprofit corporation that furthers the purposes of KRS Chapter 163 

and any qualified nonprofit agencies for individuals with severe disabilities as defined in KRS 45A.465(3). Other than 

Kentucky Industries for the Blind, a bidder claiming “qualified bidder” status shall submit along with its response to the 

solicitation a notarized affidavit which affirms that it meets the requirements to be considered a qualified bidder- 

affidavit form included. If requested, failure to provide documentation to a public agency proving qualified bidder 

status may result in disqualification of the bidder or contract termination.

PLEASE NOTE: If one or both forms are not applicable to your company, please write/type N/A 
on the form(s) and submit (no need to notarize) with your bid submission in the Bonfire 
portal.

Attachments (Documentation): Kentucky_Preference_Laws_-_Required_Affidavits.pdf

4.6.1 Complete, Notarize and Submit the attached Affidavits [Required] [PDF]

(Vendor file uploads)

4.7 KRS 45A.395

The provisions of KRS 45A.395 require that any bidder or offeror submit a sworn statement in conformity with such 

statue as a prerequisite to a determination that such bidder or offeror is a responsible bidder. 

By agreeing below, individually and as the office or title of the Respondent states under penalty of perjury that neither 

he (she), nor, to the best of his (her) knowledge, anyone acting on behalf of Bidder or Offeror, has knowingly violated 

any provision of the campaign finance laws of the Commonwealth of Kentucky and that the award of a contract to the 

Bidder or Offeror will not violate any provision of the campaign finance laws of the Commonwealth. “Knowingly” 

means, with respect to conduct or to a circumstance described by a statue defining an offense, that a person is aware 

or should have been aware that his conduct is of that nature or that the circumstance exists.
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4.7.1 Do you agree to the above statement pursuant to KRS 45A.395?
[Required] [Single Choice]

(Yes) /  (No)

4.8 KRS 45A.343

45A.343 Local Public Agency may adopt provisions of KRS 45A.345 to 45A.460 – Effect of adoption – Contracts 

required to mandate revealing of violations of and compliance with specified KRS chapters – Effect of nondisclosure 

or noncompliance. (KRS 136 – Corporate taxes; KRS 139 – Sales & use taxes; KRS 141 – Income taxes; KRS 337 – 

Wage and hour; KRS 338 – Occupational safety; KRS 341 – Unemployment; KRS 342 – Workers Comp.)

By agreeing below, as a duly authorized office of the Respondent pursuant to KRS45A.343 states;
To the best of my knowledge, information and belief, the Respondent has not been finally determined to have 
violated any of the provisions of KRS Chapters 136, 139, 141, 337, 338, 341, or 342 that apply to it within the 
five (5) year period preceding this statement.
The Respondent acknowledges that it will be required to be in compliance with those provisions of KRS 
Chapters 136, 139, 141, 337, 338, 341, and 342 that apply to it for the duration of the Contract to be entered 
into with the City of Owensboro, KY.
The Respondent acknowledges that if it fails to reveal any final determination of violation of KRS chapters 
136, 139, 141, 337, 338, 341, 342, or to comply with the applicable provision of those statues for the duration 
of the aforesaid contract, such shall be grounds for the City of Owensboro, Kentucky to:

Cancel its contract with the Respondent, and;
Disqualify the Respondent from eligibility for future contracts awarded by the City of Owensboro, KY 
for a period of two (2) years.

4.8.1 Do you agree to the above statement pursuant to KRS 45A.343?
[Required] [Single Choice]

(Yes) /  (No)

4.9 TERMS AGREEMENT

By submitting you have read, understand, and agree to all specifications/terms/conditions, including all 

addenda and/or Public Q&A, as written in this RFP.

4.9.1 Do you agree to the terms? [Required] [Single Choice]

(Yes) /  (No)

1. 

2. 

3. 

A. 
B. 

24


	Rental / Service of Portable Toilets
	4497 - Rental / Service of Portable Toilets
	Table of Contents
	Project Details
	Events
	1. PROJECT INFORMATION
	1.1 SCOPE:
	1.2 CONTRACT:
	1.3 TERM OF CONTRACT:
	1.4 INVESTIGATION:
	1.5 ASSIGNMENT OF CONTRACT:
	1.6 TECHNICAL SPECIFICATIONS:

	2. REQUIREMENTS & CRITERIA
	2.1 PROPOSAL SUBMISSION REQUIREMENTS & EVALUATION CRITERIA:
	2.2 EVALUATION PROCESS:
	2.3 INSURANCE REQUIREMENTS:
	2.4 SAFETY:
	2.5 SUBCONTRACTORS:

	3. GENERAL COMPLIANCE
	3.1 BONFIRE PORTAL:
	3.2 NO PROPOSAL:
	3.3 ALTERNATE PROPOSAL:
	3.4 ADDENDA & INTERPRETATIONS:
	3.5 INDICATION OF COMPLIANCE:
	3.6 PROPOSAL SUBMISSION:
	3.7 METHOD OF PROCUREMENT:
	3.8 KENTUCKY OPEN RECORDS LAW:
	3.9 NEW GOODS, FRESH STOCK:
	3.10 METHOD OF AWARD:
	3.11 PRICING:
	3.12 WARRANTY:
	3.13 DELIVERY SCHEDULE:
	3.14 PROPOSOR’S QUALIFICATIONS:
	3.15 BUSINESS LICENSE:
	3.16 PAYMENT:
	3.17 FAILURE TO PERFORM:
	3.18 RIGHT OF OWNER TO TERMINATE CONTRACT:
	3.19 AT WILL TERMINATION:
	3.20 HOLD HARMLESS AGREEMENT:
	3.21 EQUAL OPPORTUNITY STATUTES:
	3.22 "OR EQUAL" CLAUSE
	3.23 RIGHT TO PROTEST:
	3.24 PROHIBITED INTEREST:
	3.25 COVENANT AGAINST CONTINGENT FEES:
	3.26 VIOLATIONS:
	3.27 GOVERNING LAWS:
	3.28 SECURITY CLAUSE:
	3.29 CONFLICTS OF INTEREST:

	4. PROPOSAL SUBMISSION
	4.1 PROPOSAL PRICING FORM
	4.1.1 Complete and Upload the Proposal Pricing Form[Required][PDF]
	4.2 ADDITIONAL SERVICE CHARGE
	4.2.1 Please provide the service charge for each additional service if requested (i.e. 2x, 3x, 4x per week).[Required][Currency]
	4.3 SUBMIT PROPOSAL
	4.3.1 Submit proposal here.[Required][PDF]
	4.4 EXCEPTIONS
	4.4.1 List any exceptions here:[Required][Text]
	4.5 SAM.GOV
	4.5.1 List Sam.gov Unique Entity ID. (If NOT registered in Sam.gov DO NOT ENTER)[Optional][SAM.gov Verification]
	4.6 KENTUCKY PREFERENCE LAWS
	4.6.1 Complete, Notarize and Submit the attached Affidavits[Required][PDF]
	4.7 KRS 45A.395
	4.7.1 Do you agree to the above statement pursuant to KRS 45A.395?[Required][Single Choice]
	4.8 KRS 45A.343
	4.8.1 Do you agree to the above statement pursuant to KRS 45A.343?[Required][Single Choice]
	4.9 TERMS AGREEMENT
	4.9.1 Do you agree to the terms?[Required][Single Choice]




