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DeKalb County 

Department of Purchasing & Contracting 

Maloof Administration Building, 1300 Commerce Drive, 2nd Floor, 

 Decatur, Georgia 30030 

 

INVITATION TO BID (ITB) 

FOR 

MAINTENANCE, CLEANING & INSPECTION OF FUEL TANKS INCLUDING 

REMOVAL, RELOCATION & INSTALLATION (2-YEAR CONTRACT WITH 3 

OPTIONS TO RENEW) 

Solicitation No.:   2026-104-ITB 

Procurement Agent:   Tammy Shew 

Phone:     (404) 687-2796 

Email:     tgarmon@dekalbcountyga.gov 

Advertisement Date September 14, 2026 

Question Submission Deadline September 25, 2026, 5:00pm 

Response Submission Deadline October 7, 2026, 3:00pm 

Join Zoom Meeting: 

https://dekalbcountyga.zoom.us/j/89550007273 

Passcode: 968453 

 

THE RESPONSIBILITY FOR SUBMITTING A RESPONSE TO THIS BID TO THE DEPARTMENT OF PURCHASING AND 

CONTRACTING OF DEKALB COUNTY GOVERNMENT ON OR BEFORE THE STATED DATE AND TIME WILL BE SOLELY 

AND STRICTLY THE RESPONSIBILITY OF THE BIDDER. 

  

https://dekalbcountyga.zoom.us/j/89550007273
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 INVITATION TO BID OVERVIEW 

A. PURPOSE 

The County of DeKalb, GA (the "County"), is soliciting sealed Bids for Maintenance, Cleaning & Inspection of 

Fuel Tanks including Removal, Relocation & Installation (2-Year Contract with 3 Options to Renew). Bids are 

to be submitted via the County's eProcurement Portal via 

https://procurement.opengov.com/portal/dekalbcountyga PRIOR TO 3:00 pm on Wednesday, October 7, 

2026. Late Bids will not be accepted. 

Project work includes the maintenance, cleaning and inspection of fuel tanks located within DeKalb County. 

B. GENERAL INFORMATION 

Sealed bids are to be submitted via the County's eProcurement Portal at 

https://procurement.opengov.com/portal/dekalbcountyga not later than 3:00 pm on Wednesday, October 

7, 2026. 

***PRICE SCHEDULE MUST NOT BE SUBMITTED ANYWHERE ELSE OTHER THAN PRICE 

SCHEDULE SECTION, OR BIDDER WILL BE DEEMED NON-RESPONSIVE AND WILL NOT BE 

CONSIDERED FOR AWARD*** 

Any pricing included in any other area outside of the price schedule section will cause the bidder to be deemed 

non-responsive. 

Attached Minimum Specifications must be completed and submitted with bid or the bidder will be deemed non-

responsive. 

QUESTIONS/EXCEPTIONS: 

All requests must be in writing. Any explanation desired by a bidder regarding the meaning or interpretation 

of the Invitation to Bid, bidder instructions, general terms and conditions, insurance requirements, drawings, 

scope/specifications, etc., must be requested in writing and with sufficient time allowed for a reply to reach 

bidders before the submission of their bids. If any statement in the bidding documents, specifications, plans, 

etc., appear ambiguous to the Bidder or if the Bidder would like to submit exceptions to general terms and 

conditions or insurance requirements for consideration, Bidder is specifically instructed to make a written 

request to the Department of Purchasing and Contracting as outlined in the preceding sentence. Any information 

given to a prospective bidder concerning an Invitation to Bid will be furnished to all prospective bidders, as an 

addenda to the Invitation, if such information is necessary to bidders in submitting bids on the Invitation or if 

the lack of such information would be prejudicial to uninformed bidders. Oral explanations or instructions given 

before the award of the contract will not be binding. Questions must be submitted no later than 5:00 pm on 

Friday, September 25, 2026. No requests for interpretation, answers to scope or specification questions, 

contract exceptions, or additional information shall be accepted after. 

TERM 

Multi Year with Options to Renew. See GENERAL TERMS AND CONDITIONS section for details. 

ADDITIONAL INFORMATION/ ADDENDA: 

The County will issue responses to inquiries and any other corrections or amendments it deems necessary in 

written addenda issued prior to the bid opening date. Bidders should not rely on any representations, statements 

https://procurement.opengov.com/portal/dekalbcountyga
https://procurement.opengov.com/portal/dekalbcountyga
https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775054
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or explanations other than those made in this ITB or in any addendum to this ITB. Where there appears to be a 

conflict between the ITB and any addenda issued, the last addendum issued will prevail. It is the responsibility 

of the Bidder to ensure awareness of all addenda issued for this solicitation. Please acknowledge the addenda 

and submit to the DeKalb County Department of Purchasing and Contracting as requested. Bidders may contact 

the above listed contact person to verify the number of addenda prior to submission.  Addenda issued for this 

ITB will be posted on DeKalb County’s eProcurement Portal, 

https://procurement.opengov.com/portal/dekalbcountyga. Bidder should regularly check the Portal for addenda. 

REFERENCES: 

Bidder shall provide three (3) references for projects similar in size and scope within the last four (4) years, to 

the project specified herein using the Reference and Release Form in the VENDOR QUESTIONNAIRE. Each 

reference must include project name and location, project description, and the reference contact person who has 

direct knowledge of the services, a current telephone number and email address. The ineffectiveness of contact 

information and/or the reference’s lack of responsiveness may result in being deemed non-responsible. 

C. TIMELINE 

Advertisement Date: September 14, 2026 

Question Submission Deadline: September 25, 2026, 5:00pm 

Response Submission Deadline: October 7, 2026, 3:00pm 

Join Zoom Meeting: 

https://dekalbcountyga.zoom.us/j/89550007

273 

Passcode: 968453 

 

D. SUPPORT RESOURCES 

Please find vendor guides from OpenGov to support vendor registration and submittal efforts at the 

following link: https://opengov.my.site.com/support/s/article/ca6d1285-1e48-4a21-bb0d-715edb7794ed 

If you are still having issues, please reach out to the OpenGov Support Team at support@opengov.com 

or (650) 336-7167 from 7 AM to 10 PM Eastern. 

https://procurement.opengov.com/portal/dekalbcountyga
https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775055
https://dekalbcountyga.zoom.us/j/89550007273
https://dekalbcountyga.zoom.us/j/89550007273
https://opengov.my.site.com/support/s/article/ca6d1285-1e48-4a21-bb0d-715edb7794ed
mailto:support@opengov.com
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 PROJECT CONTACT 

Project Contact 

Tammy Shew 

Senior Procurement Agent 

1300 Commerce Dr. 

Decatur, GA  30030 

Email: tgarmon@dekalbcountyga.gov 

Phone: (404) 687-2796 
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 INVITATION TO BID PROCEDURES 

BIDDER INFORMATION: 

I. FAILURE TO SUBMIT THE PRICE SCHEDULE VIA OPENGOV SHALL DEEM THE BID 

NON-RESPONSIVE, INCLUDING THE PRICE SCHEDULE IN ANY AREA OUTSIDE OF ITS 

DESIGNATED SECTION WILL RESULT IN BIDDER’S BID BEING DEEMED NON-

RESPONSIVE. 

II. ATTACHMENT C - MINIMUM SPECIFICATIONS IS A REQUIRED DOCUMENT AND MUST BE 

UPLOADED IN THE VENDOR QUESTIONNAIRE SECTION, SEE ATTACHMENTS.  The 

minimum specifications are intended to be open and non-restrictive. Contractors are invited to inform 

the DeKalb County Department of Purchasing and Contracting whenever specifications or procedures 

appear not to be fair and open. Such information should be supplied as early in the procurement process 

as possible. Information received in less than five (5) days prior to the scheduled bid opening will not be 

acted upon unless the DeKalb County Department of Purchasing and Contracting rules that it is in the 

best interest of the County to consider. 

III. Brand names and numbers when provided in solicitations are for reference and to establish a quality 

standard. Any reference to a brand name shall not be construed as restricting Bidders to that 

manufacturer (unless “no substitutes” is stated). Bids on equal items will be considered, provided the bid 

clearly describes the article offered and it is equal or better in quality and function and fully compatible 

with this requirement. 

IV. By submitting a bid, Bidder warrants that any goods or services supplied to DeKalb County Government 

meet or exceed the specifications set forth in this solicitation. 

V. If any supplies, materials, and equipment are provided to the County under this solicitation, then such 

items shall be new and in first-class condition unless the solicitation specifically allows offers of used, 

reconditioned, or remanufactured items. If newly manufactured products are specified, such products 

shall be of recent origin and not previously used. No equipment of any type is acceptable if serial 

numbers or any other manufacturer’s identification labels or marks have been removed, obliterated, or 

changed in any way. A Contractor delivering any such equipment to the County will be deemed to have 

breached the contract and appropriate action will be taken by the DeKalb County Government 

Purchasing and Contracting Department. 

VI. Time of delivery is a part of the solicitation and an element of the contract that is to be awarded. If the 

Bidder cannot meet the required service delivery dates, a bid should not be submitted. Failure to deliver 

in accordance with the contract could result in the Contractor being declared in default. 

VII. Bid Withdrawal 

Bids may be withdrawn at any time prior to the bid opening. After bids have been publicly opened, 

withdrawal of bids shall be based upon Part 3, Section IV, F. within the DeKalb County Purchasing 

Policy. 

https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775055
https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775057
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VIII. Expenses of Preparing Responses to this ITB 

The County accepts no responsibility for any expenses incurred by Bidders who submit bids in response 

to this ITB. Such expenses are to be borne exclusively by the Bidders. 

IX. It is the responsibility of each Bidder to ensure that its submission is received by 3:00 p.m. on the bid 

due date. The time/date stamp clock located in the County eProcurement Portal Clock shall serve as the 

official authority to determine lateness of any bid. The bid opening time shall be strictly observed. 

Bidders should plan enough time to ensure that they will be able to deliver their submission prior to our 

deadline. Late submissions, for whatever reason, including any technical difficulties such as poor 

internet connections will not be evaluated. Bidders should plan their submittals accordingly. Telephone, 

fax and paper bids will not be accepted. 

X. Price Schedule openings shall be conducted at a time and date after the initial bid opening to be 

publicized by the Procurement Agent at the conclusion of the responsiveness evaluation.  Only the Price 

Schedules of responsive bidders shall be opened.  The County reserves the right to decide which bid(s) 

will be deemed responsive and said determination shall be made in accordance with the requirements 

stated in this solicitation. Any reference to Bid Price Form, Bidder's Unit Price Form or Bidder's Price 

Schedule shall be deemed to be in reference to Bidder's Price Schedule. 

XI. Federal Work Authorization 

Pursuant to O.C.G.A. §13-10-91, the County cannot enter into a contract for the physical performance of 

services unless the Contractor, its Subcontractor(s) and sub-subcontractor(s), as that term is defined by 

state law, register and participate in the Federal Work Authorization Program to verify specific 

information on all new employees. The Bidder certifies that he/she has complied and will continue to 

comply throughout the contract term with O.C.G.A. §13-10-91 and any related and applicable Georgia 

Department of Labor Rule. Contractor agrees that in the event it employs or contracts with any 

Subcontractor(s) in connection with this contract, Contractor will secure from each Subcontractor an 

affidavit that certifies the Subcontractor’s current and continuing compliance with O.C.G.A. §13-10-91 

throughout the contract term. Each Subcontractor agrees that in the event it employs or contracts with 

any sub-subcontractor(s), each Subcontractor will secure from each sub-subcontractor an affidavit that 

certifies the sub-subcontractor’s current and continuing compliance with O.C.G.A. §13-10-91 

throughout the contract term. All qualifying Contractors and Subcontractors performing work with 

DeKalb County, Georgia must register and participate in the federal work authorization program to 

verify the work eligibility information of new employees. In order for a Bid to be considered, it is 

mandatory that the Bidder/Contractor’s Affidavit of Compliance with O.C.G.A. §13-10-91 be completed 

and submitted with the Bid. 

XII. LSBE Information (LSBE requirements have been waived for this category of Fleet 

Management purchase/services) 

A. It is the objective of the Chief Executive Officer and Board of Commissioners of DeKalb County to 

provide maximum practicable opportunity for all businesses to participate in the performance of 

government contracts. The current DeKalb County List of Certified Vendors may be found on the 

County website at http://www.dekalbcountyga.gov/purchasing/. 

https://dekalbcountyga.gov/departments/purchasing-and-contracting/lsbe-program
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B. It is required that all responding Bidders attend the mandatory LSBE meeting within two-weeks of 

the solicitation’s advertisement, and comply, complete and submit all LSBE forms with the Bidder’s 

response in order to remain responsive.  Attendance can be in person, via video conference and 

teleconference.  Video conferencing is available through Zoom.  Instructions for attendance via 

video conference can be found on the County’s website at 

https://www.dekalbcountyga.gov/purchasing-contracting/dekalb-first-lsbe-program. 

C. For further details regarding the DeKalb First Local Small Business Enterprise Ordinance, contact a 

LSBE Program representative, at DeKalbFirstLSBE@dekalbcountyga.gov.  

D. DeKalb County Government is committed to ensuring that small businesses are provided adequate 

opportunities to succeed. Please see The DeKalb First – LSBE Ordinance for details. 

XIII. First Source Jobs Information 

The First Source Ordinance is a public regulation which requires contractors and beneficiaries of eligible 

DeKalb County projects to make a good faith effort to hire fifty (50) percent of all jobs using the First 

Source Registry. Beneficiaries are immediate recipients of county grants or community development 

block funds administered by the county of at least $50,000. Contractors include an individual or entity 

entering into any type of agreement with the county, funded in whole or in part with county funds. 

WorkSource DeKalb (WSD) maintains the First Source Registry, comprised of qualified and trained 

DeKalb County residents. Business Solutions Unit (BSU) is available to assist the employer with 

selecting the most qualified candidate by using the First Source Registry to meet the company’s hiring 

needs. WSD manages the First Source program through the Business Solutions Unit by assigning a 

specific BSU Specialist. The First Source process is conducted similarly to the BSU business service 

request process. The BSU Specialist works closely with employers using TALEO and BSU processes to 

ensure the hiring needs of the employers are met. For more information on the First Source Jobs 

Ordinance requirement, please contact WorkSource DeKalb at 

https://www.dekalbcountyga.gov/workforce-center/welcome-workforce-development or 404-687-

3400.   

A. Please see The First Source Initiative for details. 

XIV. Attention to General Terms and Conditions 

Bidders are cautioned to thoroughly understand and comply with all matters covered under the General 

Terms and Conditions section of this ITB. The successful Bidder(s) will enter into a contract approved 

by the County. The County’s ITB document and attachments, subsequent County addenda, and the 

Bidder’s response documents are intended to be incorporated into a contract. All Bidders should 

thoroughly review this document prior to submitting a bid. Any proposed revisions to the terms or 

language of this document must be submitted in writing by the Question Submission Deadline ONLY, 

revisions submitted with the bid will not be accepted if not specified during the questions and answers 

period. Since proposed revisions may result in a bid being rejected if the revisions are unacceptable to 

the County, bidders should review any proposed revisions with an officer of the firm having authority to 

execute the contract. No alterations can be made in the contract after award is made. 

https://dekalbcountyga.gov/departments/purchasing-and-contracting/lsbe-program
mailto:DeKalbFirstLSBE@dekalbcountyga.gov
https://dekalbcountyga.gov/departments/purchasing-and-contracting/lsbe-program#docaccess-acaf4ca13713fbe179ac8980ffb69c1759501e9fd7ec96de8f43ba2f78fa64b3
https://dekalbcountyga.gov/departments/worksource-dekalb
https://dekalbcountyga.gov/departments/worksource-dekalb
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XV. Required Signatures 

Bids must be signed by an officer or agent of the firm having the authority to execute contracts. 

XVI. Ethics Rules 

Bidders are subject to the Ethics provision within the DeKalb County Purchasing Policy; the 

Organizational Act, Section 22A, the Code of DeKalb County; and the rules of Executive Order 2014-4. 

Any violations will be addressed, pursuant to these policies and rules.To the extent that the 

Organizational Act, Section 22A, the Code of DeKalb County, and the rules of Executive Order 2014-4 

allow a gift, meal, travel expense, ticket, or anything else of value to be purchased for a CEO employee 

by a contractor doing business with the County, the contractor must provide written disclosure, 

quarterly, of the exact nature and value of the purchase to the Chief Integrity Officer, if created, or the 

Finance Director or his/her designee. Every contractor conducting business with the County will receive 

a copy of these ethical rules at the time of execution of the contract. For additional information, please 

visit https://dekalbcountyethics.org/contracter-vendor-filings/. 

XVII. Business and Professional Licenses 

Bidders shall submit a copy of its current, valid business license with its Bid or upon award. Georgia 

companies are to submit a valid county or city business license. Contractors that are not Georgia 

companies are to provide a certificate of authority to transact business in the State of Georgia and a copy 

of a valid business license issued by its home jurisdiction. If Bidder holds a professional certification 

which is licensed by the state of Georgia, then Bidder may submit a copy of its valid professional license 

with Bidder’s bid or upon award unless the Minimum Specifications require submittal with the bid. Any 

license submitted in response to this ITB shall be maintained by the Contractor for the duration of the 

contract. Failure to provide the business license, certificate of authority, or professional license(s) as 

required by this solicitation, may result in the proposed Bid being deemed non-responsive. 

XVIII. Acknowledgement of Addenda 

Addenda may be issued in response to changes in the Invitation to Bid.  Addenda must be acknowledged 

via the County eProcurement Portal.  Failure to properly acknowledge any addendum may result in the 

proposed Bid being deemed non-responsive. Bidder may contact Tammy Shew at  (404) 687-2796 or 

send an email to tgarmon@dekalbcountyga.gov to verify the number of addenda prior to submission. All 

addenda issued for this Project may be found on DeKalb County’s website, 

www.dekalbcountyga.gov/formalbids. 

XIX. Supplier Registration 

Supplier registration through the electronic platform, CV360, is required to transact business with 

DeKalb County. Visit CV360 - Supplier System | DeKalb County GA for more information on how to 

register. 

BID SUBMITTAL: 

I. All bids should be completed in ink or typewritten. Errors should be crossed out and corrections entered 

in ink or typewritten adjacent to the error. The person signing the bid should initial corrections in ink. 

II. Bidders shall complete the VENDOR QUESTIONNAIRE. 

https://dekalbcountyethics.org/contracter-vendor-filings/
http://www.dekalbcountyga.gov/formalbids
https://www.dekalbcountyga.gov/purchasing-contracting/cv360-oracle-upgrade
https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775055
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III. If applicable, provide evidence that the Bidder is a DeKalb County Firm. 

Bids may be received up to but no later than  3:00 pm on Wednesday, October 7, 2026 via the County 

eProcurement Portal located at https://procurement.opengov.com/portal/dekalbcountyga. The County 

eProcurement Portal Clock is the official clock for the determination of all deadline dates and times. Without 

exception, responses will not be accepted after the submission deadline regardless of any technical difficulties 

such as poor internet connections. DeKalb County strongly recommends completing your response well ahead 

of the deadline. 

CONTRACT AWARD: 

I. Bids submitted will be evaluated and recommended for award to the lowest, responsive, and responsible 

Bidder(s). 

II. The intent of this bid is to make an all-award; however, the County reserves the right to award by line 

item or multiple awards. The County may accept any item or group of items on any bid, whichever is in 

the best interest of DeKalb County. The County is under no obligation to exclusively award this work to 

a single bidder nor is the County bound to a minimum contract amount. 

III. The County reserves the right to reject any and all bids, to waive informalities, and to re-advertise. 

IV. The judgment of DeKalb County Purchasing and Contracting on matters, as stated above, shall be final. 

The County reserves the right to decide which Bid will be deemed lowest, responsive and responsible. 

https://procurement.opengov.com/portal/dekalbcountyga
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 GENERAL TERMS AND CONDITIONS 

Please click each below item to review all information and make your edits accordingly. 

A. CONFLICT: 

In the event of a conflict between any provisions contained in any of the documents governing this 

transaction, the following shall be the order of precedence: Change Orders or modifications; the Bidder’s 

accepted Response; and the County’s ITB. 

B. SCOPE OF WORK AND RESPONSIBILITIES: 

The Bidder’s services shall include all things, personnel, and materials necessary to provide the goods or 

services that are in compliance with the specifications as authorized by the County. 

C. COUNTY REQUIREMENT: 

The contract will be an “Indefinite Quantity” type with County requirements to be satisfied on an “as ordered” 

basis. The County makes no promise, real or implied, to order any quantity whatsoever. This invitation and 

resulting contract will provide for the normal requirements of DeKalb County, and contracts will be used as 

primary sources for the articles or services listed herein. Articles or services will be ordered from time to time in 

such quantities as may be needed. As it was impossible to determine the precise quantities of items described in 

this invitation that will be needed during the contract term, each contractor is obligated to deliver all articles and 

services that may be ordered during the contract term. 

D. FAMILIARITY WITH THE WORK: 

Bidder acknowledges, by signing the bid documents, full understanding of the extent and nature of the work 

required and the conditions surrounding the performance. 

In the performance of the contract, Contractor must comply with all relevant Federal, State, City, and County 

regulations and ordinances and must obtain all applicable Licenses and/or Permits. 

E. COUNTY REQUIREMENT: 

The contract will be an “Indefinite Quantity” type with County requirements to be satisfied on an “as ordered” 

basis. The County makes no promise, real or implied, to order any quantity whatsoever. This invitation and 

resulting contract will provide for the normal requirements of DeKalb County, and contracts will be used as 

primary sources for the articles or services listed herein. Articles or services will be ordered from time to time in 

such quantities as may be needed. As it was impossible to determine the precise quantities of items described in 

this invitation that will be needed during the contract term, each contractor is obligated to deliver all articles and 

services that may be ordered during the contract term. 

F. WARRANTY: 

Contractor warrants that its services under this Agreement shall be free of defects in materials and workmanship 

for a period of ninety (90) days. The Contractor shall not be liable for indirect, special, or exemplary damages. 

The Contractor shall be liable for direct damages. 

G. SAMPLES & TESTING: 

Samples of items, when required, must be submitted within the time specified, and unless otherwise specified 

by the County, at no expense to the County. If not destroyed by testing, samples will be returned at bidder's 
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request and expense, unless otherwise specified by the Invitation to Bid. Since tests may require several days 

for completion, the County reserves the right to use a portion of any supplies before the results of the tests are 

known, without prejudice to any final adjustments, rejecting the unused portion of the delivery and payment 

will be made on an adjusted basis for the used portion. The costs of inspections and tests of any item which fails 

to meet the advertised specifications shall be borne by the bidder. 

H. LITERATURE: 

When the bidder proposes to furnish another product, he is required to furnish, with his bid, literature describing 

the item(s) being offered. Failure to furnish this literature may result in the bid being deemed non-responsive. 

I. SILENCE OF SPECIFICATIONS: 

The apparent silence of these specifications and any supplemental specifications as to any details, or the 

omission from it of a detailed description concerning any point, shall be regarded as meaning that only the best 

commercial practices are to prevail and that only materials of first quality and correct type, size and design are 

to be used. All workmanship is to be first quality. All interpretations of this specification shall be made upon the 

basis of this statement, with County interpretation to prevail. 

J. MULTI-YEAR WITH OPTIONS TO RENEW: 

The Contractor shall commence the Work under this Contract within ten (10) days from the acknowledgement 

of receipt of the Notice to Proceed (“Commencement Date”). The Initial Term of this Agreement shall be for 

two (2) years, beginning on the Commencement Date. This annual contract comes with three (3) options to 

renew. Prior to the expiration of the Initial Term, the parties have the option to renew this agreement for a First 

annual Renewal Term of twelve (12) calendar months. Prior to the expiration of the First annual Renewal Term, 

the parties have the option to renew this Agreement for a Second annual Renewal Term of twelve (12) calendar 

months. Prior to the expiration of the Second annual Renewal Term, the parties have the option to renew this 

Agreement for a Third annual Renewal Term of twelve (12) calendar months. Without further action by either 

party, this Agreement will terminate at the end of the Initial Term or at the end of each annual Renewal Term. 

Each option to renew must be exercised prior to the beginning of each annual Renewal Term and, is only 

effective upon adoption and approval by the DeKalb County Governing Authority and the Contractor in 

accordance with the terms of this Contract. 

K. PRICING: 

Alterations to the Price Schedule may result in the Bidder being deemed non-responsive and its bid may be 

rejected. 

I. Price Reductions: If at any time after the date of award, the Contractor makes a general price reduction 

in the comparable price of any article or service covered by the contract to customers generally, an 

equivalent price reduction based on similar quantities and/or considerations shall apply to the contract 

for the duration of the contract period (or until the price is further reduced). Such price reduction shall 

be effective at the same time and in the same manner as the reduction in the price to customers 

generally. An occasional sale at a lower price, or sale of distressed merchandise at a lower price, would 

not be considered a general price reduction under this paragraph. For purposes of this paragraph, a 

general price reduction shall mean any reduction in the price of an article or service offered: 

o To Contractor's customers. 
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o In the Contractor's price schedule for the class of customers; i.e., wholesalers, jobbers, retailers, etc., 

which was used as the basis for bidding on this contract. 

The Contractor shall invoice the County at such reduced price indicating on the invoice that the reduction 

is pursuant to General Terms and Conditions, paragraph I. as stated within the ITB. 

II. Price Escalation Clause: With the exception of price reductions, prices shall remain firm for the first full 

twelve (12) months of the awarded contract. During the life of the contract, the awarded bidder shall 

furnish price lists to the County for increases, and those of the bidder’s supplier (e.g. factory) increases, 

as prices change. The bidder must also provide a list of the supplier’s (e.g. factory’s) previous price(s) to 

the County for purposes of comparison. Price changes will be in effect only after receipt and approval by 

the Director of the Department of Purchasing and Contracting. Price lists and changes thereto are to be 

furnished under the contract and without charge to the County. Catalogue(s) or Price List(s) must be 

submitted to the Department of Purchasing and Contracting, Maloof Administration Building, 1300 

Commerce Drive, 2nd Floor, Decatur, Georgia 30030. 

III. By submission of this bid, the bidder certifies, and in the case of a joint bid each party thereto certifies as 

to its own organization that in connection with this procurement: 

The prices in this bid have been arrived at independently, without consultation, communication, or 

agreement, for the purpose of restricting competition, as to any matter relating to such prices with any 

other bidder or with any competitor, 

Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly 

disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or 

indirectly to any other bidder or to any competitor: and 

No attempt has been made or will be made by the bidder to induce any other person or firm to submit or 

not to submit a bid for the purpose of restricting competition. 

L. PAYMENT: 

1. The County shall pay the Contractor based upon the accepted bid prices submitted by Bidder. Invoices 

should be signed by the Bidder or authorized delegate and must contain the authorizing DeKalb County 

Purchase Order (PO) and/or Contract Purchase Agreement (CPA) Number in order for payment to be 

processed. PO Number must also be on the delivery ticket. 

A Contract Purchase Agreement is being issued in lieu of a formal contract. Any reference to a contract 

refers to the CPA. 

2. Original invoice(s) must be submitted and uploaded in CV360-iSupplier: Vendor- CV360 Login. 

A copy of the original invoice(s) must be submitted to the department requesting services. 

Fleet Maintenance 

Administrative Division 

5350 Memorial Drive 

Stone Mountain, GA 30083 

vhalls@dekalbcountyga.gov 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fidcs-433bb127b6d54b588d02a96132c6272c.identity.oraclecloud.com%2Fui%2Fv1%2Fmyconsole&data=05%7C02%7Cmnbutler%40dekalbcountyga.gov%7Cdb9139a6e3104a051db008dd4717c3f4%7C292d5527abff45ffbc92b1db1037607b%7C1%7C0%7C638744889571670350%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=HVmA6n1qxsNkAfVcoQtw616YDv0a%2FMVmoBVAiNh8UJU%3D&reserved=0
mailto:vhalls@dekalbcountyga.gov
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For notices: 

Chief Financial Officer 

DeKalb County Department of Finance 

1300 Commerce Drive, 6th Floor 

Decatur, GA 30030 

3. The County’s official payment terms are Net 30. Payment dates that fall on a weekend or on a holiday 

will be issued on the County’s next business day. 

4.  Vernetha Halls, Interim-Deputy Director, of Fleet Management Division, DeKalb County Public 

Works Department, or his delegated representative, is the designated and authorized agent for performing 

the supervision, acceptance of work detail, and other operational features for DeKalb County. 

M. MODIFICATIONS: 

If the bidder proposes to modify a product so as to make it conform to the requirements of the Invitation to Bid, 

bidder shall include in the bid a clear description of such proposed modifications and clearly mark any 

descriptive material to show the proposed modifications. 

N. ACCURACY OF WORK: 

The Contractor shall be responsible for the accuracy of the Work and any error and/or omission made by the 

Contractor in any phase of the Work under this Agreement. 

O. ADDITIONAL WORK: 

The County shall in no way be held liable for any work performed under this section which has not first been 

approved in writing by the County in the manner required by applicable law and/or the terms of this Contract. 

The County may at any time order changes within the scope of the Work without invalidating the Contract upon 

seven (7) days written notice to the Contractor. The Contractor shall proceed with the performance of any 

changes in the Work so ordered by the County unless such change entitles the Contractor to a change in 

Contract Price, and/or Contract Term, in which event the Contractor shall give the County written notice thereof 

within fifteen (15) days after the receipt of the ordered change, and the Contractor shall not execute such 

changes until it receives an executed Change Order from the County. No extra cost or extension of time shall be 

allowed unless approved by the County and authorized by execution of a Change Order. The parties’ execution 

of any Change Order constitutes a final settlement of all matters relating to the change in the Work which is the 

subject of the Change Order. The County shall not be liable for payment for any work performed under this 

section which has not first been approved in writing by the County in the manner required by applicable law 

and/or the terms of this Contract. 

P. OWNERSHIP OF DOCUMENTS: 

All documents, including drawings, estimates, specifications, and data are and remain the property of the 

County. The Contractor agrees that the County may reuse any and all plans, specifications, drawings, estimates, 

or any other data or documents described herein in its sole discretion without first obtaining permission of the 

Contractor and without any payment of any monies to the Contractor therefore. Any reuse of the documents by 

the County on a different site shall be at its risk and the Contractor shall have no liability where such documents 

are reused. 

Q. RIGHT TO AUDIT: 



Page 15 of 29 
Revised 02/19/2021 P&C 

The County shall have the right to audit all books and records, including electronic records, relating or 

pertaining to this contract or agreement, including but not limited to all financial and performance related 

records, property, and equipment purchased in whole or in part with County funds and any documents or 

materials which support whose records, kept under the control of the Contractor, including but not limited to 

those kept by the Contractor’s employees, agents, assigns, successors and subcontractors. The County also has 

the right to communicate with Contractor’s employees related to the audited records. 

The Contractor shall maintain such books and records, together with such supporting or underlying documents 

and materials, for the duration of this contract and for seven (7) years after termination or expiration, including 

any and all renewals thereof. The books and records, together with supporting documents and materials shall be 

made available, upon request to the County or its designee, during normal business hours at the Contractor’s 

office or place of business. In the event that no such locations is available, then the books, records and 

supporting documents shall be made available for audit at a time and location which is convenient for the 

County. 

R. SUCCESSORS AND ASSIGNS: 

The Contractor agrees it shall not sublet, assign, transfer, pledge, convey, sell, or otherwise dispose of the whole 

or any part of this Contract or his right, title, or interest therein to any person, firm, or corporation without the 

previous written consent of the County. If the County consents to any such assignment or transfer, then the 

Contractor binds itself, its partners, successors and assigns to all covenants of this Contract. Nothing contained 

in this Contract shall create, nor be interpreted to create privity, or any other relationship whatsoever, between 

the County and any person, or entity or than Contractor. 

S. REVIEWS AND ACCEPTANCE: 

Work performed by the Contractor shall be subject to review and acceptance in stages as required by the 

County. Acceptance shall not relieve the Contractor of its professional obligation to correct, at his own expense, 

any errors in the Work. 

T. TERMINATION OF AGREEMENT: 

The Contractor understands and agrees that the date of the beginning of Work, rate of progress, and time for 

completion of the Work are essential conditions of this Contract. Both parties may, for its own convenience and 

at its sole option, without cause and without prejudice to any other right or remedy of the party, elect to 

terminate the Contract by delivering to the other party, at the address listed in the Notices article of this 

Contract, a written notice of termination specifying the effective date of termination. Such notice shall be 

delivered to the other party at least thirty (30) days prior to the effective date of termination. If Contractor’s 

services are terminated by the County, the termination will not affect any rights or remedies of the County then 

existing or which may thereafter accrue against Contractor or its surety. In case of termination of this Contract 

before completion of the Work, Contractor will be paid only for the portion of the Work satisfactorily 

performed through the effective date of termination as determined by the County. Neither party shall be entitled 

to recover lost profits, special, consequential or punitive damages, attorney’s fees or costs from the other party 

to this Contract for any reason whatsoever. This Contract shall not be deemed to provide any third-party with 

any remedy, claim, right of action, or other right. The parties’ obligations pursuant to this Section shall survive 

any acceptance of Work, or termination or expiration of this Contract. 

U. INDEMNIFICATION AGREEMENT: 
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The Contractor shall be responsible from the execution date or from the time of the beginning of the Work, 

whichever shall be the earlier, for all injury or damage of any kind resulting from the Work, to persons or 

property, including employees and property of the County. The Contractor shall exonerate, indemnify, and save 

harmless the County, its elected officials, officers, employees, agents and servants, hereinafter collectively 

referred to in this Section as “the County Indemnitees,” from and against all claims or actions based upon or 

arising out of any damage or injury (including without limitation any injury or death to persons and any damage 

to property) caused by or sustained in connection with the performance of this Contract or by conditions created 

thereby or arising out of or any way connected with Work performed under this Contract, as well as all 

expenses incidental to the defense of any such claims, litigation, and actions. Furthermore, Contractor shall 

assume and pay for, without cost to the County Indemnitees, the defense of any and all claims, litigation, and 

actions suffered through any act or omission of the Contractor, or any Subcontractor, or anyone directly or 

indirectly employed by or under the supervision of any of them. Notwithstanding any language or provision in 

this Contract, Contractor shall not be required to indemnify any County Indemnitee against claims, actions, or 

expenses based upon or arising out of the County Indemnitee’s sole negligence. As between the County 

Indemnitees and the Contractor as the other party, the Contractor shall assume responsibility and liability for 

any damage, loss, or injury, including death, of any kind or nature whatever to person or property, resulting 

from any kind of claim made by Contractor’s employees, agents, vendors, Suppliers or Subcontractors caused 

by or resulting from the performance of Work under this Contract, or caused by or resulting from any error, 

omission, or the negligent or intentional act of the Contractor, vendors, Suppliers, or Subcontractors, or any of 

their officers, agents, servants, or employees. The Contractor shall defend, indemnify, and hold harmless the 

County Indemnitees from and against any and all claims, loss, damage, charge, or expense to which they or any 

of them may be put or subjected by reason of any such damage, loss, or injury. The Contractor expressly agrees 

to provide a full and complete defense against any claims brought or actions filed against the County 

Indemnitees, where such claim or action involves, in whole or in part, the subject of the indemnity contained in 

this Contract, whether such claims or actions are rightfully or wrongfully brought or filed. The County has the 

sole discretion to choose the counsel who will provide the defense. No provision of this Contract and nothing 

herein shall be construed as creating any individual or personal liability on the part of any elected official, 

officer, employee, agent or servant of the County, nor shall the Contract be construed as giving any rights or 

benefits hereunder to anyone other than the parties to this Contract. The parties’ obligations pursuant to this 

Section shall survive any acceptance of Work, or termination or expiration of this Contract. 

V. INSURANCE: 

Prior to commencing work, Contractor shall, at its sole expense, procure and maintain insurance of the types 

and in the amounts described below from insurer(s) authorized to transact business in the state where the work 

or operations will be performed by Contractor. Such insurance shall be placed with admitted insurers that 

maintain an A.M. Best's rating of not less than “A” (Excellent) with a Financial Size Category of VII or better 

with coverage forms acceptable to Contractor. The insurance described below shall be maintained uninterrupted 

for the duration of the project, including any warranty periods, and shall protect Contractor, and others as 

required by contract, for liabilities in connection with work performed by or on behalf of Contractor, its agents, 

representatives, employees or Contractors. 

I. Certificates of Insurance in companies doing business in Georgia and acceptable to the County covering: 

A. Statutory Workers’ Compensation Insurance, or proof that Contractor is not required to provide such 

coverage under State law; 

1. Employer’s liability insurance by accident, each accident $1,000,000 
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2. Employer’s liability insurance by disease, policy limit $1,000,000 

3. Employer’s liability insurance by disease, each employee $1,000,000 

B. Professional Liability Insurance on the Contractor’s services in this Agreement with limit of 

$1,000,000; 

C. Commercial General Liability Insurance covering all operations with combined single limit of 

$1,000,000;  

D. Comprehensive Automobile Liability Insurance with form coverage for all owned, non-owned and 

hired vehicles with combined single limit of $1,000,000. 

E. Umbrella or Excess Insurance. Umbrella or excess insurance is to be provided with General 

Liability, Auto Liability and Employers Liability scheduled as underlying policies with limits not 

less than the following:  

$5,000,000 per occurrence  

$5,000,000 aggregate 

II. Additional Insured Requirement: 

A. The County, its elected officials, officers, employees and agents, hereinafter referred to in this article 

and in the article entitled “Certificates of Insurance” as “the County and its officers” are to be named 

as additional insured on all policies of insurance except worker’s compensation and professional 

liability insurance with no cross suits exclusion. The County and its officers shall be included as 

additional insureds under commercial general liability and commercial umbrella insurance, for 

liabilities arising out of both the ongoing and completed operations of Contractor. Such additional 

insured coverage shall be endorsed to Contractor’s policy by attachment of ISO Additional Insured 

Endorsement forms CG 20 10 10 01 (ongoing operations) and CG 20 37 10 01 (products-completed 

operations), or form(s) providing equivalent coverage. 

B. All coverages required of the Contractor will be primary over any insurance or self-insurance 

program carried by the County.  

C. If the Contractor is a joint venture involving two (2) or more entities, then each independent entity 

will satisfy the limits and coverages specified here or the joint venture will be a named insured under 

each respective policy specified. 

III. Fidelity Bond coverage shall be provided. Coverage limits shall not be less than the amount scheduled in 

the contract.  

IV. Certificates of Insurance must be executed in accordance with the following provisions: 

A. Certificates to contain policy number, policy limits, and policy expiration date of all policies issued 

in accordance with this Agreement; 

B. Certificates to contain the location and operations to which the insurance applies; 

C. Certificates to contain Contractor’s protective coverage for any subcontractor’s operations; 
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D. Certificates to contain Contractor’s contractual liability insurance coverage; 

E. Certificates are to be issued to: 

DeKalb County, Georgia 

Director of Purchasing & Contracting 

The Maloof Center, 2nd Floor 

1300 Commerce Drive 

Decatur, Georgia 30030 

V. The Contractor shall be wholly responsible for securing certificates of insurance coverage as set forth 

above from all subcontractors who are engaged in this work. 

VI. The Contractor agrees to carry statutory Workers’ Compensation Insurance and to have all 

subcontractors likewise carry statutory Workers’ Compensation Insurance. 

VII. Contractor agrees to waive all rights of subrogation and other rights of recovery against the 

County and its officers and shall cause each Subcontractor to waive all rights of subrogation for all 

coverage, excluding Professional E&O. 

VIII. Failure of the County to demand such certificate or other evidence of full compliance with these 

insurance requirements or failure of the County to identify a deficiency from evidence provided will not 

be construed as a waiver of the Contractor’s obligation to maintain such coverage. Contractor 

understands and agrees that the purchase of insurance in no way limits the liability of the Contractor. 

IX. Certificates shall state that the policy or policies shall not expire, be cancelled or altered without at least 

sixty (60) days prior written notice to the County. Policies and Certificates of Insurance listing the 

County and its officers as additional insureds (except for workers’ compensation insurance) shall 

conform to all terms and conditions (including coverage of the indemnification and hold harmless 

agreement) contained in this Contract.  

X. If the County shall so request, the Contractor will furnish the County for its inspection and approval 

such policies of insurance with all endorsements, or confirmed specimens thereof certified by the 

insurance company to be true and correct copies. Contractor shall be responsible and have the financial 

wherewithal to cover any deductibles or retentions included on the certificate of insurance. 

W. VALID INSURANCE, BONDS, LICENSES, PERMITS, AND CERTIFICATES: 

Bidder shall ensure that any bond, bid bond, payment bond, performance bond, insurance, license, permit or 

certificate submitted in response to this Invitation to Bid or as part of the Contract for this Project shall be 

current and valid when submitted, and shall remain valid, current and maintained in good standing for the 

Contract Term. 

X. GEORGIA LAWS GOVERN: 

The laws of the State of Georgia shall govern the construction of this Contract without regard for conflicts of 

laws. Should any provision of this Contract require judicial interpretation, it is agreed that the court interpreting 

or construing the same shall not apply a presumption that the terms hereof shall be more strictly construed 

against one party, by reason of the rule of construction, that a document is to be construed more strictly against 
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the party who itself or through its agent prepared same; it being agreed that the agents of all parties have 

participated in the preparation hereof, and all parties have had an adequate opportunity to consult with legal 

counsel. In interpreting this Contract in its entirety, the printed provisions of this Contract, and any additions 

written or typed hereon, shall be given equal weight, and there shall be no inference by operation of law or 

otherwise; that any provision of this Contract shall be construed against either party hereto. 

Y. VENUE: 

This Agreement shall be deemed to have been made and performed in DeKalb County, Georgia. For the 

purposes of venue, all suits or causes of action arising out of this Agreement shall be brought in the courts of 

DeKalb County, Georgia. 

Z. COUNTY REPRESENTATIVE: 

The County may designate a representative through whom the Contractor will contact the County. In the event 

of such designation, said representative shall be consulted and his written recommendation obtained before any 

request for extra work is presented to the County. Payments to the Contractor shall be made only upon itemized 

bill submitted to and approved by said representative. 

AA. CONTRACTOR’S STATUS: 

The Contractor will supervise and direct the Work, including the Work of all Subcontractors. Only persons 

skilled in the type of work which they are to perform shall be employed. The Contractor shall, at all times, 

maintain discipline and good order among his employees, and shall not employ any unfit person or persons or 

anyone unskilled in the work assigned him. The relationship between the County and the Contractor shall be 

that of owner and independent contractor. Other than the consideration set forth herein, the Contractor, its 

officers, agents, servants, employees, and any Subcontractors shall not be entitled to any County employee 

benefits including, but not limited to social security, insurance, paid annual leave, sick leave, worker's 

compensation, free parking or retirement benefits. All services provided by Contractor shall be by employees of 

Contractor or its Subcontractors and subject to supervision by Contractor. No officer or employee of Contractor 

or any Subcontractor shall be deemed an officer or employee of the County. Personnel policies, tax 

responsibilities, social security payments, health insurance, employee benefits and other administrative policies, 

procedures or requirements applicable to the Work or services rendered under this Contract shall be those of the 

Contractor, not the County. 

BB. SOLE AGREEMENT: 

This Contract constitutes the sole contract between the County and the Contractor. The terms, conditions, and 

requirements of this Contract may not be modified. No verbal agreement or conversation with any officer, 

agent, or employee of the County, either before or after the award of the Contract, shall affect or modify any of 

the terms or obligations herein contained. No representations, oral or written, shall be binding on the parties 

unless expressly incorporated herein. 

CC. SEVERABILITY: 

If any provision of this Contract or the application thereof to any person or circumstance shall to any extent be 

held invalid, then the remainder of this Contract or the application of such provision to persons or 

circumstances, other than those as to which it is held invalid, shall not be affected thereby, and each provision 

of this Contract shall be valid and enforced to the fullest extent permitted by law. 

DD. NOTICES: 
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Any notice or consent required to be given by or on behalf of any party hereto to any other party hereto shall be 

in writing and shall be sent to the Director of the Department of Purchasing and Contracting or to the Contractor 

or his authorized representative on the work site by (a) registered or certified United States mail, return receipt 

requested, postage prepaid, (b) personal delivery, or (c) overnight courier service. All notices sent to the 

addresses listed below shall be binding unless said address is changed in writing no less than fourteen days 

before such notice is sent. Future changes in address shall be effective upon written notice being given by the 

Contractor to the Director of the Department of Purchasing and Contracting or by the County to the 

Contractor’s authorized representative via certified first class U.S. mail, return receipt requested. Such notices 

will be addressed as follows: 

If to the County: 

Chief Procurement Officer 

Department of Purchasing and Contracting  

Maloof Administration Building 

1300 Commerce Drive, 2nd Floor  

Decatur, Georgia 30030 

If to the Contractor: 

Notices shall be sent to the contact information that is listed in the Bidder’s Response to the ITB. 

EE. GEORGIA OPEN RECORDS ACT: 

Without regard to any designation made by the person or entity making a submission, DeKalb County considers 

all information submitted in response to this invitation or request to be a public record that will be disclosed 

upon request pursuant to the Georgia Open Records Act, O.C.G.A. §50-18-70 et seq., without consulting or 

contacting the Responder person or entity making the submission, unless a court order is presented with the 

submission. Bidders or Responders may wish to consult an attorney or obtain legal advice prior to making a 

submission. 

FF. COOPERATIVE PROCUREMENT: 

The County through the Department of Purchasing & Contracting may permit piggybacks to this contract from 

other city, county, local authority, agency, or board of education if the vendor will extend the same prices, 

terms, and conditions to the city. Piggybacking shall only be available where competition was used to secure the 

contract and only for a period of 12-months following entry, renewal or extension of the contract. This 

provision shall not apply to any contract where otherwise prohibited or mandated by state law. 

GG. GENERAL REQUIREMENTS: 

Please reference the ATTACHMENTS for the General Requirements. 

https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775057
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 PRICE SCHEDULE 

***PRICE SCHEDULE MUST NOT BE SUBMITTED ANYWHERE ELSE OTHER THAN THIS 

SECTION, OR BIDDER WILL BE DEEMED NON-RESPONSIVE AND WILL NOT BE 

CONSIDERED FOR AWARD*** 

INSPECTION 

Line Item Description Unit of Measure Unit Cost 

1. Enhanced Vapor Recovery Testing cost per site. Each  

2. Cathodic Protection Testing cost per site. Each  

3. Leak Detection Testing cost per detector. Each  

4. Line Tightness Testing cost per product line. Each  

5. Tank Tightness Testing cost per tank. Each  

6. Spill Bucket Integrity Test per bucket. Each  

7. Sump Integrity Test per sump. Each  

 

MAINTENANCE 

Line Item Description Unit of Measure Unit Cost 

8. Low-Flow Dispenser Calibration for fuel pumps. Each  

9. High-Flow Dispenser Calibration for fuel pumps. Each  

10. Repair of the Fuel Management System (Fuel Master). hourly  

11. Repair of veeder-Root TLS 300 and 350 series fuel 

monitoring system. 
hourly  

12. Repair of Oil Water Separator. hourly  

13. Fuel polishing treatment for the removal of contaminated 

particles from fuel. 
per gallon.  

14. Algae Extermination for diesel tanks. per treated 

gallon. 
 

15. Cleaning of waste inside the Oil Water Separator and in 

accordance with State of Georgia Fats, Oils, and Grease 

(FOG) Ordinance. 

Each  
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Line Item Description Unit of Measure Unit Cost 

16. Sump Water Removal. per gallon.  

17. Petroleum Contact Water (PCW) disposal. per gallon.  

18. Gray Water Sludge (GWS) disposal. per gallon.  

 

TANK SWEEP 

Line Item Description Unit of Measure Unit Cost 

19. 1,000 Gallon Tank Each  

20. 10,000 Gallon Tank Each  

21. 12,000 Gallon Tank Each  

22. 20,000 Gallon Tank Each  

 

TANK CLEANING 

(preference Hydro Wash Method) 

Line Item Description Unit of Measure Unit Cost 

23. 1,000 Gallon Tank Each  

24. 10,000 Gallon Tank Each  

25. 12,000 Gallon Tank Each  

26. 20,000 Gallon Tank Each  

 

OTHER 

Line Item Description Unit of Measure Unit Cost 

27. Annual Tank Monitor Certification per tank  

28. Monthly Site Compliance Certification per site  

29. One-Time trip charge for inspection, maintenance or 

cleaning. 
per trip  
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Line Item Description Unit of Measure Unit Cost 

30. Rate for service, repair or follow-up maintenance, normal 

business hours. (Monday-Friday, 7:00 a.m. to 5:00 p.m.). 
hourly  

31.. Rate for service, repair or follow-up maintenance, after 

hours. (Monday-Friday, 5:00 p.m. to 7:00 a.m.) 
hourly  

32. Rate for emergency service, repair on weekends. hourly  

 

OTHER, CONT'D. 

Line Item Description Unit of Measure Percentage 

33 Bidder states percentage to add to bidder's invoice for 

cost to cover parts and supplies obtained by outside 

purchase to cover overhead and profit (must be pre-

approved). 

Each  

 



Page 24 of 29 
Revised 02/19/2021 P&C 

 VENDOR QUESTIONNAIRE 

THE RESPONSIBILITY FOR SUBMITTING A RESPONSE TO THIS BID TO THE DEPARTMENT 

OF PURCHASING AND CONTRACTING OF DEKALB COUNTY GOVERNMENT ON OR BEFORE 

THE STATED DATE AND TIME WILL BE SOLELY AND STRICTLY THE RESPONSIBILITY OF 

THE BIDDER. 

FORMS BELOW INDICATED AS REQUIRED ARE MANDATORY FORMS AND MUST BE 

COMPLETED, SIGNED, NOTARIZED, WHERE APPLICABLE AND SUBMITTED WITH THE BID. 

FAILURE TO COMPLETE AND SUBMIT WITH THE BID WILL DEEM THE BIDDER NON-

RESPONSIVE. 

A. Authorized representative contact info* 

Please include the name, title, phone and email of the authorized representative submitting this bid 

*Response required 

B. Federal Tax ID No.* 

*Response required 

C. Type of Organization* 

☐ Corporation 

☐ Joint Venture 

☐ Sole Proprietorship 

☐ Government 

☐ LLC (Limited Liability Company) 

☐ Other 

*Response required 

D. Was "Other" selected above? 

☐ Yes 

☐ No 

When equals "Yes" 

A. Type of "Other" Organization 

Please enter the type of organization that applies. 

E. Are you a DeKalb County Firm?* 

☐ Yes 

☐ No 

*Response required 

F. Have you completed and submitted the Minimum Specifications Form?* 

Please complete, and upload the form, see the ATTACHMENTS section.  If this mandatory document is not 

completed and uploaded with the bid, the bidder may be deemed non-responsive.  Note: DO NOT upload 

Price Schedule here. 

*Response required 

https://procurement.opengov.com/portal/dekalbcountyga/projects/287974/document?section=2775057
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G. Although not common, it might be necessary at some point to remove, close, relocate and/or install the 

fuel tanks. Please state if this is a duty you can perform according to State guidelines and 

regulations.* 

☐ Yes 

☐ No 

*Response required 

H. Please state the chemical type that will be used for Algae Extermination for diesel tanks.* 

*Response required 

I. Is there additional documentation you wish to submit with your bid? 

Please upload any additional information helpful to this solicitation. Note: DO NOT upload Price Schedule 

here. 

J. Warranty and/or Guaranty* 

The bidder will state below or will furnish a separate letter attachment, which fully explains the conditions of 

Warranty and/or Guaranty. If no Warranty and/or Guaranty are applicable, select no. NOTE: FAILURE TO 

RESPOND TO THE REQUIREMENTS OF THIS PARAGRAPH MAY RESULT IN THE BID BEING 

DEEMED NON-RESPONSIVE. 

☐ Yes 

☐ No 

*Response required 

When equals "No" 

B. Please explain the conditions of Warranty and/or Guaranty* 

*Response required 

K. CONTRACTOR REFERENCE AND RELEASE 

List below at least three (3) references, including company name, contact name, address, email address, 

telephone numbers and contract period who can verify your experience and ability to perform the type(s) of 

product(s)/ service(s) listed in the solicitation. 

C. Reference 1: Company Name* 

*Response required 

D. Reference 1: Contact Person Name and Title* 

*Response required 

E. Reference 1: Complete Primary Address* 

Include city, state and zip code 

*Response required 

F. Reference 1: Email Address* 

*Response required 

G. Reference 1: Telephone Number (include area code)* 

*Response required 



Page 26 of 29 
Revised 02/19/2021 P&C 

H. Reference 1: Project Name, Description and Contract Period* 

*Response required 

I. Reference 2: Company Name* 

*Response required 

J. Reference 2: Contact Person Name and Title* 

*Response required 

K. Reference 2: Complete Primary Address* 

Include city, state and zip code 

*Response required 

L. Reference 2: Email Address* 

*Response required 

M. Reference 2: Telephone Number (include area code)* 

*Response required 

N. Reference 2: Project Name, Description and Contract Period* 

*Response required 

O. Reference 3: Company Name* 

*Response required 

P. Reference 3: Contact Person Name and Title* 

*Response required 

Q. Reference 3: Complete Primary Address* 

Include city, state and zip code 

*Response required 

R. Reference 3: Email Address* 

*Response required 

S. Reference 3: Telephone Number (include area code)* 

*Response required 

T. Reference 3: Project Name, Description and Contract Period* 

*Response required 

U. Would you like to include more than 3 references?* 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

V. Include any additional reference information here* 

Please include the same information as requested above in detail. 
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*Response required 

W. CONTRACTOR REFERENCE CHECK RELEASE CONFIRMATION* 

By confirming, you are authorizing the County to contact the references provided above for purposes of this 

ITB. 

☐ Please confirm 

*Response required 

L. COOPERATIVE PROCUREMENT 

The County through the Department of Purchasing & Contracting may permit piggybacks to this contract from 

other city, county, local authority, agency, or board of education if the vendor will extend the same prices, 

terms, and conditions to the city. Piggybacking shall only be available where competition was used to secure the 

contract and only for a period of 12-months following entry, renewal or extension of the contract. This 

provision shall not apply to any contract where otherwise prohibited or mandated by state law. 

X. If awarded, agree to extend to other public procurement entities?* 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

Y. If so, please propose a percentage discount to be offered to DeKalb County if a piggyback is 

utilized.* 

i.e., 0%, 3%, 10%, etc. 

*Response required 

M. CONTRACTOR AFFIDAVIT 

Z. CONTRACTOR AFFIDAVIT* 

Please download the below documents, complete and have notarized. Failure to complete, notarize and 

submit with the bid will deem the bidder non-responsive. An online notarization option will be provided for 

you when responding. 

• CONTRACTOR_AFFIDAVIT.pdf 

*Response required 

N. SUBCONTRACTOR INFORMATION 

List below at least three (3) references for subcontractor(s) to be utilized, including company name, contact 

name, address, email address, telephone numbers and contract period who can verify your experience and 

ability to perform the type(s) of product(s)/service(s) listed in the solicitation. 

If not using subcontractors, leave the following questions blank. 

AA. SUBCONTRACTOR AFFIDAVIT* 

Please download the below documents, complete, have notarized and submit with the bid if a subcontractor will 

be utilized to fulfill the requirements of this contract. If applicable, failure to submit these forms completed 

https://government-project.s3.us-west-2.amazonaws.com/158331/e5e205c2-ed03-4125-8d04-06695de4f8b7_CONTRACTOR_AFFIDAVIT.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4OIGPQYGD%2F20260914%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260914T040002Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEBMaCXVzLXdlc3QtMiJGMEQCIHOOVSOjoWwfWbSStzhpfhtBPSfgQY7AEh9QeUtXXcXOAiAYKhB0bh24taSJOC60wxzhjApqhrEGaIRqsEFBQK2XgiqVBQjc%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F8BEAIaDDg5MjM2NDY4NzY3MiIMCNCukdHAvxdKRO8MKukEmNEsX810%2FGvG5tSUm9fZnP%2BnWD49FAs43CEN2yBRUi8PEu2or82OtJWdGVd%2FwZf7WfPuCXTJS8g%2FVyARdluC0RZFhcSApFLW3HtUhSy71nIg8Nq4wyBqpowD06hDoqDDcbbN7%2BYT0SPBDB1BkKuzrB%2FmHOBSvCwCUIbXBzQmmTHZuF%2BNQT5cIAfv2cHQgudSDt9A8G0UjDO3lzyUrp3AA3nwuyYDTbrrCigEc1%2FGugwSumueBgDUuU82GfUWyf8xcc4Ld%2FLU9sf7H6XpCohEga3c0DSr42MUJ4iLDw7esLfD37Ou31I%2BdSrGbGoxIjb6HGC0HcP%2BvCXC9%2FxX%2B2FN9DNOgxpOmaGwMU%2BIjc80edPH2du869dpbRdI9NvtWA6JC2M%2BM%2FrfYkpQC9%2B%2BiqacFmQXxX4HZgUAQDQXSXBrtLkMYQ5T1XOYlKo68lEDzyo4EevXlIE18BQuUXQl7bvoIot8Ns%2BBcrJTySbn4BpAa2HaHLpttvbr4cpqL9vcPDkh37oEjSuaavkgGEAQHcSXWBu47T%2F%2Fn%2Bt62KvZmcz1HvOPvjk4GAtC2xLn4nOohI3dX2ufg5zuvjbjFtZImhCsKs4cKxYmo2gp%2Fb7QFbGmxBm0xtfnrVL4vYQCnYczAGm%2BYUooKffP32tsLcjQPUh1gGXTKC3%2BjdWqc1yYmCUXG6xW7kAWSEnhj1Aivlkj6dmhOWoCN0sh928ZDWMMvsenM4qeeTVIRvxWxm0PsYR8eb3kuy%2B1rac6mGxIi6GzkjT4JNvSCyQ%2BfiCVXdztAHEbvm5exAcrNEbBcmtlkDWkDsNhGW6a6V0UoW8w0sKd1QY6mgFpyQzCLS%2B3vHfn65rsUV0qxQIqIb9Oj50ts3VfPUPR%2BLU%2Fde3PnNOF7ZRwaz4zMYoXDaCWXvEuEag03%2B0pZ0F4NAk%2Fv3XpAjjMQ4JFgOKRzf5fvfwvO8DKDpDGZ%2BfSGQh7uBggow84KCAyVyFAQwbs7j4mhXv9aHldIORwM130%2FXb3ALq2%2Bg4PwEdtjb2dPVBwLP20vLJncv7J&X-Amz-Signature=59ba812388ba9af33be1c1eb86cee283c096644a3c945520e374e92bfa74733e&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22CONTRACTOR_AFFIDAVIT.pdf%22&x-id=GetObject
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and notarized, will result in the bidder being deemed non-responsive. An online notarization option will be 

provided for you when responding. 

• SUBCONTRACTOR_AFFIDAVIT.pdf 

*Response required 

BB. Subcontractor Reference 1 

CC. Subcontractor Reference 2 

DD. Subcontractor Reference 3 

EE. SUBCONTRACTOR REFERENCE CHECK RELEASE INFORMATION 

By confirming, you have verified that the County is authorized to contact the references provided by the 

subcontractors for the purposes of this ITB. 

☐ Please confirm 

O. FIRST SOURCE JOBS ORDINANCE 

The DeKalb County First Source Jobs Ordinance requires contractors or beneficiaries entering into any type of 

agreement with the County, including purchase orders, regardless of what they may be called, for the 

procurement or disposal of supplies, services, construction projects, professional or consultant services, which 

is funded in whole or part with County funds or County administered funds in which the contractor is to receive 

$50,000 or more in County expenditures or committed expenditures and recipient of urban redevelopment 

action grants or community development block funds administered in the amount of $50,000 or more make a 

good faith effort to hire DeKalb County residents for at least 50% of jobs using the First Source Registry 

(candidate database). The work to be performed under this contract is subject to the provisions of the DeKalb 

County First Source Jobs Ordinance. 

FF. Please complete and upload: D. First Source Jobs Ordinance Acknowledgement, and E. New 

Employee Tracking Form* 

You may upload multiple files here. 

*Response required 

GG. Confirmation of First Source Jobs Ordinance?* 

Bidder confirms they have read the full WorkSource DeKalb information and agrees to comply with the 

provisions of the DeKalb County First Source Jobs Ordinance.  

☐ Please confirm 

*Response required 

HH. Please upload any relevant licenses and/or certifications as required by this solicitation* 

If a Joint Venture, upload all applicable documentation. 

*Response required 

II. BID ACKNOWLEDGEMENT* 

Bidder acknowledges that this bid is valid for 90 days from and including the bid opening date. 

https://government-project.s3.us-west-2.amazonaws.com/158331/090b0aa4-331c-44b0-b05b-be768c2dc27a_SUBCONTRACTOR_AFFIDAVIT.pdf
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Bidder acknowledges that bid meets or exceeds minimum specifications.  Any deviation from minimum 

specifications must be explained, in detail, 

by bidder as to how the bid does not meet the exact specifications. 

I, the authorized representative, acknowledge that I have read the Bid Document in its entirety and agree to 

conform to its every requirement. I further acknowledge that failure to prepare, submit, or execute this bid in the 

exact manner requested will be just cause to reject my entire bid.  

☐ Please confirm 

*Response required 
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